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1.00 APPLICATION

The policies contained in this plan are limited to dl MnSCU undlassified unrepresented adminigtrators of the
Minnesota State Colleges and Univergties as defined in 1.02 of this Plan who are not covered under the
terms of a collective bargaining agreement, unless applicability to other employeesis specificdly noted in the
policy statement.



1.01 NON-DISCRIMINATION

The provisons of these policies shal be gpplied equally without discrimination as to race, sex, creed,
religion, color, nationd origin, age, disability, reliance on public assstance, maritd datus, status with regard
to public assstance, politicad affiliation, orientation, or membership or activity in aloca commisson as
defined by law. The Board is committed in accordance with its policies to ensuring an employment
environment free of harassment and violence.
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1.02 DEFINITIONS

Subd. 1 MnSCU Adminigtrators

"MnSCU Adminigrators' ("Adminigrators') are those unclassified unrepresented positions
which meet the "managerid” definition outlined in Minnesota Satute *43A.02, Subd. 28.
Adminigtrators are gaff who creete or formulate, influence, or manage policy or direct the
college/universty sysem. Adminigtrators make high level operaiing decisonsin the
college/universty system or delegate such decisonsto others.

Adminigrators include the Chancellor, presidents, vice presidents/deans, vice chancellors,
associate vice chancellors, System Office directors, associate/assstant vice presidents/deans,
deang/directors (academic/ingtructional programs), associate/ass stant deans/directors
(academic/ingtructiona programs) and other titles where the position has the same
respongibilities. Additionaly, administrators may include positions which:

(@ report directly to the Chancellor, president, vice president, vice chancellor, associate vice chancellor
or System Office directors and who meset the test for "managerial employee”; or

(b) meet thetest for a"managerid employee,” and are responsible for academic research, academic
public service responghilities including inditutiond relations, dumni and foundation activities, academic
program administration or academic program outreach, including curriculum development and
implementation, ingtruction, or direction of a program having direct contact with students about
financia ads, admissions and regigtration, placement, campus student life and development, or related
educationa programs and services.

For purposes of this Personnel Plan, administrator positions are those assigned to sdary ranges 1
to 14 aswdll as the presdents and Chancedllor. Assignment of positions to sdary ranges shdl be
based upon individud pogtion evauations.

Subd. 2 _Types of Appointments
< Continuing B employed in a position without a specified end date.

< Acting B assgned to fill a pogtion when the incumbent is on leave.

< Temporary B employed in apostion with a specified start and end date.

< Interim B assgned to temporarily fill avacant pogtion.

< Contractua B an gppointment with a specific starting and ending date. These gppointments have

certain terms and conditions specified in the contract and are subject to renewa by the Board of
Trustees.



Subd. 3 Supervisory Authority

For purposes of this Personnel Plan, supervisory authority for system administrators and college/university
presidents resdes with the Chancedllor. Supervisory authority for campus adminigirators resides with the
presdent. When used in this Plan, the phrase " Chancdlor/president” shal mean the Chancdllor for
presidents and System Office administrators and the president for campus administrators.
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1.03 APPOINTMENTSTERMSOF APPOINTMENTS

Subd. 1 Chancdlor

@

(d)

C)

()

The Chancellor is selected by and serves at the pleasure of the Board, which sets the terms and
conditions of employment.

(b)  TheBoard setsthe annua salary for the Chancellor within the approved range pursuant to
Section 1.13, Subd. 3 of this Plan.

(¢  TheChancdlor may hold academic rank and may retain faculty tenure or unlimited faculty
datus in auniversty/college, if goplicable and gpproved by the Board, consstent with the provisons
and procedures of the university/college.

Upon completion of service as Chancellor, the Board may appoint the Chancellor as aADigtinguished
Senior Fellow for Academic Affars@ The Board shdl determine specific duties and shdl set the
salary pursuant to Section 1.13, Subd. 3 of this Plan.

The Chancelor-s employment may be terminated a any time. However, at the Board:s discretion,
upon notice of termination, the Chancellor may be reassigned up to twelve (12) months. In the event
of reessgnment, the Chancdlor must perform the assigned duties until the dete of separation from the
Minnesota State Colleges and Universities.

The Board may choose to gppoint a Chancellor utilizing a contractua appointment. A contractud

appointment must include;

< Egadlished term lengths not to exceed five (5) years, however, aninitid contract with a
Chancellor may not exceed three (3) years.
An annud sdary and provison for any increases within the sdary range.

< Provisonsrdated to termination of employment by the Board before expiration of the term of the
contract, which may include payments in addition to any benefits earned under Section 1.08 of
this Plan. However, such payments may not exceed one (1) year’s sdlary and may not be made
when terminaion isfor just cause.

If the Board so chooses, the contract may include:

< Non-economic provisons.

< Additiona remuneration not covered elsawhere in this Plan, which shall not exceed 30% of the
base salary established under Section 1.13, Subd. 3 of this Plan. This may include compensation
above the maximum sdary limits established in Section 1.13, Subd. 3.



If the Board gppoints a Chancellor utilizing a contractua agreement as defined in Section 1.02, Subd.
2 of thisPlan, it does not preclude the Board from exercising its power to terminate the Chancdllor at

any time.

Subd. 2 Vice Chancdlors and Presidents

@

(b)

(©

(d)

(€

(®

Vice chancellors and presidents shall be appointed and terminated according to policies established
by the Board.

Annua salaries shall be set pursuant to Section 1.13, Subd. 4 and 5 of this Plan and in accordance
with any process established in Board palicy.

A vice chancdlor or presdent may hold academic rank and may retain faculty tenure or unlimited
faculty status in a university/college, if gpplicable and approved by the Chancellor and Board,
consigtent with the provisons and procedures of the university/college.

Upon completion of service as vice chancellor for academic affairs or president, the Board may
gppoint the individud as aADiglinguished Senior Fellow for Academic Affairs The Chancdlor shall
determine the specific duties and shal set the sdary pursuant to Section 1.13, Subd. 4 and 5 of this
Fan.

In accordance with process established in Board palicy, if the continuing gopointment of avice
chancdlor or presdent is terminated, ¥he may be reassigned for up to twelve (12) months. However,
shewill recaive three (3) months written notice of the effective date of termingtion. In the event of
reassgnment, the vice chancellor or president must perform the assgned duties until the date of
separation from the Minnesota State Colleges and Universties.

The Board, upon the recommendation of the Chancellor, may choose to gppoint a vice chancellor or
president utilizing a contractud appointment. A contractud appointment must include:

< Edadlished term lengths not to exceed five (5) years, however, aninitid contract with avice
chancellor or president may not exceed three (3) years.

< Anannud sday and provison for any increases consstent with the Plan.
Provisonsrelated to early termination of employment under the contract by the Board, which,
for presidents, may include paymentsin addition to any benefits earned under Section 1.08 of
this Plan. However, such payments may not exceed one (1) year’s sdlary and may not be made
when terminaion isfor just cause.

If the Board so chooses, the contract may include:

< Non-economic provisons.

< Additiona remuneration not covered dsewhere in this Plan, which shdl not exceed 30% of the
base salary established under Section 1.13, Subd. 4 and 5 of thisPlan. Thismay include
compensation above the maximum sdary limits established in Section 1.13, Subd. 4 and 5.

If the Board gppoints a vice chancdlor or president utilizing a contractud agreement as defined in
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Section 1.02, Subd. 2 of this Plan, it does not preclude the Board from exercising its power to terminate
the vice chancdlor or presdent a any time.

Subd. 3 All Other Adminigtrators

@

(b)

(©

Adminidrators serve at the pleasure of the Chancellor/president; however, the Chancellor/president
may chooseto provide an initid gppointment of up to 18 months for an administrator not previoudy
employed by MnSCU. Such initiad appointments may be terminated for just cause.

Academic Rank and Faculty Tenure or Unlimited Status. Congistent with the provisons and
procedures of the university/college for making decisons rdative to these matters, administrators
otherwise qudified may hold academic rank and may retain faculty tenure or unlimited faculty statusin
the college/university, if gpplicable and gpproved by the Chancelor or president(s).

Univergity presdents may grant faculty tenure to individuas employed as academic program deans as
defined by the Chancellor-s designee. The impact of such atenure decision upon the terms and
conditions of employment of members of the faculty bargaining unit shdl be governed by the
provisons of the labor agreement between MnSCU and the certified exclusive faculty representative.
Any variance from such contractud provisons must be obtained through collective bargaining
negotiations conducted by or on behdf of the university president.

In accordance with the process established in MNnSCU procedures, if the continuing appointment of
an adminigrator is terminated, She may be reassgned for up to sx (6) months. However, She will
receive three (3) months written notice of the effective date of termination. In the event of
reassgnment, the adminigtrator must perform the assgned duties until the date of separation from the
Minnesota State Colleges and Universities.

Subd. 4 Reassignment

The Chancdlor/presdent may at any time reassgn an adminidrator to another position within the
college/universty or System Office. Where such reassgnment is made to a college/university from the
System Office by the Chancdllor, the Chancellor shal consult with the individud and the president of the
college/university prior to such reassgnment. Reassignment between colleges/universities must be approved
by the presidents of the affected ingtitutions and must be consstent with personnel policies and contractua
provisons. Such reassgnment does not condtitute avacancy. Additiondly, the president or Chancellor
may redefine the duties of an adminidtrator at any time.

10



1.04 EVALUATION

Subd. 1 Chancellor
(@ The Chancellor shall be evaluated each year.

(b) Any evauation report prepared by or for the Board shdl be deemed private and made available only
to the Chancdllor and the members of the Board.

Subd. 2 All Other Adminigrators
All other adminigtrators shall be evauated each fiscal year and a copy of the evauation documentation shal
be retained in the adminidtrator's personne file.

11



1.05 HOLIDAYS

Subd. 1 Observed Holidays
The following days shdl be designated as holidays when they occur during an administrator's gppointment:

o Independence Day O New Year'sDay

o Labor Day O  Matin Luther King Day

O  Veean'sDay* O  Presdents Day*

o Thanksgiving Day O Memorid Day

o Day after Thanksgiving* O  Hoating Holiday (see below)
o Christmas Day

* The Chancellor/president may designate an aternate day for the observance of the asterisked
holidays.

When any of the above holidays fdls on a Saturday, the preceding day shdl be aholiday. When any of the
above holidays fals on a Sunday, the following Monday shdl be a holiday.

In order to receive apaid holiday, an digible administrator must be in payroll status on the norma work day
immediatdy preceding the holiday and the norma work day immediately following the holiday(s). Part-time
adminigrators shdl be paid for the number of hours he would have worked had there been no holiday.

Subd. 2 Floating Holidays

An adminigrator shdl receive one floating holiday each fisca year. The scheduling of such aday shdl be by
mutua agreement between the Chancellor/president or designee and the adminigtrator. The floating holiday
ghdl betaken in the fiscal year in which it isearned, or it islog.

Subd. 3 Religious Holidays
When ardigious holiday not observed as one of those holidays listed above fals on an adminigrator's
regularly scheduled work day, the adminigtrator shall be entitled to that day off to observe thereligious

holiday.

Time to observe ardigious holiday shal be taken without pay unless the administrator uses accumulated
annua leave or, by mutua consent with the gppointing authority, is able to work an equivdent number of
hours a some other time during the fiscal year to compensate for the hourslogt. An administrator shall
notify hisher supervisor of hisgher intention to observe ardigious holiday in advance of the holiday.

12



1.06 LEAVESOF ABSENCE WITH PAY

Subd. 1 Annual L eave

@

(b)

Accrud. All ful-time tweve (12) month administrators shall accrue annua leave with pay at the rates
as set forth in Appendix A. For purposes of this section, continuous service shall include dl
continuous state service. Continuous service is broken by any separation from state employment.

Adminigrators who are employed on less than atwe ve (12) month, but greater than asix (6) month
basis, or who are employed less than full-time (normaly 80 hours per payroll period) shal have their
annua leave accrud rate prorated according to the portion of time worked.

When gppointment to an adminigtrator pogtion in the Minnesota State Colleges and Universitiesisthe
initid entry into Sate service or amove from afaculty postion, full-time adminigtrators shal be
credited with ten (10) days of annud leave. Such credit shal be reduced proportionately as annual
leaveis accumulated. Adminigtrators, who separate from their adminigtrative position and who have
used more of the ten (10) days than they would have accrued as provided in Appendix A, shal have
their last paycheck reduced by the number of days of annua leave taken in excess of that earned.

An adminigtrator who moves without a bresk in employment between positions in the classified and/or
unclassified services, whether within the system or between the system and other Sate agencies, shal
have higher accumulated leave, to amaximum of 34 days, and length of service trandferred. This
provison shdl aso goply to administratorsmanagers who move from positionsin the legidative or
judicid branches.

Limits on Accrud. Annua leave may be accumulated to any amount provided that once during the
fiscal year, each adminigtrator's accumulation must be reduced to 34 days. If thisis not accomplished
prior to the last full payroll period of thefiscd year, the adminigtrator's accumulation shall
automaticaly be reduced to 34 days as of June 30, and the amount of accumulation over 34 days will
transfer to the adminigtrator's bank of lapsed sick leave [see Subd. 2(b)] below. Saturdays, Sundays
and legd holidays will not be counted as days of leave. In the event that the accumulation cannot be
reduced to 34 days due to assgned job requirements, the Chancellor/president may extend the end of
thefisca year deadline for up to amaximum of six (6) months. At the end of the agreed upon time
frame (maximum of six [6] months), the accumulation shal be reduced and the excess transferred to
lapsed sick leave.

13



(©

(d)

(€

()

Use of Annud Leave.

(1) Beyond the ten (10) days credited pursuant to Subd. 1(a) above, new administrators may not
take annua leave until they have been employed a sufficient length of time to have earned the
number of days taken.

(20  Annud leave may only be taken in one-hdf (2) day increments.

(3) TheChancdlor/presdent or designees shdl gpprove annud leave. The Chancellor and
presidents may determine periods of annua leave for hinvhersdlf & times best suited to the
nature of the workload.

Payment Upon Separation. Upon separation from state service, an administrator shal be paid for
his’her accrued but unused balance of annual leave not to exceed 34 days.

Reingdatement. At the discretion of the Chancellor/president, an administrator who is digible to
accrue annud leave, who is regppointed to employment within the Minnesota State Colleges and
Universtieswithin four (4) years from the date of separation in good standing, may accrue annua
leave according to the length of service the adminigtrator had attained a the time of separation. This
provison shal aso goply to administrators regppointed to an administrator position within the
Minnesota State Colleges and Univergties following separation in good standing from positions
covered by other plans or collective bargaining agreements or from postionsin the legidative or
judicia branches.

Conversion of Accumulated Annud Leave to aMnSCU Approved 403(b) Account. Oncein each
fiscal year, with the gpprova of the Chancellor/president and based on the availability of funds, an
administrator may convert a portion of hisher accumulated annud leave to hisher MNnSCU approved
403(b) account. Each administrator may convert up to one (1) day of annud leave for each three (3)
days annud leave used in the 26 pay periods ending with the last full pay period in the previous fiscd
year, provided that the administirator may not convert more than five (5) days per fiscal year.

This provison shdl not be used in the pay period which contains the first of July. Contributions to the
administrator's 403(b) account made through the conversion of annua |leave days are subject to dl of
the rules and regulations of the respective program and IRS regulations.

14



Subd. 2 Sick L eave

All sck leave will accrue on aper pay period bass asfollows:
(@& Accrud

@

2

3

(4)

()

Except as noted in (2) below, 15 days of sick leave shdl be credited to dl new full-time
adminigrators a the time of their employment to cover possible disability during the first 30
pay periods of employment. Beginning with the 31t pay period of employment, each
adminigrator shal be credited with one-hdf (2) additiond day of sick leave for each
succeeding pay period of employment completed. Administrators who separate from their
adminigrative postion and who have used more of the 15 days than they would have accrued
a therate of one-haf (2) day for each of the first 30 pay periods, shal have thar last
paycheck reduced by the number of days of sick leave taken in excess of that earned.

Employees accepting an administrator position in the Minnesota State Colleges and
Univergties under the provisons of Subd. 2 (a)(5) below shal not be credited with days as
defined in Subd. 2 (a)(1) above, but shdl be credited with any sick leave balance and accrua
ratesin effect at the time of their gppointment in the Minnesota State Colleges and Universities.

Adminigrators commencing employment on less than afull-time basis shal be given a pro-rata
portion of the sick leave credit as described in Subd. 2 (8)(1) above. Beginning with the 31st
pay period of employment, each part-time administrator will be credited with one-hdf (2) day
of sck leave pro-rated by the fraction of time employed for each succeeding pay period of
employment.

Adminigrators specifically employed for alimited period of service not to exceed 15 months
shal be credited with one-hdf (2) day of Sick leave for each pay period of anticipated service
rather than 15 days as described above. The amount of sick leave credited for part-time
adminigtrators so employed shdl be pro-rated by the fraction of time employed.

An adminigtrator who moves without a break in employment between positionsin the classified
and/or unclassified services, whether within a system or between agencies, shdl have hisher
accumulated leave trandferred. This provision shdl aso apply to employees who move to
adminidrative postions from adminidrative or nonradministrative positions covered by other
plans or collective bargaining agreements or from positionsin the legidative or judicia
branches.

15



(b) Limitson Accrud. Sick leave may be accrued up to amaximum of 125 days. Sick leave earned in
excess of thisamount will be considered lgpsed but shal be recorded. Any administrator who has
such lapsed sick leave recorded to his or her credit may, upon approva of the Chancellor/president,
have the |gpsed sick leave restored in the event of an extended illness. Such adminigtrator shal supply
medica information as may be required.

(00 Useof Sick Leave. Sick leave may only be taken in one-haf (2) day increments. It shdl be
gpproved, when appropriate, by the Chancellor/presdent or his’her designee. Such sick leave shdl
be granted for absences made necessary by reason of illness, or disability, including temporary
disabilities caused or contributed to by pregnancy, miscarriage, abortion, childbirth, and recovery
therefrom; by exposure to contagious disease which may endanger the individua or the public hedlth;
or by illnessin the immediate family making it necessary that the adminigtrator be absent from his or
her duties. In the case of absence for illness of members of the immediate family, the term "immediate
family" shdl be defined to include the spouse, brothers, sstersliving in the adminigtrator's household,
or children, wards, parent or parents of the spouse. The Chancellor/president may extend these
provisons to include other resdents of the household. Leave taken under the Family Medicd Leave
Act shall be charged to sick leave as appropriate.

(d) Reingaement. Anadministrator who is digible to accrue sick leave, who is regppointed to a position
within the Minnesota State Colleges and Universties within four (4) years from the date of separation
in good standing, shdl have his or her sick leave balance and bank, if any, restored. However, any
adminigrator being regppointed after receiving severance pay shal have his or her leave restored
proportionately by deducting the days or fractions of days which were paid as severance. This
provison shdl aso gpply to administrators who are regppointed to an unclassified pogtion in the
Minnesota State Colleges and Universties following separation in good standing from pogtions
covered by other plans or collective bargaining agreements or from postionsin the legidétive or
judicid branches, unless the previous accrua rates and maximum accumulations were grester than
those provided in this Personnel Plan, in which case leave balances and banks shall be restored in
amounts equd to what they would have accumulated under this regulation.

Subd. 3 Bereavement L eave

The use of areasonable period of bereavement leave (not deducted from sick leave), up to five (5) days per
occurrence, shdl be granted in case of adeath in the adminigrator'simmediate family. The term "immediate
family" shdl include the spouse, parents, parents of the spouse, children, grandchildren, brothers, ssters,
grandparents, or wards of the adminisirator. The use of sick leave for bereavement purposes shdl be
granted in case of the following relatives of the spouse: children, grandchildren, brothers, sgters,
grandparents or wards.

Bereavement leave in dl other cases may be granted, but shal be deducted from the administrator's annua
leave.

16



Subd. 4 Military L eave of Absence
An adminigrator of the Minnesota State Colleges and Universties who is a member of the state or federd
armed sarvicesis entitled to leave of absence with pay as defined in Minnesota Statute *192.26.

Subd. 5 Court-Related L eaves of Absence
An adminigtrator in the Minnesota State Colleges and Universities shdl be granted aleave of absence with

pay for:

(& appearance before acourt, legidative committee, or other judicial or quasi-judicid body in response
to asubpoenaor other direction by proper authority for purposes related to the administrator's
Minnesota State Colleges and Universities pogtion.

(b) atendancein court in connection with an administrator's officid duty, such atendance incdluding the
time required in going to the court and returning to the adminigtrator's place of work.

Subd. 6 Jury Duty L eave
Jury duty leave for time to serve on ajury, provided that when not impaneled for actud service but only on
cal for service, the administrator shal report to work.

Subd. 7 Voting Time L eave

Voting time leave, in accordance with Minnesota Statute " 204C.04 for adminigtrators eligible to vote in any
datewide generd dection or any dection to fill avacancy in the United States Congress, provided that the
leaveisfor aperiod of time long enough to vote during the morning of the eection day.

Subd. 8 Emergency L eave
Emergency leave, in the event of anatural or mantmade emergency, shdl be granted pursuant to MnSCU
Board Policy 4.4, Wegther/Emergency Closings.

17



1.07 LEAVESOF ABSENCE WITHOUT PAY

Subd. 1 Regular L eaves

The Chancellor/president may approve leaves of absence without pay and without employer paid benefits
when deemed to be in the best interest of the college/university or system. No regular leave without pay
shdl extend for a period greater than one (1) year. No administrator shall have more than two (2)
consecutive year long leaves without pay without the consent of the Chancellor. While on unpaid leave, an
adminigtrator shall have the right to continue insurance benefits, to the extent permitted by law a hisher own

expense.

18
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1.08 SEVERANCE

Subd. 1 Severance Pay
Adminigtrators shall recelve severance pay upon separation by reason of
(8 retirement at or after age 65;
(b) death;
(0 sgparation immediatdy following:
(1) ten(10) yearsof continuous state employment as a manager/administrator, or
(2) five(5) yearsof continuous employment as an adminigtrator in the Minnesota State Colleges
and Universties, or
(3) 20 yearsof continuous state employment;
(d) retirement immediatdy following ten (10) years of continuous state employment with immediate
entitlement at the time of retirement to recelve an annuity under a State retirement program.

Notwithstanding any other provision, severance pay shal not be made to an administrator under this Plan
who is terminated for gross misconduct.

Severance pay shal be asum equa to 40% of the administrator's accumulated but unused sick leave
balance at the time of separation, not to exceed 112 days, plus 12.5% of the administrator's accumul ated
and unused sick leave in excess of 112 days, times the adminigtrator's regular daily rate of pay at the time of
separaion. However, until June 30, 2001, administrators employed by the Community College System on
June 30, 1995, shdl continue to be eligible for severance pay equa to 40% of the accumulated but unused
sck leave balance at the time of separation, not to exceed 112 days, plus 25% of the adminigirator's
accumulated and unused sick leave in excess of 112 days, times the adminigtrator's regular daily rate of pay
at thetime of separation. Should an administrator have less than 112 days of regular sick leave
accumulated, the difference may be transferred from lapsed sick leave for purposes of severance pay.

Adminigtrators employed by the state universities on June 30, 1995, who elected to retain severance pay at
50% of higher accumulated but unused sick leave balance, not to exceed 125 days timesthe regular daly
rate of pay at the time of separation, shal continue to be digible for this severance pay provison. Should an
adminigrator eecting this option have less than 125 days of regular sick leave accumulated, the difference
may be transferred from lapsed sick leave for purposes of severance pay.

In the event an administrator who has received severance pay is subsequently regppointed within the
Minnesota State Colleges and Universties, future severance pay for that individua shal be computed upon
the unused sick leave balance accumulated since the time of reappointment.

In addition to other severance pay benefits available under this section, a contractua gppointment may
include severance pay up to six (6) months salary upon completion of the full term of a contractua
gppointment which is not renewed.

Subd. 2 Health |nsurance Upon Separ ation
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A MnSCU administrator who has served at least 25 yearsin MnSCU or its predecessor systems, who is a
least 55 years of age, who provides a statement from amedica provider that meets the sandards for long
term disability as provided in the Managerid Plan adopted under Minnesota Statute *43A.18, and who
separates from MnSCU employment no later than January 31, 2000, may be digible for an employer
contribution to health, but not dentd or life, insurance subject to the following conditions:

(& Theadminidrator is€igible for employee and family coverage at the employer contribution levels
which the adminigtrator was entitled to and recaiving immediately before separation, subject to any
changes future personne plans may make to this coverage, and/or the employer and administrator
payments for pogitions equivaent to that from which the administrator separated.

(b) Eligibility ceases when the adminigtrator reaches age 65 or when she is digible for employer-paid
health insurance from a new employer. Coverages must be coordinated with relevant health insurance
benefits provided through the federaly sponsored Medicare program.

(©0 Anadminigrator isnot digible to receive this benefit if gheisdigible for and receives an early
retirement incentive provided through one of the staté's and/or MnSCU's collective bargaining
agreements.

(d) Anadminigtrator who accepts this benefit and then becomes digible for employer-paid hedth
insurance with a subsequent employer must so notify MnSCU within 30 days of becoming digible for
the subsequent coverage. Failure to so notify MnSCU obligates the administrator to reimburse
MnSCU for any insurance premiums paid by MnSCU since the administrator became digible for the
subsequent employment health insurance coverage.

(60 Anadminigrator who receives this benefit may not be re-employed in MnSCU or any of its
inditutions or any state agency. An administrator receiving this benefit may not be engaged asa
consultant with MnSCU or any of itsinditutions or any state agency.

Subd. 3 Enhanced Separation Payment

As recommended by the president and certified by the Chancellor, administrators whose positions are
permanently eiminated as adirect result of a consolidation shall be digible to receive an enhanced
separation payment equal to four percent (4%) of their annua base salary for each full year of employment
up to amaximum of 20% of their annua base sdary. Only postions iminated and adminigtrators actudly
separding from employment in the Minnesota

State Colleges and Universities, during the twelve (12) months immediately preceding and the six (6) months
immediatdy following a consolidation, may be consdered in determining digibility for this enhanced
separation payment. Adminigrators digible for and eecting to take

or who have taken alegidétive or other early separation incentive are not eigible for this enhanced
Separation payment.  Adminigtrators receiving this enhanced separation payment shall not be re-employed
in the Minnesota State Colleges and Universities.
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Subd. 4 Re-employment of Early Retirees

Adminigrators who have received an early separation incentive from the Minnesota State Colleges and
Universities or one of its predecessor systems/ingdtitutions may be re-employed by the Minnesota State
Colleges and Universties only in short-term, emergency Stuations a minimd rates of pay, and with prior
written gpprova of the Chancdllor.
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1.09 INSURANCE

Except as otherwise provided below, the insurance benefits provided in the State Managerid Plan are
goplicable to adminigtrators. A copy of the State Manageria Plan insurance article is attached as Appendix
B.

Subd. 1 _Eligibility for Participation in the State Employee Group Insurance Program
An adminigtrator employed on the basis of at least 50% of anine (9) month or longer gppointment may eect
to be covered by the benefits provided for in this Plan.

Subd. 2 Eligibility for State-Paid Benefits
To be digible for state-paid benefits, an administrator must be employed for at least 75% of anine (9)
month or longer appointment.

Subd. 3 Maintaining Eligibility for Employer Contribution During L eaves

An adminigtrator eigible for basic coverage pad by the employer shal have such coverage maintained
during the period of a sabbatica leave or leave without pay for educational or other purposes judged by the
Chancdlor to be of benefit to the Minnesota State Colleges and Universities.

Subd. 4 Amount of Employer Contribution

(& Adminigrator Hedth Insurance. The employer shdl contribute an amount equad to the total monthly
premium of the carrier with the lowest cost family premium operating in the county of the
adminigtrator's permanent work location and under contract to serve the state employee group plan
toward the cost of the administrator's hedlth coverage.

(b) Dependent Hedth Insurance:

(1) System Office Administrators: The employer shal contribute an amount equd to the lessor
of ninety percent (90%) of the dependent premium of the lowest cost carrier, or the actua
dependent premium of the health plan chosen by the adminigtrator. Administrators employed
by the state universities who are subsequently appointed to the System Office shall continue to
have the employer contribute an amount equa to the total monthly premium of the lowest cost
carier.

(20 Two-Year College Administrators:. The employer shdl contribute an amount equd to the
lessor of 90% of the dependent premium of the lowest cost carrier, or the actual dependent
premium of the hedlth plan chosen by the adminigtrator.

(3) University Administrators. The employer shdl contribute an amount equd to the totd
monthly premium of the lowest cost carrier.

22



1.10 EXPENSE REIMBURSEMENT

Except as otherwise provided below, the expense reimbursements are the same as those provided in the
State Manageriad Plan for al administrators covered under this Plan. A copy of the State Managerid Plan
expense reimbursement language is attached as Appendix C.
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1.11 RELOCATION EXPENSES

Adminigtrators may be reimbursed for rel ocation expenses as indicated below.

Reimbursement for relocation expenses will be dlowed only if achange in resdence is completed within one
(1) year from the date of gppointment or reassgnment unless other time extension arrangements have been
approved by the Chancellor/president and only if the administrator obtained prior authorization from the
Chancdllor/presdent before incurring reimbursable expenses.

Some of the payments under these provisions are considered wages by the Internal Revenue Service and as
such are subject to income tax withholding.

Subd. 1 Covered Expenses

Reimbursable expenses may include, but are not limited to, the following:

@

(b)

(©

Travel Status. For up to six (6) months, a new administrator may be considered in travel status and
receive expense reimbursement consstent with 1.10 of this Plan and Appendix C. Trave status for
new administrators may be extended up to an additiona six (6) months by the Chancellor/president.

Adminigrators in acting or interim positions may be consdered in travel satus for up to six (6)
months. Extensions of up to an additiona six (6) months may be granted by the Chancellor/president.

Travel to Work Location. Four (4) round trips by the administrator's spouse and two (2) round trips
by the adminigtrator's dependents to the new work location with reimbursement consstent with 1.10
of this Plan and the State Managerid Plan (Appendix C).

Cogt of travel of the adminigtrator's spouse and dependents when moving to the new work location,
congstent with 1.10 of this Plan and the State Managerid Plan (Appendix C).

Moving Expenses. The actud cost of moving and packing household goods may be reimbursed. The
adminigrator shal obtain no less than two (2) bids for packing and/or moving household goods.
Approva shdl be obtained from the president for college/university adminigrators, and the Chancellor
for adminigtratorsin the System Office and presidents, prior to making any commitment to a mover to
either pack or ship the adminigtrator's household goods. Payment shdl be made for moving a house
traler if thetrailer isthe adminigrator's domicile.
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(d) Miscellaneous Expenses. Up to $1,000 in documented miscellaneous expenses directly related to the
move may be reimbursed to the administrator. These expenses may include, but are not limited to,
such items as. feesinvolved in the purchase of a house in the new location, disconnecting and
connecting appliances and/or utilities, the cost of insurance for property damage during the move, the
cost of moving up to two (2) automobiles, payment of loan origination fees not to exceed one percent
(1%) of mortgage, or other direct costs associated with rental or purchase of another resdence.

Neither the State of Minnesota nor the Minnesota State Colleges and Universities shdl be responsible
for the loss or damage to any administrator's household goods or persona effects.

Subd. 2 Realtor's Fees

The cost of the redtor's fees on the sde or purchase of the administrator's principa residence, but not both,
or fees required to bresk alease on an adminigtrator's rented domicile may be reimbursed up to Six percent
(6%) of the sdling price of the principd resdence. A copy of the settlement statement showing that the
employee paid the redltor's fees must accompany the request for reimbursement.

Subd. 3 Eligibility
(@ Chancdlor. At thediscretion of the Board.

(b) Presdents and Sysem Office Adminigtrators. At the discretion of the Chancellor.

(o All Other Adminigtrators. Relocation expenses for dl other administrators may be reimbursed only
after prior approva of the Chancellor/president.
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1.12 CAREER DEVELOPMENT

Subd. 1 Courses, Tuition and Fees

@

(b)

Adminigtrators employed on at least a 75% basis shdl be entitled to enroll, on a space available bass,
in courses offered by a college/university in the Minnesota State Colleges and Universities without
payment of tuition or fees, except laboratory and special course fees. For administrators employed
prior to July 1, 1995, such enrollment shal not exceed atotal of 24 semester credit hours per fisca
year. For adminigtrators employed after July 1, 1995, such enrollment shall not exceed atotd of 16
semester credit hours per fiscal year.

To the extent that the administrator does not exercise the rights above, the administrator's spouse or
dependents shdl be digible to teke credits in an inditution type which is smilar to thet in which the
employee isemployed (i.e, if employed in acommunity or technica college, is entitled to tuition
walver in any community, technicd or consolidated college; if employed in astate universty, is entitled
to tuition waiver in any date university), within the limits above, with waiver of tuition only.

The spouse or dependent(s) of the System Office administrator shall be entitled to enroll, on a space
available basis, without payment of tuition and fees, except laboratory and specid course fees as
follows

(1) Adminigrators employed by the State Universty System on June 30, 1995 -- in courses
offered by a Sate university.

(20  Adminigrators employed by the Community College System or the Technical College Board
or atechnica college on June 30, 1995 -- in courses offered by a state community, technical
or consolidated college.

(3) Adminidrators not previoudy employed in one of the above systems -- shal select one type of
college or universty (state univerdty, community or technica college) in which to exercise this
right. Thissdection is offered on aone-time only basis and is not subject to change by the
adminigrator.

Dependents shall be those persons meeting the Department of Employee Relations definition of
dependent for health insurance purposes.

Subd. 2 Professonal Development

The Chancellor/president is authorized to fund professona development for administrators. This may
include attendance at professiona meetings, seminars, visits to post-secondary ingditutions or other relevant
activities that will enhance professond knowledge and performance.
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Subd. 3 Sabbatical L eave

An adminigtrator is digible for a sabbaticd leave to secure additiona educeation, training, or experience
which will better prepare him/her to carry out hisher management responsibilities. A sabbatica |eave may
be granted for any period up to one (1) year a no pay, partid pay, or full pay. Granting of a sabbatica
leaveis at the discretion of the Chancellor. The administrator shal be digible to retain state-paid insurance
benefits for which ghe is otherwise eigible while on sabbaticd leave. A sabbaticd leave may be granted if
the following criteria are met:

C
C

DO OO OO

the adminigtrator has at least S (6) years of MNSCU sarvice,

the administrator has submitted a plan to the president or gppropriate vice chancellor or Chancellor
showing how the leave will serve the purpose described above;

the president or vice chancellor has recommended gpprova of the plan to the Chancellor;

the Chancdllor has granted prior approvd of the plan;

the organization's functions and god's can be carried out during the administrator's absence;

funds are available for this purpose; and

the adminigrator agrees, in writing, to return to MnSCU employment following completion of a paid
sabbatica |leave for the amount of time specified by the Chancdllor at the time the leave was gpproved
and agrees to repay the amount of sabbatica compensation if he does not return for the agreed upon
time.
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Revised & Approved by
LSER 7/21/00

1.13 SALARY ADMINISTRATION

Subd. 1 Purpose

The purpose of this policy isto establish sdary ranges and didtribute available sdary increase monies for
fiscal years 2000 and 2001 to MnSCU administrators and to define other sdlary policies which affect
adminigrators.

Subd. 2 Annual Base Salary
These sdlary ranges, and annual base sdlaries set within these ranges, are for the full fisca year (July 1 - June
30) and shall not be added to or subtracted from to reflect fluctuations in the number of work days (260,
261 or 262) in agiven yesr.

Subd. 3 Chancellor
The Board shdl set the sdlary of the Chancdlor within the range listed below. The sadary range shdl be
subject to legidative approva pursuant to Minnesota Statute * 15A.081, Subd. 7c.

Effective Date 1/1/01 1/1/01 7/1/02
Minimum Maximum Maximum
Sday Range $197,000 $250,000%$270,000

Subd. 4 Presidents
(@ FY 2000 Increase. The Chancdlor shdl determine the sdary of presdents within the sdary rangesin

(b) of this subdivison.
Minimum Maximum
(b) FY 2000 Sdary Ranges
IV $120,950 $166,050
1] $113,980 $134,788
[l $107,061 $128,125
I $89,483 $118,900

(0 FY 2001 Increase. The Chancellor shall determine the sdary of presdents within the sdary
rangesin (d) of this subdivison.

Minimum Maximum
(d FY 2001 Sdary Ranges
Y] $123,974 $170,201
[l $116,830 $138,157
I $109,738 $131,328

I $91,720 $121,873
29



Subd.

5 Salary Rangesand Increasesfor All Other Administrators

@

(b)

Fiscal Year 2000. For fiscd year 2000, each adminidtrator shdl be digible for a genera
performance increase of up to two and ahdf percent (2.5%) of base sdary. Additionaly, up to three
and a half (3.5%) percent of aggregate base salaries may be used for merit increases to be effective
no earlier than January 1, 2000. Merit increases may be granted elther on the base or asalump sum
at the discretion of the Chancedllor/president.  Such sdary increases shdl not result in asdary above
the maximum of the sdary range to which the pogtion is assgned.

Fisca Year 2001. For fiscd year 2001, each adminigtrator shdl be digible for agenerd
performance increase of up to two and a haf percent (2.5%) of base sdlary. Additiondly, up to
three and a haf (3.5%) percent of aggregate base salaries may be used for merit increasesto be
effective no earlier than January 1, 2001. Merit increases may be granted either on the base or asa
lump sum at the discretion of the Chancdllor/presdent.  Such sdary increases shdl not result ina
sdary above the maximum of the sdary range to which the position is assigned.

(0 SdayRanges
FY 2000 FY 2001
Range Minimum Midpoint Maximum Minimum Midpoint Maximum

14 $117,363 $126,076 $134,788 | $120,297 $129,227 | $138,158

13 $106,600 $116,208 $125,815 | $109,265 $119,113 | $128,961

12 $90,168 $105,572 $120,976 $92,422 $108,211 | $124,001
11 $86,700 $101,512 $116,323 $88,868 $104,049 | $119,231
10 $83,365 $97,607 $111,849 $85,450 $100,048 | $114,646
9 $80,159 $93,853 $107,547 $82,163 $96,200 $110,236
8 $77,076 $90,244 $103,411 $79,003 $92,500 $105,996
7 $72,565 $84,916 $97,267 $74,379 $87,039 $99,699
6 $65,874 $78,500 $91,125 $67,521 $80,462 $93,403
5 $63,544 $74,263 $84,981 $65,133 $76,119 $87,106
4 $57,659 $67,692 $77,724 $59,100 $69,384 $79,667
3 $56,984 $64,392 $71,800 $58,409 $66,002 $73,595
2 $54,705 $60,689 $66,672 $56,073 $62,206 $68,339
1 $52,882 $56,073 $59,263 $54,204 $57,474 $60,745
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Subd. 6 General Salary Administration Policies

@

(b)

(©

(d)

C)

Entry Appointment. Entry appointment should be made consistent with appropriate MNnSCU sdary
equity guiddines. Appointments above the mid-point of the slary range that are not consistent with
MnSCU sdary guiddines must have the prior gpprova of the Chancellor's designee.

Promotion. Anindividua promoted to a position assigned by the Chancellor's designee to a higher

sdary range may be granted a sdary increase asfollows:

(1) placement a the minimum of the new sdary range; or

(2) apercentage increase in any amount provided such increase does not result in placement
above the midpoint of the new sdary range; or

(3)  uptoamaximum of ten percent (10%) if the increase would place the adminisirator above the
midpoint of the new sdary range.

Increases of larger amounts may be granted by the Chancellor or designee based on the employment

conditions which may make such action necessary.

With the exception of adminigtrators who are below the minimum of the new sdary range, nothing in
the above language should be interpreted as requiring that a salary increase be granted upon
promation.

Counters to Externd Offers of Employment. The Chancedllor may adjust the sdary of any
adminigtrator who presents to him/her written evidence of an employment offer a a higher sdary
from anon-MnSCU employer.

Review of Sdary Range/Postions

(1) Position Descriptions. Postion descriptions shall be reviewed by the administrator and
his’her supervisor on aregular basisto determine if changes have occurred in the position or in
the organizational structure. Revised or new position descriptions shal be goproved by the
Chancellor/president or designee, as appropriate.

(2) Review of Present Salary Range/Positions. The Chancdlor or designee will assign
positions to appropriate sdary ranges. A request for postion re-evaluation or sdlary range
assgnment review may be initiated at any time by an adminigtrator or his’her supervisor. The
procedure for handling requests for reviews shal be as set forth by the Chancellor or
designee.

Payments Under Special Circumgtances for Adminigrators. Administrators are paid for
accomplishing their jobs, not for the hours worked. Further, snce they normdly have the ability to
schedule their time to accomplish their god's and objectives, they are excluded from Fair Labor
Standards Act coverage and are therefore not compensated for overtime,

However, if an adminigtrator teaches a credit-generating course at another MNSCU college/university
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on an overload basis, the adminigtrator will be compensated the normd rate paid for that course for
part-time temporary faculty not covered under a collective bargaining agreement. Administrators
who are assigned to teach a credit-generating course at their home college/university on an overload
basis may, at the president's discretion, be compensated at the normal rate paid for that course for
part-time temporary faculty not covered under a collective bargaining agreement. Under no
circumstances may an administrator be compensated for teaching more than two (2) coursesin a
fiscd year.

As gpproved by the president, administrators may receive additiona compensation for work which is
totaly unrelated to their podtions and incidentd in nature, eg., officiating at athletic contests, musica
performances, but not including ingtruction-related activities such as non-credit teaching, counsdling,
etc. In no case may the pay for such additional work exceed $1,000 per fiscal year.
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Subd. 7 Salary Review and Adjustment
The Chancdlor shal have the right to review and adjust administrator sdaries where evidence is found of
sdary inequity based on gender, race, or other equity claims.

Subd. 8 Health/Dental Premium and Expense Account

Insurance digible adminigtrators will have an option to pay for their portion of heelth and dentd premiums
on apretax bass as permitted by law or regulation. Administrators may cover co-payments, deductibles,
and other medica and dental expenses or expenses for services not covered by hedlth or dental insurance
as permitted by law or regulation, up to amaximum expenditure of $5,000 per insurance yesr.

Subd. 9 Dependent Care Expense Account
Insurance eligible adminigtrators will have an option to participate in a dependent care reimbursement
program for work-related dependent care expenses on a pretax basis as permitted by law or regulation.

Subd. 10 _Supplemental Retirement

Pursuant to Minnesota Statute " 354C.12, the employer shdl deduct from the sdary of full-time
adminigtrators a sum equd to five percent (5%) of the annud salary paid after the first $6,000 up to a
maximum of $1,800 in FY 2000 and $2,000 in FY 2001 to be paid into the Minnesota State Colleges and
Univergties Supplemental Retirement Account of the retirement fund. The employer shdl make a
contribution in an amount equd to the deductions made from the administrator's sdary. Deductions shall
begin in the adminidrator's third yeer of full-time employment in the system.
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APPENDIX A

ANNUAL LEAVE ACCRUAL SCHEDULE
for MNnSCU ADMINISTRATORS

Subd. 1 Chancdlor, Presdents, Vice Chancellor for Academic Affairs
Seven (7) days a the end of the first full pay period, and one (1) day a the end of each of the remaining pay
periods worked during each fiscd year of employment.

Subd. 2 Other Full-time Adminigrators
Shdl be credited with annud leave on the following bass.

L ength of Continuous State Service Accrual Rate

0 through 5 years One (1) day at the end of each of the firgt 22
full pay periods worked during each fiscdl
year of employment.

Y ear 6 through 12 years One (1) day at the end of each pay period
worked during each fisca year of
employment.

Y ear 13 through 20 years Four (4) days at the end of thefirst full pay

period and one (1) day at the end of each of
the remaining pay periods worked during each
fiscd year of employment.

Year 21 and after Seven (7) days a the end of the first full pay
period and one (1) day at the end of each of
the remaining pay periods worked during each
fiscdl year of employment.

Adminigrators employed for less than full-time shdl have the annua leave pro-rated.
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APPENDIX B
(as taken from the 1999-01 Managerial Plan)

| NsSur ance

Section 1. Manager Group Insurance Program. During thelife of this Plan, the Employer shdl provide a
Group Insurance Program that includes hedth, dentd, life, and disability coverages equivdent to existing
coverages, subject to the provisons of this Chapter.

All insurance digible managers will be provided with a Summary Plan Description describing these coverages.
Such Summary Plan Description shdl be provided no less than biennidly and prior to the beginning of the
insurance year. New insurance digible managers shdl receive a Summary Plan Description within thirty (30)
days of ther date of digibility.

Section 2. Eligibility for Group Participation. This section describes digibility to participate in the Group
Insurance Program.

A. Managers- Basic Eligibility. Managers may participate in the Group Insurance Program if they are
scheduled to work at least 1044 hours in any twelve consecutive months, except for:  emergency,
temporary, and intermittent managers.

B. Managers- Special Eligibility. The following managers are dso digible to participate in the Group
Insurance Program:

1.

Manager swith aWork-related Injury/Disability. A manager who was off the State payrall due
to a work-related injury or a work-related disability may continue to participate in the Group
Insurance Program as long as such a manager recaives workers compensation payments or while the
workers compensation claim is pending.

Totally Disabled Managers. Conggent with M.S. 62A.148, certain totaly disabled managers may
continue to participate in the Group Insurance Program.

Retired Managers. A manager who retires from State service, is not digible for regular (non-
disability) Medicare coverage, hasfive (5) or more years of dlowable penson sarvice, and is entitled
a the time of retirement to immediately receive an annuity under a State retirement program, may
continue to participate in the hedth and denta coverages offered through the Group Insurance
Program.

Conggtent with M.S. 43A.27, subdivision 3, aretired manager from State service who recelves an
annuity under a State retirement program may continue to participate in the hedth and denta
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coverages offered through the Group Insurance Program. Retiree coverage must be coordinated with
Medicare.
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C. Dependents. Eligible dependentsfor the purposes of this Chapter are asfollows:

1.

Spouse. The spouse of an digible manager (if not legdly separated). For the purpose of hedth
insurance coverage, if that gpouse works full-time for an organization employing more than 100 people
and eectsto receive ether credits or cash (1) in place of health insurance or hedlth coverage or (2)
in addition to a hedth plan with a seven hundred and fifty dollar ($750) or grester deductible through
his’her employing organization, gheis not digible to be a covered dependent for the purposes of this
Chapter. If both spouses work for the State or another organization participating in the State's Group
Insurance Program, neither spouse may be covered as a dependent by the other, unless one spouse
isnat digible for afull Employer Contribution as defined in Section 3A.

Children and Grandchildren An digible manager's unmarried dependent children and unmarried
dependent grandchildren: (1) through age eighteen (18); or (2) through age twenty-four (24) if the
child or grandchild is a full-time student at an accredited educationd ingtitution; or (3) a child or
grandchild, regardiess of age or marital status, who is incgpable of sdf-sustaining employment by
reason of menta retardation, mentd illness or physcd disability and is chiefly dependent on the
manager for support. The handicapped dependent shdl be digible for coverage as long as she
continues to be handicapped and dependent, unless coverage terminates under the contract.

"Dependent Child" includes amanager's. (1) biologica child, (2) child legaly adopted by or placed
for adoption with the manager, (3) foster child, and (4) step-child. To be consdered a dependent
child, afoster child must be dependent on the manager for hisher principa support and maintenance
and be placed by the court in the custody of the manager. To be consdered a dependent child, a
sep-child must maintain residence with the manager and be dependent upon the manager for hisher
principa support and maintenance.

"Dependent Grandchild” includes a manager's (1) grandchild placed in the legd custody of the
manager, (2) grandchild legally adopted by the manager or placed for adoption with the manager, or
(3) grandchild who is the dependent child of the manager's unmarried dependent child. Under (1) and
(3) aove, the grandchild must be dependent upon the manager for principa support and maintenance
and live with the manager.

If both spouses work for the State or another organization participating in the State's Group Insurance
Program, either spouse, but not both, may cover their digible dependent children or grandchildren.
This redtriction also applies to two divorced, legaly separated, or unmarried managers who share
legdl responghility for their igible dependent children or grandchildren.
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D. Continuation Coverage. Consstent with state and federd laws, certain managers, former managers,
dependents, and former dependents may continue group hedlth, denta, and/or life coverage a their own
expense for afixed length of time. Asof the date of this Plan, state and federd laws alow certain group
coverages to be continued if they would otherwise terminate due to:

a termination of employment (except for grass misconduct);

b. layoff;

c. reduction of hoursto anindigible gatus;

d. dependent child becoming indligible due to change in age, sudent satus, maritd status, or
financia support (in the case of afoster child or stepchild);

e. death of manager; or

-t

divorce.

Section 3. Eligibility for Employer Contribution. This section describes digibility for an Employer
Contribution toward the cost of coverage.

A. Full Employer Contribution - Basc Eligibility. The following managers covered by this Plan receive
the full Employer Contribution:

1. Managerswho are scheduled to work at least forty (40) hours weekly for aperiod of nine (9) months
or more in any twelve (12) consecutive months.

2. Managers who are scheduled to work at least sixty (60) hours per pay period for twelve (12)
consecutive months, but excluding part-time or seasond managers serving on less than a saventy-five
(75) percent basis.

B. Partial Employer Contribution - Basc Eligibility. The following managers covered by this Plan receive
the full Employer Contribution for basic life coverage, and a the manager's option, a partid Employer
Contribution for hedth and denta coverages. The partid Employer Contribution for hedlth and dental
coverages is saventy-five (75) percent of the full Employer Contribution for both employee only and
dependent coverage.

1. Part-timeManagers. Managers who hold part-time, unlimited appointments and who work at least
fifty (50) percent of the time but less than seventy-five (75) percent of the time.

2. Seasonal Managers. Seasond managers who are scheduled to work at least 1044 hours over a
period of any twelve (12) consecutive months.

C. Special Eligibility. The following managers dso receive an Employer Contribution:

1. Managerson Layoff. A dassfied manager who receives an Employer Contribution, who has three
(3) or more years of continuous sarvice, and who has been laid off, remains digible for an Employer
Contribution and al other benefits provided under this Chapter for six (6) months from the date of
layoff.
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Work-related I njury/Disability. A manager who receives an Employer Contribution and who is
off the State payroll due to awork-related injury or awork-related disability remains digible for an
Employer Contribution aslong as such amanager receives workers compensation payments. If such
manager ceasesto recaive workers compensation paymentsfor the injury or disability and is granted
adisability leave under Chapter 6, ghe hdl be digible for an Employer Contribution during thet leave.

D. Maintaining Eligibility for Employer Contribution.

1.

General. A manager who recaives afull or partid Employer Contribution maintains thet digibility as
long as the manager meets the Employer Contribution digibility requirements, and appears on a Sate
payroll for at least one full working day during each payroll period. This requirement does not apply
to managers who receive an Employer Contribution while on layoff as described in Section 3C2, or
while digible for workers compensation payments as described in Section 3C3.

Unpaid L eave of Absence. If amanager is on an unpad leave of absence, then vacation leave,
compensatory time, or sck leave cannot be used for the purpose of maintaining digibility for an
Employer Contribution by keeping the manager on a State payroll for one (1) working day per pay
period.

School Year Employment. If a manager is employed on the basis of a school year and such
employment contemplates absences from the State payroll during the summer months or vacation
periods scheduled by the Appointing Authority which occur during the regular school year, the
manager shal nonetheess remain digible for an Employer Contribution, provided that the manager
appears on the regular payrall for & least one working day in the payroll period immediately preceding
such absences.

A manager who is on an gpproved FMLA leave or on asdary savings leave as provided esewhere
in this plan maintains digibility for an Employer contribution.

Section 4. Amount of Employer Contribution. For managers digible for an Employer Contribution as
described in Section 3, the amount of the Employer Contribution will be determined as follows beginning on
January 5, 2000. The Employer Contribution amounts and rulesin effect on June 30, 1999 will continue through
January 4, 2000.

A. Contribution Formula - Health Coverage.

1.

Manager Coverage. For manager hedth coverage, the Employer contributes an amount equa to
the lesser of one hundred (100) percent of the manager-only premium of the Low-Cost Hedth Plan,
or the actud manager-only premium of the hedth plan chosen by the manager.

Dependent Coverage. For dependent hedth coverage, the Employer contributes an amount equa
to the lesser of ninety (90) percent of the dependent premium of the Low-Cost Hedlth Plan, or the
actua dependent premium of the hedlth plan chosen by the manager.
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3.

L ow-Cost Health Plan. For the purposes of Section 4A, "Low-Cog Hedth Plan" meansthe hedth
plan with: (1) the lowest family premium rate; and (2) operating in the county of the manager's
permanent work location; county of resdence for insurance year 2001; see Section 4A4 below.
"Family premium” isthe totd of the manager premium and the dependent premium.

The Low-Cost Hedlth Plan for each county for the 2000 insurance year is listed in Appendix .
During the 2000 insurance year, the list may be changed only if the Low-Cost Hedth Plan no longer
operates in a county.

L ocation asthe Basisfor Employer Contribution. The Employer Contribution for each manager
is based on the manager's permanent work location on the effective date of the 2000 insurance year.

For the 2001 insurance year, the Employer contribution will be based on the manager’ s county of
permanent residence (for Minnesota resdents) or the manager’ s county of permanent work location
(for Minnesota non-residents). If the hedth plan amanager is enrolled in is not available & the new
permanent work location, then the Employer Contribution changes to the amount in effect at the new
permanent work location.

B. Contribution Formula - Dental Coverage.

1.

Manager Coverage. For manager denta coverage, the Employer contributes an amount equal to
the lesser of one hundred (100) percent of the manager premium of the State Dental Plan, or the
actud manager premium of the denta plan chosen by the manager.

Dependent Coverage. For dependent denta coverage, the Employer contributes an amount equal
to the lesser of fifty (50) percent of the dependent premium of the State Dentd Plan, or the actud
dependent premium of the denta plan chosen by the manager.

C. Contribution Formula- Basic Life Coverage. For manager basic life coverage and accidentd death
and dismemberment coverage, the Employer contributes one-hundred (100) percent of the cogt.

Section 5. Coverage Changes and Effective Dates.

A.

When Coverage May Be Chosen A manager must make hisher choice of employee hedth and dentd
plans and choice of dependent coverage (if gpplicable) within sixty (60) calendar days of the dete of initid
gppointment to an insurance-eligible position. When hedth and dentad coverage are e ected, the manager
will automaticaly be enrolled in basic life coverage. Managers digible for apartid employer contribution
may elect hedth and dental coverage within sixty (60) cdendar days of initid employment or during an
open enrollment period. Managers who become digible for afull employer contribution must make their
choice of manager-only hedth and dentd plans and dependent coverage within sixty (60) calendar days
of becoming dligible or be enrolled in the low-cost plan in the county of the manager's work location. A
manager may change hisher hedth or dentd plan if the manager changes to a new permanent work
location, and the manager's current plan is not available at the new work location.
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A manager who receives notification of awork location change between the end of an open enrollment
period and the beginning of the next insurance year, may change hisher hedth or dentd plan within thirty
(30) caendar days of the date of the relocation under the same provisions accorded during the last open
enrollment period. A manager and a retired manager may add dependent hedlth or dentd coverage
following the birth of achild or dependent grandchild, or following the adoption of a child without regard
to the thirty (30) day enrollment period. In addition, amanager and aretired manager may add dependent
hedlth or dental coverage within thirty (30) days of the following events:
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1. If amanager or retired manager becomes married, the manager or retiree may add his’her spouse and
any dependent children/grandchildren.

2. If the manager's spouse |oses group hedth or dentd coverage, the manager may add hisher spouse
and any dependent children/grandchildren.

3. If theretireg s pouse involuntarily loses group hedlth or dental coverage, the retiree may add hisher
spouse and any dependent children/grandchildren. (Spouse's loss of coverage due to hisher
retirement would be congdered involuntary.)

B. When Coverage May Be Cancelled.

1. Dependent Coverage. A manager may cancel dependent health or dependent dental coverage
outsde of open enrollment only in the case of certain life events that are consstent with the request
to cancd coverage. The request to cancel coverage must be made within sixty (60) days of the event.

Life eventsinclude, but are not limited to:

loss of dependent status of a sole dependent;

death of a sole dependent;

divorce;

change in employment condition of amanager or spouse; and

a dgnificant change of spousal insurance coverage (cost of coverage is not a sgnificant
change).

Dependent health or dependent dental coverage may aso be cancelled during the open enrollment
period that applies to each type of plan for any reason.

2. Manager-only Coverage. A part-time manager may adso cancel manager-only coverage within
sxty (60) days of when one of these same life events occurred.

3. Effective Date of Benefit Termination. Medica coverage termination will take effect on the first
of the month following the end of the pay period coinciding with or next following the date of the
application to cancel coverage, or the loss of igible employee or dependent status.

All other benefit coverage terminations will take effect on the first day of the pay period coinciding
with or next following the date of the gpplication to cancd coverage, or the loss of digible employee
or dependent status.

C. Effective Date of Coverage.

1. Initial Effective Date. Theinitid effective date of coverage under the Group Insurance Program
isthe first day of the first payroll period beginning on or after the 28th cdendar day following the
manager's first day of employment, re-employment, re-hire, or reinstatement with the State. A
manager must be actively a work on the initid effective date of coverage, except that a manager who
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ison paid leave on the date State-paid life insurance benefitsincrease is aso entitled to the increased
lifeinsurance coverage. In no event shal amanager's dependent's coverage become effective before
the manager's coverage.

If amanager isnot actively a work due to manager or dependent hedth status or medica disability,
medicd and dentd coverage will till take effect. (Life and disability coverage will be delayed until
the manager returns to work.)

Delay in Coverage Effective Date.

a. Basic Life. If amanager is not actively a work on the initid effective date of coverage,
coverage will be ddayed until thefirg day of the pay period coinciding with or next fallowing the
manager’ sreturn to work. The effective date of achangein coverageis not delayed in the event
that, on the date the coverage change would be effective, a manager is on an unpaid leave of
absence or layoff.

b. Medical and Dental. If a manager is not actively a work on the initia effective date of
coverage due to a reason other than hospitdization or medica disability of the manager or
dependent, medical and dental coverage will be delayed until the first day of the pay period
coinciding with or next following the manager’ s return to work.

The effective date of a change in coverage is not delayed in the event that, on the date the
coverage change would be effective, a manager is on an unpaid leave of absence or layoff.

c. Optional Life and Disability Coverages. In order for coverage to become effective, the
manager must be in active payroll status and not using sck leave on the first day of the pay
period coinciding with or next following gpprova by the insurance company. If it is an open
enrollment period, coverage may be gpplied for but will not become effective until the first day
of the pay period coinciding with or next following the manager's return to work.

Open Enrollment.

Frequency and Duration. There shdl be an open enrollment period for hedth coverage in eech year
of this Plan, and for dentd coverage in the first year of this Plan. Open enroliment periods shdl last
aminimum of thirty (30) cdendar days. Open enrollment changes become effective on January 5,
2000 in thefirgt year of this Plan, and on January 3, 2001 in the second year of this Plan.

Eligibility to Participate. A manager digible to participate in the State Employee Group Insurance
Program, as described in Section 2A and 2B, may participate in open enrollment. In addition, a
person in the following categories may, as dlowed in Section 5E1 above, make certain changes: (1)
aformer manager or dependent on continuation coverage, as described in Section 2D, may change
plans or add coverage for hedth and/or dental plans on the same basis as active managers, and (2)
an early retiree, prior to becoming digible for Medicare, may change hedlth and/or dentd plans as
agreed to for active managers, but may not add dependent coverage.
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3. Materialsfor Manager Choice. Each year prior to open enrollment, the Appointing Authority will
give digible managers the information necessary to make open enrollment sdections. Managers will
be provided a satement of their current coverage each year of the plan.
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Coverage Selection Prior to Retirement. A manager who retires and is entitled to receive an
annuity under a State retirement program may change hisher hedth or dentd plan during the sixty
(60) cdendar day period immediately preceding the date of retirement. The manager may not add
dependent coverage during this period. The change takes effect on the first day of the first pay
period beginning after the dete of retirement.

Section 6. Basic Coverages.

A.

Manager and Dependent Health Coverage.

Coverage Options. Eligible managers must sdlect coverage under one of the hedth plans offered
by the Employer, including the State Hedlth Plan, or other hedth plans.

Coverage Under the State Health Plan. From July 1, 1999 through January 4, 2000, coverage
under the State Hedlth Plan Point of Service and State Hedlth Plan Select (hereinafter referred to as
SHPPOS and SHPS, respectivey) will continue at the level in effect on June 30, 1999.  Effective
January 5, 2000, SHPPOS and SHPS will cover alowable charges for the following digible services
subject to the copayments and coverage limits stated.  Services provided through both plans are
subject to their managed care procedures and principles, including standards of medica necessity and
gopropriate practice. Effective January 5, 2000, dl other plans providing services to state employees
will have the same coverages as the SHPS.

a.  Servicesreceived from, or authorized by, a primary care physician within the primary
care clinic. State Hedth Plan Point of Service (SHPPOS) and State Hedth Plan Select
(SHPS).

The following hedlth care services under SHPPOS and SHPS shdl be received from, or
authorized by, a primary care physician within the primary care clinic. The primary care dlinic
shall be sdlected from gpproved cdlinics in accordance with SHPPOS and SHPS adminidtrative
procedures. Higher out-of-pocket costs as described in 6A2b apply to the following services
if not received from, or authorized by, a primary care physician within the primary care dinic.
1. Inpatient hospital services. One hundred (100) percent coverage.

2. Outpatient surgery center services. One hundred (100) percent coverage.

3. Home health services. One hundred (100) percent coverage up to amaximum of five
thousand dollars ($5,000) dligible expenses per person per year.

4. X-raysand laboratory tests. One hundred (100) percent coverage.
5. Preventivecare. Onehundred (100) percent coverage.

6. Physiciansservices. One hundred (100) percent coverage.
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7. Durable medical equipment. Eighty (80) percent coverage.
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All didbetic supplies, including test tapes and syringes, are covered under durable
medica equipment.

Services not authorized by a primary care physician within the primary care clinic.
Coverage under this section 6A2b is only available to individuas who eect SHPPOS coverage,
and then only under the terms and conditions outlined in the Certificate of Coverage.

For sarvices under 6A2awhich are not authorized by a primary care phydcian within the primary
care clinic in the 2000 and 2001 insurance years.

thereis a three hundred fifty dollar ($350) deductible per person with a maximum deductible
per family of seven hundred dollars ($700).

After deductibleis satisfied, seventy (70) percent coverage up to a maximum annua copayment
of:

three thousand dollars ($3,000) per person and six thousand dollars ($6,000) per family.

These deductibles and copayments are separate from the deductibles and copayments for
authorized services under Section 6A2a.

Special service networks (appliesto SHPPOS and SHPS). Thefallowing servicesmug be
received from Specia Service network providersin order to be covered.

1. Mental health services - inpatient and outpatient. One hundred (100) percent
coverage (up to 365 days for inpatient services). No coverage for services obtained from
out-of-network providers under SHPS. Out-of-network services are available under
SHPPOS according to the terms of the Certificate of Coverage. In-network services need
not be authorized by a primary care physician within the primary care clinic under ether
plan.

2. Chemical dependency services - inpatient and outpatient. One hundred (100)
percent coverage (up to 365 days for inpatient services). No coverage for services
obtained from out-of-network providers under SHPS. Out-of-network services are
available under SHPPOS according to the terms of the Certificate of Coverage. In-
network services need not be authorized by a primary care physcian within the primary
care clinic under ether plan.

3. Chiropractic services One hundred (100) percent coverage. No coverage for services
obtained from out-of-network providers. Services need not be authorized by a primary
care physician within the primary care clinic. Coverage shdl be provided for aminimum
of twenty (20) services or twenty-one (21) cdendar days, whichever is greater, per
incident.
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4. Transplant coverage. The SHPPOS and SHPS shall provide transplant coverage, as
specified in their respective Certificates of Coverage. No coverage for services obtained
from out-of-network providers.

Referras for digible transplant services must be authorized by a primary care physcian
within the primary care clinic.

5. Cardiac services. No coverage for non-emergency cardiac services obtained from out-
of-network providers. Referrds for services must be authorized by a primary care
physician within the primary care dinic.

6. Home Infuson Therapy. The SHPPOS and SHPS shdl provide Home Infusion
Therapy coverage as specified in their respective Certificates of Coverage. No coverage
for services obtained from out-of-network providers. Referrdsfor digible Home Infuson
Thergpy services must be authorized by a primary care physician within the primary care
dinic.

7. Hospice Benefit. One hundred (100) percent coverage for services obtained from in-
network providers. Seventy (70) percent coverage for services obtained from out-of-
network providers under SHPPOS. Referrds for eigible hospice services must be
authorized by a primary care physician within the primary care network.

Servicesnot requiring authorization by a primary care physcian within the primary care
clinic.

The following services do not require authorization by aprimary care physidan within the primary
careclinic in order to be covered.

1. Prescription drugs.

Insulin will be treeted as a prescription drug subject to a separate copay for each type
prescribed.

If the subscriber chooses a brand name drug when a bioequivdent generic drug is
available, the subscriber is required to pay the standard copayment plus the difference
between the cost of the brand name drug and the generic. Amounts above the copay
that an individua eectsto pay for abrand name instead of a generic drug will not be
credited toward the out-of-pocket maximum.

a  SHPS. Prescription Drugs. For the 2000 and 2001 insurance years.

ten dollar ($10) copayment per prescription or refill for a generic formulary drug
dispensed in athirty-four (34) day supply.
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twenty-one dollar ($21) payment per prescription or refill for a non-formulary
drug dispensed in a thirty-four (34) day supply.

annuad maximum digible out of pocket expense for prescription drugs of two
hundred dollars ($200) per person or four hundred dollars ($400) per family.
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b. Grandfathered Diabetic Group. For insulin dependent diabetics who have been
continuoudy enrolled in the State Hedlth Plan aince January 1, 1991 and who were
identified as having used these supplies during the period January 1, 1991 through
September 30, 1991, (hereinafter the “Grandfathered Diabetic Group”) diabetic
supplies are covered asfollows:

Test tapes and syringes are covered at one hundred (100) percent for the greater
of athirty-four (34) day supply or one hundred (100) units when purchased with
insulin.

2. Eyeexams. SHPPOS and SHPS. One hundred (100) percent coverage. (Limited to
one routine examination per year.)

3. Outpatient emergency and urgicenter services. SHPPOS and SHPS. Thirty dollar
($30) copayment per vist for outpatient emergency vists and fifteen dollar ($15)
copayment per vidt for urgicenter vigts that do not result in hospital admisson within
twenty-four (24) hours; one hundred (100) percent coverage theregfter.

4.  Ambulance. SHPPOS and SHPS. Eighty (80) percent coverage for eigible expenses.

(Air ambulance paid to ground ambulance coverage limit only, unless ordered "first

response’ or if ar ambulance is the only medically acceptable means of trangport as
certified by the atending physician.)

Emergency and urgently needed care outside the network (SHPPOS and SHPS).
Professiona services of a physcian, emergency room trestment, and inpatient hospital services
covered at eighty percent (80%) of the first two thousand dollars ($2,000) and one hundred
percent (100%) thereefter of the chargesincurred per insurance year. The maximum dligible out-
of-pocket expense per individua per year for this benefit isfour hundred dollars ($400). This
benefit is not available when the member’ s condition permits him or her to receive care within
the network of the plan in which the individud is enrolled.

Lifetime maximum. SHPPOS and SHPS. Coverage under the State Hedlth Plan is subject
to a per-person lifetime maximum.  The lifetime maximum is two million dollars ($2,000,000) for
sarvices under 6A2a, 6A2c and 6A2d combined. The lifetime maximum for services under
6A2b islimited to five hundred thousand dollars ($500,000). The five hundred thousand dollar
($500,000) maximum which gpplies under 6A2b is part of, and not in addition to, the two million
dollar ($2,000,000) lifetime plan maximum.

Coordination with Workers Compensation. When amanager has incurred an on-the-job injury
or an on-the-job disability and hasfiled aclam for workers compensation, medica costs connected
with the injury or disability shal be paid by the manager's hedth plan, pursuant to M.S. 176.191,
subdivison 3.

Health Promotion and Health Education. The Employer recognizes the vaue and importance of
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hedlth promotion and health education programs.  Such programs can assst managers and their
dependents to maintain and enhance their hedth, and to make appropriate use of the hedth care
system. To work toward these godls:
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1.

a.  Deveop Programs. The Depatment of Employee Reationswill develop and implement hedth
promotion and hedth education programs, subject to the avallability of resources. Each
Appointing Authority will develop a hedth promotion and hedlth education program consistent
with the Department of Employee Rdations policy. Program topics shdl include but are not
limited to smoking cessation, weight loss, stress management, hedlth education/sdf-care, and
education on related benefits provided through the State Hedlth Plan and HM O plans.

b. Health Plan Specification. The Employer will require hedth plans participating in the Group
Insurance Program to develop and implement health promotion and health education programs
for State managers and their dependents.

c. Manager Participation. The Employer will assst managers participation in health promotion
and hedlth education programs. Hedth promotion and health education programs that have been
endorsed by the Employer (Department of Employee Relations) will be consdered to be non-
assigned job-rdated training pursuant to Administrative Procedure 21B. Approva for this
traning is a the discretion of the Appointing Authority and is contingent upon meeting staffing
needs in the manager's absence and the availability of funds. Managers are digible for release
time, tuition rembursement, or aprorata combination of both. Managers may be reimbursed for
up to one hundred (100) percent of tuition or registration costs upon successful completion of
the program.

d. Health Promotion Incentives. The Joint Labor-Management Committee on Hedth Plans shdll
develop a program which providesincentives for managers who participate in ahedlth promotion
program. The hedth promotion program shal emphasize the adoption and maintenance of more
hedlthy lifestyle behaviors and shal encourage wiser usage of the hedlth care system.

Manager and Family Dental Coverage.

Coverage Options. Eligible managers may select coverage under any one of the dentd plans offered
by the Employer, including hedth maintenance organization plans, the State Dental Plan, or other
dentd plans.

Coverage Under the State Dental Plan. The Sate Dentd Plan will provide the following
coverage:

a  Copayments. Effective January 5, 2000, the State Dentd Plan will cover dlowable charges for
the following services subject to the copayments and coverage limits Stated. Higher out-of-
pocket costs gpply to services obtained from dentd care providers not in the State Dentd Plan
network. Services provided through the State Dental Plan are subject to the State Dental Plan's
managed care procedures and principles, including standards of dental necessity and appropriate
practice. The plan shdl cover generd deaning two (2) times per plan year and specid cleanings
(root or degp cleaning) as prescribed by the denti<t.
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Service In-Network Out-of-Network

Diagnogtic/Preventive 100% 50%
Fllings 80% 50%
Endodontics 80% 50%
Periodontics 80% 50%
Ord Surgery 80% 50%
Crowns 80% 50%
Prosthetics 50% None
Prosthetic Repairs 50% None
Orthodontics* 80% 50%

*Hease refer to your Certificate of Coverage for information regarding age limitation for
dependent orthodontic care.

b. Deductible. Anannua deductible of one hundred twenty-five dollars ($125) per person applies
to State Dentd Plan basic and specia services received from out of network providers. The
deductible must be satisfied before coverage begins.

c. Annual Maximums. State Dentd Plan coverage is subject to a one thousand dollar ($1,000)
annua maximum benefit payable (excluding orthodontia) per person. "Annud" means per
iNsurance year.

d. Orthodontia Lifetime Maximum. Orthodontia benefits are available to digible dependent
children ages 8 through 18 subject to a two thousand eight hundred dollar ($2,800) lifetime
maximum benefit.

Income Protection Plan.

Basic Managerial Life, Accidental Death and Dismember ment (AD& D) Coverage, and
Disability Insurance. The Employer agreesto provide and pay for the following coveragein either
Pan A or Plan B for dl managers digible for afull or partid Employer Contribution, as described in
Section 3. Any premium paid by the State in excess of fifty thousand dollars ($50,000) coverageis
subject to atax liahility in accord with Interna Revenue Sarvice regulations. A manager may dedine
coverage in excess of fifty thousand dollars ($50,000) by filing awaiver in accord with Department
of Finance procedures. The basic life insurance policy will include an accelerated benefits agreement
providing for payment of benefits prior to death if the insured has atermind condition.

Managers select coverage under either Plan A or Plan B below. Both plans provide employer paid
lifeand AD&D coverage. Plan A dso includes employer paid disability coverage.

Plan A:  Employer paidlifeand AD& D coverage equd to one and one-hdf times annud sdlary and
disability insurance with a one hundred and fifty (150) cdendar day eimination period.
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Managers may eect to purchase shorter dimination periods for disability insurance of thirty
(30), sixty (60), ninety (90) or one hundred and twenty (120) days.

The disability benefit, after the eimination period, is sixty (60) percent of a manager's
sdary to amaximum of $5,000/month.

Plan B: Employer pad life and AD&D coverage equd to two times annua sdary.

Managers may elect to purchase disability insurance at the manager's own expense. Managers may
elect to purchase shorter dimination periods of thirty (30), sixty (60), ninety (90), one hundred and
twenty (120) or one hundred and fifty (150) days.

The disability benefit, after the eimination period, is Sxty (60) percent of a manager's sdary to a
maximum of $5,000/month.

Disability insurance elimination periods. Elimination periods can be changed once ayear. The
Group Benefits Flan brochure for the Managers Income Protection Plan containsinformation on when
changes require evidence of insurability.

Extended Benefits. A manager who becomestotaly disabled before age 70 shdl be digible for the
extended benefit provisgons of the life insurance policy until age 70. Employees who were disabled
prior to July 1, 1983 and who have continuoudy received benefits shal continue to receive such
benefits under the terms of the policy in effect prior to July 1, 1983,

Additional Death Benefit. Managerswho retire on or after July 1, 1985, shal be entitled to afive
hundred dollar ($500) degth benefit payable to a beneficiary designated by the manager, if a thetime
of deeth the manager is entitled to an annuity under a State retirement program. A five hundred dollar
($500) cash degth benefit shdl dso be payable to the designated beneficiary of a manager who
becomes totaly and permanently disabled on or after July 1, 1985, and who at the time of degth is
receiving a State disability benefit and is digible for a deferred annuity under a State retirement

program.

Section 7. Optional Coverages.

A.

Life Coverage.

Manager. A manager may purchase up to five hundred thousand dollars ($500,000) additiond life
insurance, in increments established by the Employer, subject to satisfactory evidence of insurability.

Upon initid gppointment to state service, a new manager may purchase up to two (2) times annud
sdary or two hundred thousand dollars ($200,000), whichever is less, in optiond employee life
coverage within axty (60) cdendar days of hire without evidence of insurability.

Spouse. A manager may purchase up to five hundred thousand dollars ($500,000) life insurance
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coverage for higher spouse, in increments established by the Employer, subject to satisfactory
evidence of insurability. Upon initid gppointment to date sarvice, anew manager may purchese ather
five thousand dallars ($5,000) or ten thousand dollars ($10,000) in optiona spouse life coverage
within sixty (60) calendar days of hire without evidence of insurability.

Children/Grandchildren A manager may purchase life insurance in the amount of ten thousand
dollars ($10,000) as a package for dl digible children/grandchildren (as defined in Section 2C of this
Chapter). Child/grandchild coverage requires evidence of insurability if gpplication is made after the
firgt sixty (60) caendar days of employment. Child/grandchild coverage commences fourteen (14)
cdendar days after birth.

Accelerated Life. The additiond manager, spouse and child life insurance policies will include an
accel erated benefits agreement providing for payment of benefits prior to deeth if the insured has a
termina condition.

Waiver of Premium. In the event amanager becomestotaly disabled before age seventy (70), there
shdl be a waver of premium for dl life insurance coverage that the manager had a the time of
disability.

Paid Up Life Policy. At age sixty-five (65) or the date of retirement, a manager who has carried
optiond life insurance for the five (5) consecutive years immediately preceding the date of the
manager’ s retirement or age Sxty-five (65), whichever islater, shdl recaive a pod-retirement paid-up
life insurance policy in an amount equd to fifteen (15) percent of the smalest amount of optiona
manager life insurance in force during thet five (5) year period. The manager’ s post-retirement degth
benefit shall be effective as of the date of the manager’ s retirement or the manager age sixty-five (65),
whichever islater. Managers who retire prior to age sxty-five (65) must be immediately digible to
receive a dae retirement annuity and must continue their optiona manager life insurance to age sixty-
five (65) in order to remain eligible for the manager post-retirement death benefit.

A manager who has carried optiond spouse life insurance for the five (5) consecutive years
immediately preceding the date of the manager’ s retirement or spouse age sixty-five (65), whichever
islater, shdl recave a pod-retirement paid-up life insurance policy in an amount equd to fifteen (15)
percent of the smalest amount of optiona spouse life insurance in force during thet five (5) year
period. The spouse post-retirement death benefit shal be effective as of the date of the manager’s
retirement or spouse age sixty-five (65), whichever is later. The manager must continue the full
amount of optiona spouse life insurance to the date of the manager’ s retirement or Soouse age Sxty-
five (65), whichever islater, in order to remain eigible for the spouse podt-retirement deeth benefit.

Each policy remains separate and distinct, and amounts may not be combined for the purpose of
increasng the amount of asingle policy.

Disability Coverage.

Short-term Disability Coverage. An employee who carries short-term disability and is promoted
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to amanagerid pogition may continue the coveragein force a that time. The manager may decrease
or cancel the coverage, but may not increase the coverage.

L ong-term Disability Coverage. An employeewho ispromoted to a managerid postionisdigible
for long-term disability coverage only through the Income Protection Plan.
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Accidental Death and Dismember ment Coverage. A manager may purchase accidenta death
and dismemberment coverage tha provides principa sum benefits in amounts ranging from five
thousand dollars ($5,000) to one hundred thousand dollars ($100,000). Payment is made only for
accidenta bodily injury or death and may vary, depending upon the extent of dismemberment. A
manager may aso purchase from five thousand dallars ($5,000) to twenty five thousand dollars
($25,000) in coverage for highher spouse, but not in excess of the amount carried by the manager.

Continuation of Optional Coverages During Unpaid Leave or Layoff. A manager who takes
an unpaid leave of aisence or who is laid off may discontinue premium payments on short-term
disability and optiona employee, spouse and child life policies during the period of leave or layoff.

If the manager returns within one (1) year, the manager shdl be permitted to pick up al optionas
held prior to the leave or layoff. For purposes of reingtating such optional coverages, the following
limitations shal be gpplicable.

For thefirg twenty-four (24) months of short-term disability coverage after such a period of leave
or layoff during which short-term or long-term disability coverage was discontinued, any such
disability coverage shdl exclude coverage for certain pre-existing conditions. For disability
purposes, a pre-existing condition is defined as any disability which is caused by, or results from,

any injury, sickness or pregnancy which occurred, was diagnosed, or for which medical care was
received during the period of leave or layoff. In addition, any pre-existing condition limitations that
would have been in effect under the policy but for the discontinuance of coverage shdl continue to
goply as provided in the palicy.

The limitations set forth above do not gpply to Family Medica Leave Act (FMLA) leaves.
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APPENDIX C
(as taken from the 1999-01 Managerial Plan)

14 Expense Rel nbur senent

General. The Appointing Authority may authorize payment of travel and other expenses and reimbursement
of gpecid expenses for managers in accord with the provisons of this Chapter, Chapter 8, and Adminidtrative
Procedure 4.4 for the effective conduct of the State's business. Such authorization must be granted prior to
incurring the actual expenses.

Privately-Owned Vehiclesand Aircraft. A manager shdl be reimbursed for the use of privatey-owned
vehicles and arcraft under the Stuations and & the rates specified below. In al cases, mileage must be on the
mogt direct route according to Department of Transportation records.

Situation Rate Per Mile
7/1/99-6/30/01
Use of personal automobile when a State-owned Federa IRS mileage
vehicleisnot available. reimbursement rate
Use of persond automobile when a State-owned Federd IRS mileage
vehideis available and declined by the manager. reimbursement rate less $0.07
Use of persond van or van-type vehicle specidly $0.50

equipped with aramp, lift, or other level-changing
device designed to provide wheelchair access.

Use of persona aircraft provided that the manager can $0.45
demondtrate adequate liability coverage under the

requirementsof M.S. 360.59, subdivision 10, and the

Appointing Authority has granted approva for the use

of the arcraft.

Use of personad motorcycle or smilar two-whed $0.15
motorized vehicle.

In addition to mileage, actuad parking fees and toll charges shdl be reimbursed. At the sole discretion of the
Appointing Authority, managers who normaly are not required to travel on state business may be rembursed
for parking at their work location on an incidentd basis when they are required to use their persond or adtate
vehicle for state business and no free parking is provided.
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Managers shdl not receive mileage rembursement for commuting between a permanent work location and ther
home. For each position, the Appointing Authority may designate no more than two permanent work locations,
which must be within 35 miles of each other. For purposes of expense reimbursement for trips to temporary
work locations, the Appointing Authority shal designate one of the two permanent work locations as the
primary location. The Appointing Authority must provide advance written notice of the two locations and the
primary location to anyone being gppointed to such a postion.

When a manager does not report to the permanent work location during the day or makes business calls before
or after reporting to the permanent work location, the alowable mileageis. (1) the lesser of the mileage from
the manager's resdence to the firgt gop or from hisher permanent work location to the first stop, (2) dl mileage
between points visted on State business during the day, and (3) the lesser of the mileage from the last stop to
the manager's resdence or from the last stop to hisher permanent work location.

Managers accepting mobility assgnments, as defined in Adminigrative Procedure 1.1, are not eligible for
mileage reimbursement for the trip between their home and the mobility assgnment.

Other Travel Expenses. Upon gpprova of the Appointing Authority, managers in travel status may be
relmbursed for expenses described below in the amounts actudly incurred not to exceed any maximum amounts
specified below.

Where anticipated expenses totd at least $50.00, the Appointing Authority shdl advance the manager the
amount of the anticipated expenses upon the manager's request made a reasonable period of time prior to the
travel date. If the amount advanced exceeds the actud expenses, the manager shal return the excess within two
weeks of return from travel. The Appointing Authority may issue the manager a date-owned credit card in lieu
of atravel advance.

Reimbursable expenses may include, but are not limited to, the following:

Commercid transportation (air, taxi, renta car, etc.) provided that no air trangportation shal be by first
class unless authorized by an Appointing Authority; and that reimbursement for travel which includes
more than one destination visited for State purposes and non-State purposes be in an amount equal to
the cost of the air fare only to those destinations vigited for State purposes.

Meds including tax and a reasonable gratuity. Managers shdl be reimbursed for meds under the
following conditions:

1. Breakfast. Breskfast rembursements may be dlamed if the manager leaves home before 6:00
am. or isaway from home overnight.

2. Lunch. Lunch rembursements may be daimed if the manager isin travel Satus more than 35
miles away from higher normd office or is awvay from home overnight.

3. Dinner. Dinner rembursements may be daimed if the manager cannot return home until after
7:00 p.m. or is away from home overnight.
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4. Reimbursement Amount. Except for the metropolitan aress listed below, the maximum
reimbursement for meas including tax and gratuity shdl be:

Breakfast $ 7.00
Lunch 9.00
Dinner 15.00

For the following metropalitan areas the maximum reimbursement shdl be:

Breakfast $10.00
Lunch 12.00
Dinner 20.00

The metropolitan aress are:

Atlanta Detroit New York City
Bdtimore Hartford Philadephia
Boston Houston Portland, Oregon
Chicago Kansas City S. Louis
Clevdand Los Angeles San Diego
Ddlas Miami San Francisco
Denver New Orleans Sedttle
Washington D.C.

See Appendix K for details related to the boundaries of the above-mentioned metropolitan
aess. The higher med rembursement rates dso indude any location outside the 48 contiguous
United States.

Managerswho arein travel status for two or more consecutive meals shal be reimbursed for
the actua codts of the meds including tax and a reasonable gratuity, up to the combined
maximum amount for the rembursable medls.

Hote and motel accommodations provided thet managers exercise good judgment in incurring lodging
costs and that charges are reasonable and consstent with the facilities avallable.

All work-related long distance telephone cdls provided that the manager does not have a State
telephone credit card or is unable to hill the call to the office telephone number.

Actud, persond telephone call charges. The maximum reimbursement for each trip shall be the result
of multiplying the number of nights away from home by $3.00.

Reasonable costs of dry cleaning and laundry services, not to exceed $16.00 each week after the first
week amanager isin continued travel satus.
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Reasonable costs and gratuities for baggage handling.
Parking fees and toll charges.

Receipts. The Appointing Authority may require recaipts for any reimbursement requested by amanager under
the provisons of this or any other chapter in this Plan.
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