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ARTICLE 1
PARTIES

This Agreement is entered into by and between the Board of Trustees, Minnesota State Colleges and
Universities (MnSCU), hereinafter called the Board, and the Minnesota State University Association of
Adminidrative and Service Faculty (ASF) affiliated with Minnesota Teamsters Loca 320, hereinafter called
the Association.

ARTICLE 2
NON-DISCRIMINATION

Section A. Employer and Association Responsibility. The partiesare firmly committed to affirmative
action and as such accept their responsibility to ensure equal opportunity in all aspectsof employment for
all qualified personsregardless of race, creed, religion, color, nationd origin, age, disability, reliance on
public assistance, sex, marital status, sexua orientation, veteran status, membership or non-membership
in the Association, or any other class or group distinction, as set forth by State or Federal
anti-discrimination laws.

Section B. Jurisdiction. The parties recognize that jurisdiction for the enforcement of the provisions of
Section A hereof isvested solely in various State and Federal agencies and the courts, and, therefore,
complaintsregarding such mattersshall not be subject to the grievance procedurein thisagreement. This
does not preclude the use of any administrative procedure adopted by the employer.

ARTICLE 3
RECOGNITION

Section A. Recognition. Pursuant to the Minnesota Public Employment Labor Relations Act of 1971,
as amended, the Employer recognizes the Association as the exclusive representative in the appropriate
unit as described in the decisions of the Bureau of Mediation Servicesin the cases 75-PR-642-A, dated
September 29, 1975; 80-PR-1257-A, dated June 16, 1980; and 83-PR-1220-A, dated September 9,
1983.

Section B. Exclusive Right. The Employer will not meet and negotiate relative to those terms and
conditions of employment subject to negotiationswith any ASF Member groups or organizations composed
of ASF Members covered by this Agreement except through the Association.

Section C. Unit Determinations.
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Subd. 1. The President or his’her designee shall, in atimely manner, send to the designated
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locdl association representative or higher designee, the position description, organization chart, and other
supporting documentation for all new classified and unclassified supervisory and professional positions
which have not been assigned to an existing bargaining unit or which are proposed for assgnment to a
different bargaining unit. Thisincludes positionsto be placed in excluded management and confidentia
units. If thelocal association representativerequestsamesting with theuniversity Administration within 10
working days of mailing or ddlivery of the data, a meeting shal be held within 10 working days, unless
another date is mutually agreed to.

Subd. 2. If the parties cannot agree to the appropriate unit for the position, the President shall
makeaninitial determination asto unit placement and shall submit it to the Chancellor or his/her
designee. The Chancellor or hisher designee shall notify the Association's President or his/her
designee and shall arrange a meeting if desired.

Subd. 3. If the parties are unable to agree asto unit placement of the position, the Chancellor or
his’her designee shal make adetermination asto unit placement of the position and shall send the
position request for temporary assignment to the Minnesota Department of Employee Relationsfor
submittal to the Minnesota Bureau of Mediation Services.

Subd. 4. Manageria and confidentia positions upon which the parties have agreed or not raised
objectionsshd| be placed in those units. Non-manageria, or non-confidentia positions upon which
the parties have agreed or not rai sed objections shall be assigned to the agreed upon unit, and the
Chancellor or his/her designees shall send such positions to the Minnesota Department of
Employee Relations for submittal to the Minnesota Bureau of Mediation Services.

Subd. 5. Positionswhich have gonethrough the process contained in the Subdivisions 1-3 above,
and which remain in dispute, may be challenged by the Association filing the proper petition with
the Minnesota Bureau of Mediation Services.

Subd. 6. The parties may agree to hold informal discussions with the Minnesota Bureau of
Mediation Services concerning the appropriate assignment of any position in dispute. Insuch
cases, the Minnesota Bureau of Mediation Serviceswill be asked to issue an advisory opinion
which the parties may usein the form of guidance, but which shal not be binding on any of the
parties.

Subd. 7. The Unit Determination Criteriaas agreed to by the partiesinvolved and issued by the
Minnesota Bureau of Mediation Services are contained in Appendix F to this Agreement.

Subd. 8. Thissectionshall be non-grievable and non-arbitrable except for failure to provide the
data noted in Subdivision 1 above.
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ARTICLE 4
ACADEMIC FREEDOM

Section A. Palicy. It shdl bethepalicy of the Minnesota State Colleges and Universtiesto maintain and
encourage full freedom, within the law, of inquiry, teaching, and research. The Employer shall not
discriminate againg an ASF Member for engaging in political activitiesor holding or voicing politica views,
so long as the exercise of thisright does not interfere with his/her responsibility as an ASF Member.

Section B. Prohibition. The Employer agrees not to use any mechanical or electronic listening or
recording devices except with the ASF Member's express consent; provided however, that nothing herein
shdl beconstrued to precludethe recording of formal proceedingswherearecord or minutesiscustomarily
maintained.

Section C. ASF Member Obligation. In the exercise of academic freedom the ASF Member, while
engaged in classroom teaching activities, may, without limitation, discuss his’her own subject in the
classroom; he/she may not, however, claim as higher right the privilege of persstently discussing inthe
classroom matter which has no relation to the subject. In extramural utterances, the ASF Member hasan
obligation to not represent himself/herself asan institutional spokesperson unless so designated by the
President.

Section D. Resear ch and Publication. An ASF Member isentitled to full freedominresearch activities
and in the publication of results, so long as such activities do not interfere with the performance of higher
job duties. Research conducted at the direction of the University may only be published upon written
permission of the President.

ARTICLES
DEFINITIONS

Section A. Definitions

Subd. 1. Service. Whenever awritten notice or awritten responseis required to be given under
thetermsof this Agreement, such noticeor response shall be made by persond service or service
by certified mail. When serviceisby certified mail, it shall be deemed complete upon mailing.
When awritten notice or awritten responseisto be sent to an ASF Member, it shal be sufficient
serviceif mailed to the last known home address of the ASF Member contained in the official
personnd file. Persona service shall be deemed compl etewhen the notice or responseis handed
to or receipted by the party to whom directed.

Subd. 2. "P.E.L.R.A." shal mean the MinnesotaPublic Employment L abor RelationsAct of 1971,
asamended. Minnesota Statutes Section 179A.01 et. seq.
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Subd. 3. Employer. "Employer” shal mean theBoard of Trustees of the Minnesota State Colleges
and Universities (MnSCU), its Chancellor, University Presidents, and designees.

Subd. 4. ASF Member. "ASF Member" shall mean a member of the appropriate bargaining unit
as described in this Agreement. "ASF Members' shal mean all members of the appropriate
bargaining unit as described in this Agreement, regardless of whether they are members of the
Association.

Subd. 5. Association. "Association” shdl mean dl themembersof the Minnesota State University
Association of Administrative and Service Faculty.

Subd. 6. Campus Association. "Campus Association” meansan affiliated campus chapter of the
Minnesota State University Association of Administrative and Service Faculty.

Subd. 7. President. "President” shall refer to the President of a Minnesota State University.

Subd. 8. Chancellor. "Chancellor" shdl refer to the Chancellor of the Minnesota State Colleges
and Universities (MnSCU).

Subd. 9. MnSCU Board of Trustees or Board. “MnSCU Board of Trustees’ or “Board” shall
mean the Board of Trustees of the Minnesota State Colleges and Universities.

Subd. 10. Agreement. "Agreement” shall mean this collective bargaining Agreement.

Subd. 11. Meet and Confer. "Meet and Confer" means the exchange of views and concerns
between the Employer and the Association.

ARTICLEG6
PERSONNEL FILES

Section A. Personnd Files. Each university shdl maintain at theuniversity one (1) officia personnd file
for each ASF Member. Suchfilesshal contain copiesof personne transactions, official correspondence
with the ASF Member, eval uation reports prepared by the university aswell asother smilar materials.
Unsigned lettersor statementsrelating to an ASF Member shall not be placed in his/her personnel file.
Only those personswhose job responsbilitiesrequire it and who are designated by the President shall have
access to an ASF Member's personnel file.

Section B. Review. Congstent with law, each ASF Member shall have accessto hisher personnel file.

17



Such access shall be during normal business hours under university supervision. Any letters of
recommendation solicited in connection with an ASF Member's employment, not accessible under law,
shdl not be availableto that ASF Member. An ASF Member shdl havetheright to placein his/her file
such materia as he/she determines may have abearing on his’her position asan ASF Member including
statements in response to any items placed in his/her file.

Section C. Exclusive Representative. Representatives of the Association, or other persons, having
written authorization from the ASF Member concerned, may examine, under university supervision, the
officia file of that ASF Member, except for the limitation provided in Section B hereof.

Section D. Rightsto Copies. Upon written request of the ASF Member, the Employer shall provide
to the ASF Member copies of the contents of his’her personnd file, except aslimited in Section B hereof,
provided that the reasonable cost of providing such copiesisborne by the ASF Member. Copiesof ASF
Member evaluations and/or negative materia relating to the ASF Member shdl befurnished to the ASF
Member at the time of their placement in his’her personnel file.

Section E. Expiration. Annudly, any materid which an ASF Member requests be removed from hisher
file shall, with the approval of the President, be removed. Annually, the ASF Member may have data
removed from highher filewhich ismorethan four (4) yearsold, except that whichisrequired by law to be
kept or that which pertains to disciplinary matters of an on-going nature.

ARTICLE 7
ASSOCIATION RIGHTS

Section A. Dues Checkoff.

Subd. 1. Dues. The Employer agreesto cooperate with the Department of Finance and the
Association in facilitating the deduction of membership dues established by the Association from
the salary of each ASF Member who has authorized such deductioninwriting. The aggregate
deductions of al ASF Members shall be remitted together with an itemized statement to the
Association Treasurer, or designee, no later than fifteen (15) calendar days following the end of
each payroll period.

Subd. 2. Fair Share. In accordance with Minnesota Statutes Section 179A.06, Subd. 3, the
Association may requirethe Employer to check off afair sharefeefor each member of theunit who
is not amember of the Association.

Subd. 3. Indemnification. The Association agreesto indemnify and hold the Employer harmless

againg any and dl dlaims, suits, order or judgments brought or issued againgt the Employer by an
ASF Member as aresult of any action taken in accordance with the provisions of this Section.
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Section B. Meet and Confer

Subd. 1. MnSCU. The Association may establish acommittee of areasonable number to be
mutually agreed upon by the Chancellor, or his’her designee, and the Association to meet and
confer with the Chancellor or his’her designeefor the purpose of discussing matters of mutual
concern, including those matters necessary to theimplementation of this Agreement which are
sysemwidein nature. Such meetingswill be held at the request of either party at least three (3)
timeseachfiscd year unlesswaived by the Association. The Chancdllor or hisher designeg(s) shdll
providethefacilitiesand set the timefor such conferences upon request of the Association. A
written agenda shall be submitted by the Association to the Chancellor at least ten (10) calendar
daysin advance of the scheduled meeting date. At the discretion of the Chancellor, additional
matters for discussion may be placed on the agenda upon advance notice to the Association.

Subd. 2. University. Each Campus A ssociation may establish acommittee of areasonable number
to be mutudly agreed upon by the President, or his’her designee, and the Campus Association to
meet and confer with theuniversity President or his’her designee(s) for the purpose of discussing
locd issues of mutua concern or interest. Such meetingswill be held a the request of either party
or at least monthly at mutually acceptabletimesand locations. Therequesting party shall submit
aproposed agendato the other party at least seven (7) calendar daysin advance of the scheduled
meeting date. Additional itemsfor discussion

may be added to the agenda by either party and such additions shall be promptly communicated
to the other party prior to the meetings.

The Campus Association shall be provided copiesand supporting documents on any proposed
policies and procedures pertaining to ASF members or the unit, and shall have theright to make
policy recommendationsincluding, but not limited to, thefollowing areas. curriculum, evauation
of students, graduation requirements, admissions policies, budget planning and allocations,
programsand program devel opment, anticipated annua staffing plans, long-range planning, campus
or System reorganization which directly affectsthe termsand conditions of employment of any ASF
member(s), development of campusfacilities, and proceduresfor the selection of personnd. Any
unit reduction due to layoff (Article 22) or subcontracting (Article 12) is subject to meet and
confer. Policy decisions subject to meet and confer shall not be implemented prior to being
brought to meet and confer. Failure of the Association to meet and confer or to respond shal not
prevent the Administration from implementing decisions.

Section C. Accessto Information.
Subd. 1. The Employer agrees to provide the Association with information pertaining to the

Employer'sbudget, both present and proposed, and other statitical/financid information necessary
for the negotiation and implementation of this Agreement.
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Subd. 2. Within sixty (60) cdendar daysfrom theexecution of this Agreement, the Employer will
forwardto the Teamster’ soffice and the Association President alist of all MSUAASF members
inthe unit, separated by campus, which shal contain thefollowing information: name; address;
campus, range; funding source; step; sdlary; type and length of appointment; date of hire; socid
security number; percent of full-time; jobtitle; and, date of classentry. The Employer shall update
thislist on amonthly basis.

Subd. 3. The Employer shall also furnish the Campus Association President notification of
announcementsof unclassified, non-teaching vacanciesand new non-teaching positionsat thetime
such vacancies and positions are announced for recruitment purposes.

Subd. 4. Thisprovison shdl not be construed to requirethe Employer to compileinformation and
statistics in the form requested which are not already compiled in that form, unless mutually
agreeable. Reasonable cogtsincurredin compiling such dataand information may be charged by
the Employer to the Association.

Section D. Useof Facilities. Upon request to the university President or his’her designee, the Campus
Association shall be permitted to meet at the university if appropriatefacilitiesareavailable. All requests
must be submitted in accordance with the campusfacility usage procedure. Any additiond costsincurred
by the Employer because of the Campus Association's use of itsfacilitiesmay be charged to the Campus
Association.

Section E. Bulletin Boards. Theuniversity President or his/her designee shal furnish adequate bulletin
board space in convenient locations on the campusfor the exclusive use of the Association for the purpose
of meeting notices and other relevant announcements.

Section F. ASF Member Mail. The Association shall be permitted the right to use university mail
digtribution servicesfor on-campus mailing to ASF Members. “ Digribution servicg” shdl include dectronic
mail for both on-campus and inter-campus mailing.

Section G. Association Release Time.

Subd. 1. The Employer and the Association agreethat the conduct of Association businessshall
be governed as follows:

(@ Duly authorized representatives of the Association shdl befreeto transact officia Association
business necessary to the performance of Association responsibilitiesto ASF bargaining unit
members, including grievance representation activities. Such business may be conducted at the
university at reasonabletimes so long asit does not interfere with the normal functioning of the
university.

21



(b) Association representatives who are appointed to serve on System level committees or
committees established by the university President or hisher designeeshdl be released to perform
such service. Use of the above noted timeto perform Association business shall be governed by
the principle that such time shall not be unreasonable.

Subd. 2. Association President and Designees. Upon request of the Association, the Association
President and his’her designeg(s) shall be granted up to one (1) FTE release time from his’her
assigned workload for each year of the contract. The Association shall reimburse the Employer
at the amount of $2500 per month of full time employment prorated for theamount of releasetime
granted. The Association and the Employer may meet and confer to discussadditionad FTE release
for the Association if circumstances warrant. The number of individuas granted releasetime shall
not exceed four (4).

Effective July 1, 1996, the rate of reimbursement noted above shall change yearly by the
percentage change in the salary compensation of the bargaining unit.

Subd. 3. Professiona Devel opment. Upon compl etion of two (2) consecutivetermsas Associaion
President, an ASF Member may have the opportunity to take apaid professional devel opment
leave of up to six (6) months, if the professiona development activity ismutualy agreed to by the
President and the ASF Member. The application for Professional Devel opment Leave must be
submitted within three (3) months of completion of the second term. The Sarting date of the leave
must be agreed upon by the President and the ASF Member.

Subd. 4. Association Mestings. Authorized ASF Board members, not to exceed three from each
campus, shall bereleased one (1) day with pay per meeting for up to three(3) Association Board
meetings per year.

Section H. Board of Trustees Meetings. The Association President and each Campus Association
President shall be sent advance notices and agendas of the Board of Trustees meetings and shdl also be
provided copies of the minutes.

ARTICLE 8
MANAGEMENT RIGHTS

Section A. Inherent Rights. Except asexpresdy delegated in this Agreement, the Employer reservesall
management rights and management functions as provided by law to the state of Minnesota.

Section B. Management Rights. Except asexpresdy delegated in this Agreement, the parties agreethat
management rightsinclude but arenot limited to thefollowing: establishment of educationa policiesof the
universities, administration of the universities; selection, direction, assignment, transfer, evaluation and
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promotion of ASF Members; establishment of class schedules; the exercise of such areasof discretion or
policy asthefunctionsand programsof the Employer, itsoverall budget, utilization of technology, the
organizational structure, and the number of personnel.

Section C. Management Responsibilities. The parties aso recognize the right and obligation of the
Employer to efficiently manage and conduct the operation of the Sysem withinitslegd limitationsand with
its primary obligation to provide educational opportunities. Theforegoing enumeration of Employer rights
and duties shdl not be deemed to exclude other inherent management rights and functions not expressly
reserved herein, and all management rights and functions not expresdy delegated in this Agreement are
reserved to the Employer.

ARTICLE9
AGREEMENT AGAINST STRIKESAND LOCKOUTS

Section A. Lock-Outs. Nolock-out of ASF Members shall be ingtituted by the Employer during the
term of this Agreement.

Section B. Strikes. During thelife of this Agreement, no strike of any kind, as defined in Minnesota
Statutes 179A.19, shdl beengaged in, sanctioned, or supported by the Association, itsofficers, or agents,
unlessthe Employer refusesto accept binding arbitration when requested to do so pursuant to P.EL.RA.,
or unlessthe Employer refusesto comply with avaid arbitration decison pursuant P.E.L.RA. Intheevent
the Employer dlegesthat any ASF Member or ASF Membersare engaged in agtrike, the Association will,
upon written notification, immediately notify such ASF Member or ASF Membersin writing of the
allegation and the implications of astrike.

ARTICLE 10
APPOINTMENTS

Section A. Appointments. There shal be the following types of ASF Member appointments:

Subd. 1. Fixed-Term. A fixed-term appointment is an appointment for alimited period of time.
A fixed-term appointment terminates at the end of the gppointment period and does not imply that
any future employment will be offered.

(8) Fixed-term appointments may be used to fill vacancies created by leaves of absence,
to fill positions when the President determines that normal recruitment and selection
procedures cannot beimplemented due to time constraints (an emergency fill), to meet
peak work demands, or for special projects.

23



(b) Normally, afixed-term appointment shall not exceed twelve (12) monthsin duration.
However, the President may extend such an appointment to a maximum of
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twelve (12) additiona monthswhen such action is deemed to bein the best interest of the
university.

(¢) If thepositionisbeing used tofill aleave of absence which has been extended pursuant
to Article 19, Section A, Subd. 2, afixed-term gppointment may extend beyond twenty-
four months, but shall be limited by the length of the leave granted.

(d) If there isaneed to terminate the appointment prior to the appointment end date, the
ASF member will be given 45 calendar days notice of such termination.

Subd. 2. Externally Funded. An externally funded appointment is an appointment made to a
position financed by moniesfrom asource of funding externd totheinditution which may terminate
such funding inamanner beyond the control of the Employer. Such gppointments are not subject
to the two (2)-year limitation in Subd. 1.

Positionsfilled by an externally funded appoi ntment do not become probationary when aportion
of thefunding is supplied from state money or state generated revenue. An externally funded
appointment terminates when the external funding ceases, unlessthe university determinesto
continuethe position when external funding ceases. An externaly funded appointment does not
imply that any future employment will be offered.

Any ASF Member hired on probationary status shal not be involuntarily changed to externaly
funded statusif some portion of thefunding of that position is shifted to monies from afunding
source externd to theingtitution which may terminate such funding in amanner beyond the control
of the university Employer.

Any ASF Member with an externally funded appointment with fiveyearsor less of service may be
non-renewed at the end of his/her appointment. Such non-renewal shall not requirejust cause.
The decison of the president to non-renew an externdly funded ASF Member shdl not be subject
to the arbitration step of the grievance procedure. Any ASF Member hired on an externdly funded
appointment who subsequently becomes fully funded by state appropriated moniesin the same
position shal be converted to afixed term or a probationary appointment. Within any particular
department, program, or service area, which includespositions so funded, the least senior ASF
Member or ASF Members other than the Director shall occupy the externaly funded positions.
The probationary period for ASF Member(s) moved from externally funded positionsasaresult
of this subdivision shall be governed by Subd. 3c.

Notwithstanding the provisions of Article 22, ASF memberswith externaly funded appointments
with morethan fiveyearsof service shall receivewritten notice of layoff four monthsin advance
of termination. For purposes of this paragraph, alayoff shall not include the elimination of
externally funded positions dueto cessation or reduction of externa funding. Any ASFMember
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with an externally funded appointment shall be subject to discipline only in accordance with the
“just cause” provisions set forth in Article 23,
Section A.

Subd. 3. Probationary.

(a) Definition. A probationary appointment meansthat the individual holding such an
gppointment is being evauated for purposes of determining whether or not he/she will be
offered an appointment with permanent status.

(b) Length. Thetotd period of probationary service, prior to the acquisition of permanent
status, shall be five (5) years of continuous service. For purposes of this Article, an
appointment of at least one-half time (.5) for nine (9) to twelve (12) months shall be
considered to be ayear of service. “Appointment Year” under Subdivision 3 isdeemed
to be the period of employment between July 1 and June 30 annualy. For purposes of this
Article, "continuous service' shdl commenceonthefirst duty day an ASF Member begins
employment service with astate university and shall be interrupted only by separation
because of resignation or dismissal.

(c) Computation. The probationary period shall include all probationary servicein a
position within the bargaining unit within the ASF Member's particular university.
However, in the event that an ASF Member is on a fixed-term or externally funded
appointment, and isreassigned to a probationary position within the bargaining unit, the
ASF Member involved shall receive one (1) year of credit toward permanent statusfor
each year of service up to amaximum of four (4), but in such case shdl serveaminimum
of one (1) year probationary status in that position. Notwithstanding the above, prior
sarviceinthe classified service or in externally funded positions, if such serviceisinthe
ASF Member's current position, shall be counted toward compl eting the probationary
period up to a maximum of four (4) years.

A SF Memberswho have been assigned to adifferent position within the bargaining unit
after they have attained permanent status shal serve a probationary period of one (1) year
inthe new position. Probationary ASF memberswho are assigned to adifferent position
within the bargaining unit shall completetheir probationary period inthe new position or
serveaone (1) year probationary period, whichever isgreater. If an ASF member does
not successfully complete this probationary period, he/she shall be returned to his/her
immediately preceding status, without access to the grievance procedure.

(d) Dismissal. Dismissal shall only be for just cause.

(e) Non-Renewal. A probationary ASF Member may be non-renewed at the end of
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his’her appointment year. Such anon-renewal shall not requirejust cause. Non-renewal
prior to the completion of the probationary period shall requireathree (3) month written
notice by April 1 to be effective on June 30 for ASF Members in the first year of
probation. If the ASF Member'sfirst appointment year is less than nine (9) months,
written notice of non-renewal shall be given by May 31 to be effective on June 30. If
notice of non-renewal is given during the second, third and fourth year of appointment,
written notice shall be given by December 31 to be effective on June 30. A probationary
ASFMember whoisnot to receive an gppoi ntment with permanent Status after completing
the probationary period, shall receive written notice by June 30 to be effective the
following June 30. Nothing contained herein modifies the computation of service gpplied
to probation under (b) and (c) above. The decision of the President to non-renew a
probationary ASF Member shall not be subject to the arbitration step of the grievance
procedure.

(f) Evaluation. Probationary ASF Members shall be provided an annual, written
performance eval uation based on job performance as established by each campus. Job
performance deficiencies noted in this evaluation are to be addressed in a plan for
performance improvement developed by the ASF Member and supervisor.

Subd. 4. Permanent Status. An gppointment with permanent statusis an gppointment granted by
the Employer upon successful completion of the probationary period specified in Subd. 3 above.
Appointmentswith permanent statusare for an indefinitetime period and individua sholding such
gppointments continue in employment status within the university, but not in any particular pogtion,
unlessterminated under thepprovisonsof either Article23, Dismissa, Sugpension, and Disciplinary
Demotion, or Article 22, Layoff.

Section B. Current ASF Members. ASF Memberswhoseinitial appointment with auniversity ina
position in the bargaining unit commenced prior to March 5, 1976, shall be subject to the following
provisions:

Subd. 1. ASF Members Automatically Granted Permanent Status. Any ASF Member who has
been granted adminigtrative tenure either prior or subsequently to June 30, 1971, under Minnesota
State University Board Rules and Regulationsin effect prior to June 30, 1971, shal automaticaly
be granted permanent statuswithin the university but not in any particular administrative postion.
ASF Memberswho have earned tenurein an academic program shall automatically be granted
permanent status as defined in Subd. 4 above.

Subd. 2. ASF Members With Academic Tenure. ASF Memberswho have earned tenurein an
academic program shdl retain their tenure in that program and in their highest academic rank and
not in any administrative position. An ASF Member may elect to return to aposition in that
academic program in which he/she holdstenureif said ASF Member isdligibleto clamapostion
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pursuant to the contract provisions of the Agreement covering ASF Membersin that academic
program. If, however, such reassignment requires the termination of an ASF Member in the
academic program who has less seniority, the effective date of the ASF Member's reassignment
shall be deferred until avacancy exists or until the end of the next subsequent academic year,
whicheverisearlier. Intheinterim period prior to reassgnment, the Employer may assgnthe ASF
Member to another adminidirative position at the university at acomparablesdary level. An ASF
Member who has earned or earns tenure may aso hold permanent status under the provisions of
thisArticle.

Section C. Notification of Appointment. Each ASF member will be notified in writing at the beginning
of each fiscal year of hishher sdary, sdary range, title, type of appointment, starting and ending dates of
the appointment, full or part-time Satus (if part-time, percentage of full-time will be shown), probationary
monthsworked, if any, payment option, soft money designation, and any other relevant specid conditions
of employment, if any, such as“live-in” requirements and applicable renta chargesfor resdence hall staff.
Theformat of the appointment document shal be the samefor each univeraity, and shdl include astatement
that the appointment is subject to the provisions of this Agreement.

Section D. Notice of Change of Appointment. Any change of terms and conditions of an existing
appointment not sufficient to congtitute layoff isnot effectiveuntil 30 days after notification to the affected
ASF member.

ARTICLE 11
WORKLOAD

Section A. Duty Days. For purpose of determining ASF Member benefitsand salary, the annual duty
daysfor afull-time twelve (12) month appointment shal be caculated at 261 days, inclusive of all paid
holidays and paid |eave dayswithout reference to 260 or 262 duty days. Any appointment of lessthan
twelve (12) months, or less than full time, shall be figured as a fraction of 261 days.

Section B. Work Schedule. The Employer and the A ssoci ation endorse the principle that non-traditional
working patterns may provide the best meansfor the discharge of professiond responsibilities. In such
context, the Employer agreesthat schedul e adjustments as approved by the President or his’her designee
shall be made to adjust for unique requirements of the ASF Member's assignment. Additionally, the
Employer and the Association agree to the following concepts regarding schedule adjustments:

(1) ASFMembershold professiona positionswithin the Association, and are responsible for
accomplishing the necessary work reasonably expected of the positions.

(2) The Association and the Employer agreethat programs, departmentsand serviceareasof the
universities need to operate for determined hours and to provide determined servicesto the
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clientele of the universities.

(3) Within each program, department or service area, ASF Members as assigned may work in
excessof their norma bi-weekly work period to meet peak work demands. These peak demands
may be considered as annual reoccurring requirements of the position, or periodic norma
requirements of the position. The Employer agrees that ASF Members shall be permitted to
schedule flexible work schedules to offset these peak work periods.

(4) Itisdsounderstood by the Association and the Employer that the flexible work scheduleswill
be implemented following the peak work periods and approved in advance by the appropriate
manager or supervisor. TheEmployer agreesthat administrators, managersand supervisorsshall
make areasonabl e attempt to honor requests for these applications, dependent upon staffing and
project needs. Such requests, where honored must be completed within the biennium.

(5) The Association and the Employer agree that the time management understanding outlined
herein does not entitle any ASF Member to an hour for hour offset for time worked in excess of
their normal bi-weekly work period.

(6) The Association and the Employer agree that the application of these procedures shal be on
a request by request basis and shall not result in the establishment of formal or informal
compensatory time banks.

Section C. Fair Labor StandardsAct. No provision of thisAgreement shdl abridge, violate or diminish
rights of ASF Members as guaranteed by the Fair Labor Standards Act.

ARTICLE 12
SALARIES

Section A. Assignment to Salary Range.

Subd. 1. Process. For purposes of assgnment of positionsto salary ranges, the Employer agrees
to continueto usethefallowinginsruments. M SUAASHExcluded Staff Position Description form;
Position Analysis Questionnaire; Administrative Procedures for MSUAASF /Excluded Staff
Position Evaluations; and the System M SUA A SF benchmarks. The Employer will providethree
(3) copies of each of theseto the Campus Association President, and acopy will be availablein
each human resources office.

Subd. 2. Evauation Committee. A local evauation committee will be established by the President
and it shall include a Campus A ssociation representative.
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Subd. 3. Benchmark Range Assignments. Positions are assigned to comparable benchmarksand
are assigned to salary ranges A through E as specified in Section B.  Such assignments shall
continuefor theduration of this Agreement unlessreassigned pursuant to Subd. 4 of this Section.

Subd. 4. Position Reassignments. The documents referred to in Subd. 1 above are for
informationa purposes only. They are not part of the collective bargaining agreement, and are not
negotiable or grievable. Postions created during the term of this Agreement will be evaluated for
the purpose of assignment to salary range. An ASF Member or supervisor may request to have
apostionreevauated if such arequest isbased upon changesin the position and such request shadl
be acted upon unlessthe position has been evauated in the previous twelve (12) month period, in
which case endorsement of the request by the President's designee will be required before a
reevauation isundertaken. All requestsfor reevaluation shal beinwriting. The Employer agrees
that an opportunity to appear before the evaluation committee will be provided to the ASF
Member. The Employer further agreesthat an opportunity shal be provided to each ASF Member
and to the Campus Association President to discuss the eva uation of the position with the Human
Resources Director. The Campus Association President and the ASF Member shdl be notified of
the results of the campus recommendeation. The effective date of the reassignment to a different
salary range shall bethe date the appropriate Vice President receives aformal written request for
reevaluation of the position, with all appropriate agreed upon documentation.

Subd. 5. Position Description. The Employer agreesto provide each ASF Member a copy of
his’her position description and position analysisquestionnaire, and all such position descriptions
and positionanalysisquestionnairesshal be avail able to the Campus A ssociation President upon
request. Theformat of position descriptions and position analyss questionnaires shall be uniform
for al ASF Membersin the bargaining unit and shall be made available upon request to all ASF
Members through the human resources office.

Subd. 6. Discretion. The ultimate authority of assgnment to rangesis reserved to the discretion of
the Employer.

Section B. Returning Faculty. ASF Memberswho were employed infiscal year 1997 and returnin
fiscal year 1998 shall have their salary adjusted, effective July 1, 1997, in the following manner:

Step 1

Step 2

1997-98 SALARY RANGES
Range A Range B RangeC Range D Range E
25,547 30,536 35,785 41,751

26,306 31,463 36,847 42,990
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Step 3 27,094 32,386 37,953 44,281

Step 4 27,983 33,372 39,454 45,692
Step 5 23,824 28,871 34,382 40,952 47,104
Step 6 24,530 29,761 35,386 42,448 48,518
Step 7 25,267 30,652 36,417 43,948 49,943
Step 8 26,101 31,539 37,479 45,423 51,411
Step 9 26,938 32,456 38,574 46,950 52,926
Step 10 27,774 33,399 39,699 48,527 54,484
Step 11 28,613 34,371 40,862 50,161 56,088
Step 12 29,445 35,373 42,056 51,850 57,740
Step 13 30,297 36,403 43,290 53,597 59,442
Step 14 31,176 37,467 44,559 55,402 61,196
Step 15 32,081 38,561 45,864 57,273 63,002
Step 16 33,014 39,689 47,211 58,960 64,863
Step 17 33,976 40,850 48,597 60,700 66,781

Section C. 1998-99 Salaries. ASF Memberswhowereemployedinfisca year 1998 and returninfiscal
year 1999 shall advance one step on the salary range and have their salary adjusted in the following
manner. The adjustment will be effective July 1, 1998.

1998-99 SALARY RANGES
Range A Range B RangeC Range D Range E

Step 1 26,314 31,453 36,859 43,004
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Step 2
Step 3
Step 4
Step 5
Step 6
Step 7
Step 8
Step 9
Step 10
Step 11
Step 12
Step 13
Step 14
Step 15
Step 16
Step 17

Step 18

Section D. Exclusons. Medica Directors and Hedlth Service Physicians shdl have their initial sdlary
set without reference to the ranges stated above. In FY 98 ASF members under this Section shal receive
a3%increasetotheir FY 97 base salary. In FY 99 ASF members under this Section shall recelvea

24,539

25,192

25,939

26,718

27,600

28,484

29,369

30,256

31,135

32,037

32,966

33,924

34,909

35,926

27,014

27,817

28,650

29,590

30,529

31,470

32,412

33,350

34,320

35,317

36,345

37,404

38,494

39,619

40,775

41,968

43,195

32,290

33,270

34,246

35,288

36,357

37,417

38,508

39,631

40,788

41,979

43,208

44,471

45,776

47,117

48,497

49,922

51,386

5.74% salary increase to their FY 98 base salary.

Section E. Duration of Salary Increases. Any salary increases provided in this Agreement shall be
limited to the duration of this Agreement, and if a successor Agreement isnot in effect on July 1, 1999.
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37,840

38,963

40,133

41,720

43,303

44,886

46,472

48,031

49,646

51,314

53,041

54,827

56,675

58,583

60,562

62,346

64,184

44,148

45,459

46,823

48,315

49,809

51,304

52,810

54,363

55,965

57,612

59,308

61,055

62,856

64,710

66,620

68,588

70,614



ASF Members shal be compensated pursuant to theeffective sdlary as of June 30, 1999, until suchtime
as a successor Agreement isin effect.

Section F. New ASF Members. Step placement for new ASF Members shall be consi stent with equity

and experience. If market isafactor in determining salary placement, and the sdary exceeds the midpoint
of the appropriate range, the salary must be approved by the Chancellor’ s Office.
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Section G. Salarieson Promotion or Reassignment or Downgrade.

Subd. 1. Promotion. A promotion occurswhen acurrent ASF Member isselected tofill avacant
position in a higher salary range. Compensation will be determined at the time of the new
appointment.

Subd. 2. Reassignment. A reassignment occurs when, as a result of increased levels of
responsibility withinagiven job, that job isreeva uated in accordance with the procedures set out
in Section A and reassigned to ahigher salary range. The ASF Member will be compensated at
asdary whichis, a aminimum, the nearest higher salary in the new range plus one (1) additiona

step.

Subd. 3. Downgrade. A downgrade occurs when an ASF Member voluntarily acceptsaposition
inlower salary range. The ASF Member shdl have hisher sdary reduced to the maximum of the
new range, or if higher salary iswithin the new range, to the salary which is nearest but not less
than hi’her current salary. In no event shal the ASF Member receive anincreasein sdary asa
result of the downgrade.

Section H. Exceptional Achievement I ncentive Program. The purpose of thisprogramisto provide
ASF Memberswith anincentiveto attain high achievement in anumber of areas. 1t will provide recognition
to the career ASF Member who consistently demonstrates exceptiona performance in their current
positionsaswel asscholarly activity, continuing preparation, student growth, and service to the university
and/or community. The Exceptiona Achievement Incentive Program shall be based on the principles of
demonstrated consistent high performance and achievement.

Subd. 1. To be eligible for this program an ASF Member must have been employed at his/her
university for ten (10) yearsand in essentially the same position for seven (7) years. Eachyear of
the agreement no more than ten percent (10%) of the eligible ASF Members may have plans
approved under this program.

Subd. 2. Anédligible ASF Member isexpected to demonstrate exceptional achievement under
criteria"d’ Demongrated Ability to Effectively Perform Responsbilities, aswell asinaminimum
of two additiona areas. A mutually agreed upon plan between the ASF Member and hig/her
supervisor isthefirgt stepinthisprocess. Oncethe plan hasbeen mutually agreed to by the ASF
Member and his’her supervisor it shal be submitted to the appropriate Vice President. If the Vice
President recommends approval of the plan, he/she shall convene a meeting of all the Vice
Presidents on his’/her campus within a reasonable period of time. If the Vice Presidents
recommend approval of theplanit shall be submitted to the President whose decision shall befind.
If the ASF Member'sVice Presdent, the group of campus Vice Presidents or the President rgjects
aplan he/shelthey shall provide awritten statement of the reasons for the regjection to the ASF
Member within two (2) weeks of their decison. The decision to approve or not approve aplan
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shall not be grievable.
Subd. 3. Criteria. The criteriato be used shall be:

@ Demonstrated ability to effectively perform job responsibilities.

High achievement in performing one's current responsibilitiesis a necessary condition of an
exceptiona achievement incentive plan. A pattern of cons stent high achievement on performance
evaluations may be considered appropriate documentation.

(b) Scholarly activity, creative achievement or research.

Evidence of an ASF Members continuing contribution to his’her profession is necessary for the
completion of thiscriteria. Thefundamental principleishigh achievement asdemonstrated by
professiona recognition by peersat astate, regiona or nationa level. Thisinvolves appropriate
dissemination of new knowledge, scholarly and artistic work as well as applied research.

(© Evidence of continuing preparation, study.

ASF Members can demonstrate continuing professiona growth in anumber of ways such as:
completion of adegree or certificate program; evidence of active participation asapresenter in
sate, regiona or nationd profess ona meetings, post graduate seminars, participationinworkshops
and training sessions; and additiona graduate coursework. Such continuing preparation and study
should be relevant to the individual's position responsibilities or continued professional growth.

(d) Contribution to student growth and devel opment.

ASF Members can demonstrate high achievement in this area through evidence of advising
excellence, unusual success in recruitment, retention or placement of students; counseling
excellence; residentia life programming excellence; facilitation of student groups and student
leadership, student research projectsor internships; commentsfrom alumni; or involvement in
department, center or extra-departmental student activities.

(e Service to the university or community.

Service to the university can be demonstrated through service on departmental, division, or
university committees; serviceon search committees, servicefor professiona organizations, or with
gpecific projects on the university'sbehdf; unusua successin fundraising, conducting workshops,
devel oping and maintaining effectiveworking rel ationshipswith teaching faculty; teaching courses
not part of position respong bilities; and assisting with cultural diversity. Normally servicetothe
externa community is understood to be service consistent with, or growing out of, one's
professional expertise yet beyond the expectations of one's position responsibilities. Thiscan
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includeadministrativeleadership. Effective communication to the public through variousmediais
an important form of community service.

Subd 4. Salary Adjustment. Upon the successful completion of the approved Exceptional
Performance Incentive Plan the ASF Member will receive alump-sum payment equal to afive
percent (5%) increase. Thislump-sum payment shal not be added to base sdary and can continue
to be paid annually on a lump sum basis as long as the approved project continues to be
performed. ASF Members at the top of the salary schedule will be eligible for alump-sum
payment.

Subd 5. Task Force. The Employer and State Association agreeto form atask forceto review
the program outlined in Section | to recommend how to make the programwork best. It shall be
composed of three administrators and three ASF Members.

Section |. Additional Assignments.

Subd. 1. For additionally assigned responsbilitiesin the bargaining unit not reasonably covered
by the A SF Member's position description which the ASF Member performsfor six (6) weeksor
longer, vacation exempted, appropriate additional compensation shall be provided.

Subd. 2. Acting Appointment. An ASF Member who isassigned on an acting basisto apostion
inahigher rangein thebargaining unit shall be compensated a asdary which, at aminimum, isthe
nearest higher salary in the new salary range, plus one step.

Any acting appointment with an expected duration greater than oneyear shall be subject to meet
and confer with the local Association.

Subd. 3. When any additional assignmentsinvolve classroom teaching, compensationshal, at a
minimum, be at the rate of $520 per credit hour or the negotiated adjunct faculty pay rate,
whichever is greater.

Section J. Consolidated Positions. During FY 98 and FY 99, if asaresult of auniversity's permanent
elimination of an ASF unit position, acurrent ASF member isassigned additiond respongbilitiesthat were
formerly assigned to the permanently eliminated position, and such additional responsibilities are not
reasonably covered by the current ASF Member's position description, the university may eect to provide
appropriate additional compensation. Appropriate additional compensation provided pursuant to this
Section shall not belimited by thesalary schedules set forth in Sections B and C of this Article, but shall
not annually exceed 10% of the ASF Member's base salary. The university's decision concerning
additional compensation in these circumstancesshall be grievable only through Step 111 of the grievance
procedure. Should the ASF Member berelieved of the additional responsibilities described herein, or
other comparableresponsihilities, or if theaffected ASF member’ spositionisreeva uated for reassgnment,
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the salary enhancement described in this Section shall end.

Section K. Discretionary Function. The discretionary function of the Employer asprovided in this
Article shall not be the subject of the grievance procedure.

Section L. Assignment to Akita Campus. ASF Members assigned to the Akita campus of MnSCU
will have compensation and benefits as determined by a separate letter of agreement in
Appendix D.

Section M. Health/Dental Premium Expense Accounts. Insurance eligible ASF Members pay any
gpplicable portion of health and dental premiumson apre-tax basisas permitted by law or regulation. ASF
Members may establish aMedica Expense Account to cover co-payments, deductibles and other medical
and dental expenses or expensesfor services not covered by health or dental insurance as permitted by
law or regulation, up to a maximum of five thousand ($5,000) dollars per insurance year.

Section N. Dependent Car e Expense Account. The Employer agreesto provide insurance eligible ASF
Members with the option to participate in a dependent care reimbursement program for work related
dependent care expenseson apre-tax basisas permitted by law or regulation, up to amaximum of five
thousand ($5,000) per insurance year.

Section O. Supplemental Retirement. Pursuant to Minn. Statutes 136.80, 136.81, and 356.24, in FY
1998 the Employer shall deduct from the salary of each full time ASF Member asum equal tofive (5)
percent of theannua salary paid after the first $6,000 up to amaximum deduction of $1,450 and during
FY 99 amaximum deduction of $1,575 to bepaidinto thestate university supplementa retirement account
of theretirement fund. The Employer shal make acontribution inan amount equa to the deductionsmade
from the ASF Member's salary. Deductions shall begin in the ASF Member's third year of full time
employment in the System.

Section P. Early Noticelncentive. ASF Memberswho elect toretirewith at least fifteen (15) years
of sarvicein the Minnesota State Universtiesand who are a |least agefifty-five (55) shdl havether sdary
increased by five (5) percent inthefinal year of employment. The ASF Member must submit awritten letter
of retirement by October 15 of the fiscal year at the end of which retirement will occur.

Section Q. Payment Option. An ASF Member with an appointment of at least nine (9) monthsin duration
may elect , at the beginning of higher appointment period to have hisher sdlary paid over atwelve (12)
month period.

Section R. Subcontracting. In the event the Employer determines to subcontract out work being

performed by ASF Membersthat may result in areduction of ASF positions or appointment levels, the
Association will be notified in advance and afforded the opportunity to meet and confer on this matter.
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Section S. Moving Expenses. At the Employer’ sdiscretion, moving expenses may bereimbursedin
accordance with applicable state regul ations.

ARTICLE 13
INSURANCE

Section A. State ASF Member Group Insurance Program. During thelife of the Agreement, the
Employer agrees to offer a Group Insurance Program that includes hedth, dentd, life, and disability
coverages equivalent to existing coverages, subject to the provisions of this Article.

All insurance eligible employeeswill be provided with a Summary Plan Description describing these
coverages. Such Summary Plan Description shall be provided no lessthan biennially and prior to the
beginning of the insurance year. New insurance eligible employees shall receive a Summary Plan
Description within thirty (30) days of their date of eligibility.

Section B. Eligibility for Group Participation. This section describes eigibility to participate in the
Group Insurance Program.

1. ASF Members - Basic Eligibility. An ASF Member may participate in the Group
Insurance Program if he/sheis employed on thebasis of at |least fifty percent (50%) of a
nine (9) month or more appointment as defined in Article 11, Workload. An ASF
Member hired on atemporary appointment during afiscal year at fifty (50) percent time
or greater should also beeligiblefor coverageif the pres dent expects the appointment to
continue beyond the current fiscal year at fifty (50) percent time or greater.

2. ASF Members - Specia Eligibility. Thefollowing ASF Membersare dso eligibleto
participate in the Group Insurance Program:

@ ASF Memberswith aWork-related Injury/Disability. An ASF Member
who was off the State payroll due to work-related injury or a
work-rel ated disability may continueto participatein the Group Insurance
Program as long as such an ASF Member receives workers
compensation payments or while the workers compensation claim is
pending.

(b) Totally Disabled ASF Members. Consistent with M. S. 62A.148, certain
totally disabled ASF Members may continueto participate in the Group
Insurance Program.

(c) Retired ASF Members. An ASF Member who retiresfrom MnSCU, is
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not eigiblefor regular (non-disability) Medicare coverage, hasten (10) or
more years of allowable pension service, and is entitled at the time of
retirement to immediately receive an annuity under a State retirement
program, may continueto participate in the health and dental coverages
offered through the Group Insurance Program.

Consistent withM.S. 43A.27, Subdivision 3, aretired ASF Member of
the Statewho receives an annuity under a State retirement program may
continue to participate in the health and denta coverages offered through
the Group Insurance Program. Retiree coverage must be coordinated
with Medicare.

3. Dependents. Eligible dependents for the purposes of this Article are as follows:

@

(b)

Spouse. The gpouseof an eigible ASF Member (if not legally separated).
For the purposes of hedlth insurance coverage, if that spouse worksfull-
timefor an organization employing more than 100 people and electsto
receive either credits or cash (1) in place of health insurance or health
coverage or (2) in addition to a hedlth plan with a seven hundred and fifty
dollar ($750) or greater deductible through hisher employing organization,
he/sheisnot eligibleto be acovered dependent for the purposes of this
Article. If both spouses work for the State or another organization
participatinginthe State's Group | nsurance Program, neither spouse may
be covered as a dependent by the other unless one spouseis not digible
for afull Employee Contribution as defined in Section C(1).

Children and Grandchildren. An eligible ASF Member's unmarried
dependent children and unmarried dependent grandchildren: (1) through
age eighteen (18); or (2) through age twenty-four (24) if the child or
grandchildisafull-timestudent at an accredited educationd ingtitution; or
(3) achild or grandchild, regardless of age or marital status who is
incgpable of sdf-sustaining employment by reason of mentad retardation,
menta illness, or physical disability and ischiefly dependent onthe ASF
Member for support. The handicapped dependent shall be eligible for
coverage as long as she/he contin