Master Agreement

ARTICLE 1
PARTIES

This Agreement is entered into by and between the Board of Trustees, Minnesota State Colleges and
Universities (MnSCU), hereinafter called the Board, and the Minnesota State University Association of
Adminigrative and Service Faculty (ASF) affiliated with Minnesota Teamsters Loca 320, hereinafter called
the Association.

ARTICLE 2
NON-DISCRIMINATION

Section A. Employer and Association Respongbility. The partiesarefirmly committed to affirmative
action and as such accept their responsibility to ensure equal opportunity inall aspectsof employment for
al qualified personsregardiess of race, creed, religion, color, nationa origin, age, disability, relianceon
public assistance, sex, marital status, sexua orientation, veteran status, membership or non-membership
in the Association, or any other class or group distinction, as set forth by State or Federal
anti-discrimination laws.

Section B. Jurisdiction. The parties recognize that jurisdiction for the enforcement of the provisions of
Section A hereof isvested solely in various State and Federa agencies and the courts, and, therefore,
complaintsregarding such mattersshal not be subject to the grievance procedureinthisagreement. This
does not preclude the use of any administrative procedure adopted by the employer.

ARTICLE 3
RECOGNITION

Section A. Recognition. Pursuant to the Minnesota Public Employment Labor Relations Act of 1971,
as amended, the Employer recognizes the Association as the exclusive representative in the appropriate
unit as described in the decisions of the Bureau of Mediation Servicesin the cases 75-PR-642-A, dated
September 29, 1975; 80-PR-1257-A, dated June 16, 1980; and 83-PR-1220-A, dated September 9,
1983.

Section B. Exclusive Right. The Employer will not meet and negotiate relative to those terms and

conditions of employment subject to negotiationswith any ASF Member groups or organizations composed
of ASF Members covered by this Agreement except through the Association.
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Section C. Unit Deter minations.

Subd. 1. ThePresident or his’her designee shdl, in atimely manner, send to the designated local
associ ationrepresentative or his’her designee, the position descri ption, organi zation chart, and other
supporting documentation for all new classified and unclassified supervisory and professional
positions which have not been assigned to an existing bargaining unit or which are proposed for
assignment to adifferent bargaining unit. Thisincludes positionsto be placed in excluded
management and confidentia units. If theloca association representative requests ameeting with
the university Adminigtration within 10 working days of mailing or delivery of the data, ameeting
shall be held within 10 working days, unless another date is mutually agreed to.

Subd. 2. If the parties cannot agree to the appropriate unit for the position, the President shall
makeaninitial determination asto unit placement and shall submit it to the Chancellor or his/her
designee. The Chancellor or hisgher designee shall notify the Association's President or his/her
designee and shall arrange a meeting if desired.

Subd. 3. If the parties are unable to agree asto unit placement of the position, the Chancellor or
hisher designee shal make adetermination asto unit placement of the position and shall send the
position request for temporary assignment to the Minnesota Department of Employee Relationsfor
submittal to the Minnesota Bureau of Mediation Services.

Subd. 4. Manageria and confidential positions upon which the parties have agreed or not raised
objectionsshd| be placed in those units. Non-manageria, or non-confidentia positions upon which
the parties have agreed or not rai sed objections shall be assigned to the agreed upon unit, and the
Chancellor or his/her designees shall send such positions to the Minnesota Department of
Employee Relations for submittal to the Minnesota Bureau of Mediation Services.

Subd. 5. Positionswhich have gonethrough the process contained in the Subdivisions 1-3 above,
and which remain in dispute, may be challenged by the Association filing the proper petition with
the Minnesota Bureau of Mediation Services.

Subd. 6. The parties may agree to hold informal discussions with the Minnesota Bureau of
Mediation Services concerning the appropriate assignment of any position in dispute. Insuch
cases, the Minnesota Bureau of Mediation Serviceswill be asked to issue an advisory opinion
which the parties may usein the form of guidance, but which shal not be binding on any of the
parties.

Subd. 7. The Unit Determination Criteriaas agreed to by the partiesinvolved and issued by the
Minnesota Bureau of Mediation Services are contained in Appendix F to this Agreement.
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Subd. 8. Thissectionshall be non-grievable and non-arbitrable except for failure to provide the
data noted in Subdivision 1 above.
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ARTICLE 4
ACADEMIC FREEDOM

Section A. Palicy. It shdl bethepalicy of the Minnesota State Colleges and Universtiesto maintain and
encourage full freedom, within the law, of inquiry, teaching, and research. The Employer shall not
discriminate againg an ASF Member for engaging in political activitiesor holding or voicing politica views,
so long as the exercise of thisright does not interfere with his/her responsibility as an ASF Member.

Section B. Prohibition. The Employer agrees not to use any mechanical or electronic listening or
recording devices except with the ASF Member's express consent; provided however, that nothing herein
shdl beconstrued to precludethe recording of formal proceedingswherearecord or minutesiscustomarily
maintained.

Section C. ASF Member Obligation. In the exercise of academic freedom the ASF Member, while
engaged in classroom teaching activities, may, without limitation, discuss his’her own subject in the
classroom; he/she may not, however, claim as higher right the privilege of persstently discussing inthe
classroom matter which has no relation to the subject. In extramural utterances, the ASF Member hasan
obligation to not represent himself/herself asan institutional spokesperson unless so designated by the
President.

Section D. Resear ch and Publication. An ASF Member isentitled to full freedominresearch activities
and in the publication of results, so long as such activities do not interfere with the performance of higher
job duties. Research conducted at the direction of the University may only be published upon written
permission of the President.

ARTICLES
DEFINITIONS

Section A. Definitions

Subd. 1. Service. Whenever awritten notice or awritten responseis required to be given under
thetermsof this Agreement, such noticeor response shall be made by persond service or service
by certified mail. When serviceisby certified mail, it shall be deemed complete upon mailing.
When awritten notice or awritten responseisto be sent to an ASF Member, it shal be sufficient
serviceif mailed to the last known home address of the ASF Member contained in the official
personnd file. Persona service shall be deemed compl etewhen the notice or responseis handed
to or receipted by the party to whom directed.

Subd. 2. "P.E.L.R.A." shal mean the MinnesotaPublic Employment L abor RelationsAct of 1971,
asamended. Minnesota Statutes Section 179A.01 et. seq.
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Subd. 3. Employer. "Employer" shal mean theBoard of Trustees of the Minnesota State Colleges
and Universities (MnSCU), its Chancellor, University Presidents, and designees.

Subd. 4. ASF Member. "ASF Member" shal mean a member of the appropriate bargaining unit
as described in this Agreement. "ASF Members' shall mean all members of the appropriate
bargaining unit as described in this Agreement, regardless of whether they are members of the
Association.

Subd. 5. Association. "Associaion” shdl mean al themembersof the Minnesota State University
Association of Administrative and Service Faculty.

Subd. 6. Campus Association. "Campus Association” meansan affiliated campus chapter of the
Minnesota State University Association of Administrative and Service Faculty.

Subd. 7. President. "President” shall refer to the President of a Minnesota State University.

Subd. 8. Chancdlor. "Chancellor” shall refer to the Chancellor of the Minnesota State Colleges
and Universities (MnSCU).

Subd. 9. MnSCU Board of Trustees or Board. “MnSCU Board of Trustees’ or “Board” shall
mean the Board of Trustees of the Minnesota State Colleges and Universities.

Subd. 10. Agreement. "Agreement” shall mean this collective bargaining Agreement.
Subd. 11. Meet and Confer. "Meet and Confer" means the exchange of views and concerns

between the Employer and the Association.

ARTICLEG6
PERSONNEL FILES

Section A. Personnd Files. Each university shdl maintain at theuniversity one (1) officia personnd file
for each ASF Member. Suchfilesshal contain copiesof personne transactions, official correspondence
with the ASF Member, eval uation reports prepared by the university aswell asother smilar materials.
Unsigned lettersor statementsrelating to an ASF Member shall not be placed in his/her personnel file.
Only those personswhose job responsbilitiesrequire it and who are designated by the President shall have
access to an ASF Member's personnel file.

Section B. Review. Condgstent with law, each ASF Member shall have accessto hisher personnel file.
Such access shall be during normal business hours under university supervision. Any letters of
recommendation solicited in connection with an ASF Member's employment, not accessible under law,
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shdl not be availableto that ASF Member. An ASF Member shdl havetheright to placein his/her file
such materia as he/she determines may have abearing on his’her position asan ASF Member including
statements in response to any items placed in his/her file.

Section C. Exclusive Representative. Representatives of the Association, or other persons, having
written authorization from the ASF Member concerned, may examine, under university supervision, the
officia file of that ASF Member, except for the limitation provided in Section B hereof.

Section D. Rightsto Copies. Upon written request of the ASF Member, the Employer shall provide
to the ASF Member copies of the contents of his’her personnd file, except aslimited in Section B hereof,
provided that the reasonable cost of providing such copiesisborne by the ASF Member. Copiesof ASF
Member evaluations and/or negative materia relating to the ASF Member shdl befurnished to the ASF
Member at the time of their placement in his’her personnel file.

Section E. Expiration. Annudly, any materid which an ASF Member requests be removed from hisher
file shall, with the approval of the President, be removed. Annually, the ASF Member may have data
removed from highher filewhich ismorethan four (4) yearsold, except that whichisrequired by law to be
kept or that which pertains to disciplinary matters of an on-going nature.

ARTICLE 7
ASSOCIATION RIGHTS

Section A. Dues Checkoff.

Subd. 1. Dues. The Employer agrees to cooperate with the Department of Finance and the
Association in facilitating the deduction of membership dues established by the Association from
the salary of each ASF Member who has authorized such deductioninwriting. The aggregate
deductions of al ASF Members shall be remitted together with an itemized statement to the
Association Treasurer, or designee, no later than fifteen (15) calendar days following the end of
each payroll period.

Subd. 2. Fair Share. In accordance with Minnesota Statutes Section 179A.06, Subd. 3, the
Association may requirethe Employer to check off afair sharefeefor each member of theunit who
is not amember of the Association.

Subd. 3. Indemnification. The Association agreesto indemnify and hold the Employer harmless
againg any and dl dlaims, suits, order or judgments brought or issued againgt the Employer by an
ASF Member as aresult of any action taken in accordance with the provisions of this Section.

Section B. Meet and Confer

16



Subd. 1. MnSCU. The Association may establish acommittee of areasonable number to be
mutually agreed upon by the Chancellor, or his’her designee, and the Association to meet and
confer with the Chancellor or his’her designeefor the purpose of discussing matters of mutual
concern, including those matters necessary to theimplementation of this Agreement which are
sysemwidein nature. Such meetingswill be held at the request of either party at least three (3)
timeseachfiscd year unlesswaived by the Association. The Chancdllor or hisgher designeg(s) shdll
providethefacilitiesand set the timefor such conferences upon request of the Association. A
written agenda shall be submitted by the Association to the Chancellor at least ten (10) calendar
daysin advance of the scheduled meeting date. At the discretion of the Chancellor, additional
matters for discussion may be placed on the agenda upon advance notice to the Association.

Subd. 2. University. Each Campus A ssociation may establish acommittee of areasonable number
to be mutudly agreed upon by the President, or his’her designee, and the Campus Association to
meet and confer with theuniversity President or his’her designee(s) for the purpose of discussing
locd issues of mutua concern or interest. Such meetingswill be held a the request of either party
or at least monthly at mutually acceptabletimesand locations. Therequesting party shall submit
aproposed agendato the other party at least seven (7) calendar daysin advance of the scheduled
meeting date. Additional itemsfor discussion

may be added to the agenda by either party and such additions shall be promptly communicated
to the other party prior to the meetings.

The Campus Association shall be provided copiesand supporting documents on any proposed
policies and procedures pertaining to ASF members or the unit, and shall have theright to make
policy recommendationsincluding, but not limited to, thefollowing areas. curriculum, evauation
of students, graduation requirements, admissions policies, budget planning and allocations,
programsand program devel opment, anticipated annua staffing plans, long-range planning, campus
or System reorganization which directly affectsthe termsand conditions of employment of any ASF
member(s), development of campusfacilities, and proceduresfor the selection of personnd. Any
unit reduction due to layoff (Article 22) or subcontracting (Article 12) is subject to meet and
confer. Policy decisions subject to meet and confer shall not be implemented prior to being
brought to meet and confer. Failure of the Association to meet and confer or to respond shal not
prevent the Administration from implementing decisions.

Section C. Accessto Information.
Subd. 1. The Employer agrees to provide the Association with information pertaining to the

Employer'sbudget, both present and proposed, and other statitical/financid information necessary
for the negotiation and implementation of this Agreement.

Subd. 2. Within sixty (60) cdendar daysfrom theexecution of this Agreement, the Employer will
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forwardto the Teamster’ soffice and the Association President alist of all MSUAASF members
inthe unit, separated by campus, which shal contain thefollowing information: name; address;
campus, range; funding source; step; sdary; type and length of appointment; date of hire; socid
security number; percent of full-time; jobtitle; and, date of classentry. The Employer shdl update
thislist on amonthly basis.

Subd. 3. The Employer shall aso furnish the Campus Association President notification of
announcementsof unclassified, non-teaching vacanciesand new non-teaching positionsat thetime
such vacancies and positions are announced for recruitment purposes.

Subd. 4. Thisprovison shdl not be construed to requirethe Employer to compileinformation and
statistics in the form requested which are not aready compiled in that form, unless mutually
agreeable. Reasonable costsincurred in compiling such dataand information may be charged by
the Employer to the Association.

Section D. Useof Facilities. Upon request to the university President or his’her designee, the Campus
Association shall be permitted to meet at the university if appropriatefacilitiesareavailable. All requests
must be submitted in accordance with the campusfacility usage procedure. Any additiona costsincurred
by the Employer because of the Campus Association's use of itsfacilitiesmay be charged to the Campus
Association.

Section E. Bulletin Boards. Theuniversity President or his’her designee shal furnish adequate bulletin
board space in convenient locations on the campusfor the exclusive use of the Association for the purpose
of meeting notices and other relevant announcements.

Section F. ASF Member Mail. The Association shall be permitted the right to use university mail
digtribution servicesfor on-campus mailing to ASF Members. “ Digtribution servicg” shdl include dectronic
mail for both on-campus and inter-campus mailing.

Section G. Association Release Time.

Subd. 1. The Employer and the Association agreethat the conduct of Association business shall
be governed as follows:

(& Duly authorized representatives of the Association shal befreeto transact official Association
busi ness necessary to the performance of Association responsibilitiesto ASF bargaining unit
members, including grievance representation activities. Such business may be conducted at the
university a reasonabletimes so long asit does not interfere with the normal functioning of the
university.

(b) Association representatives who are appointed to serve on System level committees or
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committees established by the university President or hisher designeeshall be redleased to perform
such service. Use of the above noted timeto perform Association business shall be governed by
the principle that such time shall not be unreasonable.

Subd. 2. Association President and Designees. Upon request of the Association, the Association
President and his/her designee(s) shall be granted up to one (1) FTE release time from his/her
assigned workload for each year of the contract. The Association shall reimburse the Employer
at theamount of $2500 per month of full time employment prorated for the amount of releasetime
granted. The Association and the Employer may meet and confer to discussadditiona FTE release
for the Association if circumstances warrant. The number of individuas granted release time shal
not exceed four (4).

Effective July 1, 1996, the rate of reimbursement noted above shall change yearly by the
percentage change in the salary compensation of the bargaining unit.

Subd. 3. Profess ond Development. Upon completion of two (2) consecutivetermsas Association
President, an ASF Member may have the opportunity to take apaid professiona development
leave of up to sSix (6) months, if the professiona development activity is mutualy agreed to by the
President and the ASF Member. The application for Professional Development Leave must be
submitted within three (3) months of completion of the second term. The Sarting date of the leave
must be agreed upon by the President and the ASF Member.

Subd. 4. Association Meetings. Authorized ASF Board members, not to exceed three from each
campus, shall bereleased one (1) day with pay per meeting for up to three(3) Association Board
meetings per year.

Section H. Board of Trustees Meetings. The Association President and each Campus Association
President shall be sent advance notices and agendas of the Board of Trustees meetings and shal also be
provided copies of the minutes.

ARTICLE 8
MANAGEMENT RIGHTS

Section A. Inherent Rights. Except asexpresdy delegated in this Agreement, the Employer reservesall
management rights and management functions as provided by law to the state of Minnesota.

Section B. Management Rights. Except asexpresdy delegated in this Agreement, the parties agreethat
management rightsinclude but arenot limited to thefollowing: establishment of educationa policiesof the
universities, administration of the universities; selection, direction, assignment, transfer, evaluation and
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promotion of ASF Members; establishment of class schedules; the exercise of such areasof discretion or
policy asthefunctionsand programsof the Employer, itsoverall budget, utilization of technology, the
organizational structure, and the number of personnel.

Section C. Management Responsibilities. The parties aso recognize the right and obligation of the
Employer to efficiently manage and conduct the operation of the Sysem withinitslegd limitationsand with
its primary obligation to provide educational opportunities. Theforegoing enumeration of Employer rights
and duties shdl not be deemed to exclude other inherent management rights and functions not expressly
reserved herein, and all management rights and functions not expresdy delegated in this Agreement are
reserved to the Employer.
ARTICLE9
AGREEMENT AGAINST STRIKESAND LOCKOUTS

Section A. Lock-Outs. Nolock-out of ASF Members shall be ingtituted by the Employer during the
term of this Agreement.

Section B. Strikes. During thelife of this Agreement, no strike of any kind, as defined in Minnesota
Statutes 179A.19, shdl beengaged in, sanctioned, or supported by the Association, itsofficers, or agents,
unlessthe Employer refusesto accept binding arbitration when requested to do so pursuant to P.EL.RA.,
or unlessthe Employer refusesto comply with avaid arbitration decison pursuant P.E.L.RA. Intheevent
the Employer dlegesthat any ASF Member or ASF Membersare engaged in agtrike, the Association will,
upon written notification, immediately notify such ASF Member or ASF Members in writing of the
allegation and the implications of astrike.

ARTICLE 10
APPOINTMENTS

Section A. Appointments. There shal be the following types of ASF Member appointments:

Subd. 1. Fixed-Term. A fixed-term appointment is an appointment for alimited period of time.
A fixed-term appointment terminates at the end of the gppointment period and does not imply that
any future employment will be offered.

(8) Fixed-term appointments may be used to fill vacancies created by leaves of absence,
to fill positions when the President determines that normal recruitment and selection
procedures cannot beimplemented due to time constraints (an emergency fill), to meet
peak work demands, tofill positionsthat involvehead or assstant coaching responsibilities
or for specia projects.

(b) Normally, afixed-term appointment shall not exceed twelve (12) monthsin duration.
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However, the President may extend such an appointment to a maximum of

twelve (12) additiona monthswhen such action is deemed to bein the best interest of the
university. Fixed-termappointmentsinvolving head or ass stant coaching respons bilities
shall not be subject to the limitations set forth in this paragraph.

(¢) If thepositionisbeing used tofill aleave of absence which has been extended pursuant
to Article 19, Section A, Subd. 2, afixed-term gppointment may extend beyond twenty-
four months, but shall be limited by the length of the leave granted.

(d) If there isaneed to terminate the appointment prior to the appointment end date, the
ASF member will be given 45 calendar days notice of such termination.

(e) Current or future ASF Membersin aprobationary, permanent, or externally funded
position who are assigned coaching dutieswill not beinvoluntarily converted tofixed term
status. During FY 2000 and FY 2001 the Employer may provide a one-step increase
upon voluntary conversion. For positions involving head or assistant coaching
responsibilities, ASF Members may only be assigned fixed term assignments under this
subdivisionif the coaching dutiesare at | east fifteen percent (15%) of the position duties.

Subd. 2. Externally Funded.

(& Anexterndly funded appointment is an appointment made to a position financed by
moniesfromasourceof funding externd to theingtitution which may terminate such funding
inamanner beyond the control of the Employer. Such gppointments are not subject to the
two (2)-year limitation in Subd. 1.

(b) Positionsfilled by an externally funded appointment do not become probationary when
aportion of the funding is supplied from state money or state generated revenue. An
externally funded appoi ntment terminateswhen the external funding ceases, unlessthe
university determinesto continuethe position when externa funding ceases. Anexterndly
funded appointment does not imply that any future employment will be offered.

(©) Any ASFMember hired on probationary status shal not beinvoluntarily changed to
externdly funded atusif some portion of the funding of that position is shifted to monies
from afunding source external to the institution which may terminate such fundingina
manner beyond the control of the university Employer.

(d) Any ASF Member with an externally funded appointment with five years or less of
service may be non-renewed at the end of hisher appointment. Such non-renewal shall
not require just cause. The decision of the president to non-renew an externaly funded
ASFMember shall not be subject to the arbitration step of the grievance procedure. Any
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ASFMember hired on an externdly funded appoi ntment who subsequently becomesfully
funded by state appropriated moniesin the same position shall be converted to afixed term
or aprobationary appointment. Within any particular department, program, or service
area, which includes positions so funded, the least senior ASF Member or ASF Members
other than the Director shall occupy the externaly funded positions. The probationary
period for ASF Member(s) moved from externally funded positions as aresult of this
subdivision shall be governed by Subd. 3c.

(e) Notwithstanding the provisonsof Article 22, ASF memberswith externaly funded
gppointmentswith morethan fiveyearsof service shall recelvewritten notice of layoff four
monthsin advance of termination. For purposes of this paragraph, alayoff shdl not include
the elimination of externally funded positions due to cessation or reduction of external
funding. Any ASF Member with an externally funded appointment shall be subject to
discipline only in accordance with the “just cause” provisions set forth in Article 23,
Section A.

Subd. 3. Probationary.

(a) Definition. A probationary appointment meansthat the individua holding such an
gppointment is being evauated for purposes of determining whether or not he/she will be
offered an appointment with permanent status.

(b) Length. Thetotd period of probationary service, prior to the acquisition of permanent
status, shall be five (5) years of continuous service. For purposes of this Article, an
appointment of at least one-half time (.5) for nine (9) to twelve (12) months shall be
considered to be ayear of service. “Appointment Y ear” under Subdivision 3 isdeemed
to be the period of employment between July 1 and June 30 annualy. For purposes of this
Article, "continuous service' shdl commenceonthefirst duty day an ASF Member begins
employment service with astate university and shall be interrupted only by separation
because of resignation or dismissal.

(c) Computation. The probationary period shall include all probationary servicein a
position within the bargaining unit within the ASF Member's particular university.
However, in the event that an ASF Member is on a fixed-term or externally funded
appointment, and isreassigned to a probationary position within the bargaining unit, the
ASF Member involved shall receive one (1) year of credit toward permanent statusfor
each year of service up to amaximum of four (4), but in such case shdl serveaminimum
of one (1) year probationary status in that position. Notwithstanding the above, prior
sarviceinthe classified service or in externally funded positions, if such serviceisinthe
ASF Member's current position, shall be counted toward completing the probationary
period up to a maximum of four (4) years.
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A SF Memberswho have been assigned to adifferent position within the bargaining unit
(except if assigned to aninterim/acting position) after they have atained permanent status
shall serve aprobationary period of one (1) year in the new position. Probationary ASF
memberswho are assgned to adifferent position within thebargaining unit shal complete
their probationary period in the new position or serve aone (1) year probationary period,
whichever isgreater. If an ASF member does not successfully complete this probationary
period, he/she shdl be returned to his’her immediately preceding status, without accessto
the grievance procedure.

(d) Dismissal. Dismissal shall only be for just cause.

(e) Non-Renewal. A probationary ASF Member may be non-renewed at the end of
hig’her appointment year. Such anon-renewal shall not requirejust cause. Non-renewal
prior to the completion of the probationary period shall requireathree (3) month written
notice by April 1 to be effective on June 30 for ASF Members in the first year of
probation. If the ASF Member'sfirst appointment year is less than nine (9) months,
written notice of non-renewal shall be given by May 31 to be effective on June 30. If
notice of non-renewal is given during the second, third and fourth year of appointment,
written notice shall be given by December 31 to be effective on June 30. A probationary
ASFMember whoisnot to receive an gppoi ntment with permanent Status after completing
the probationary period, shall receive written notice by June 30 to be effective the
following June 30. Nothing contained herein modifies the computation of service gpplied
to probation under (b) and (c) above. The decision of the President to non-renew a
probationary ASF Member shall not be subject to the arbitration step of the grievance
procedure.

(f) Evaluation. Probationary ASF Members shall be provided an annual, written
performance eval uation based on job performance as established by each campus. Job
performance deficiencies noted in this evaluation are to be addressed in a plan for
performance improvement developed by the ASF Member and supervisor.

Subd. 4. Permanent Status. An gppointment with permanent statusis an gppointment granted by
the Employer upon successful completion of the probationary period specified in Subd. 3 above.
Appointmentswith permanent statusare for an indefinitetime period and individua sholding such
gppointments continue in employment status within the university, but not in any particular pogtion,
unlessterminated under theprovisonsof either Article23, Dismissa, Susgpension, and Disciplinary
Demotion, or Article 22, Layoff.

Subd. 5. Position Requirements. All MSUAASF position appointments of greater than six (6)
monthsduration requireminimum qualificationsof aBachelor’ sdegree/appropriate professional
certification, or an equivaent combination of education and experience. Thesx month period may
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be extended by an additiond six (6) monthsif the Employer notifies the Campus Associationin
writing that the Employer has experienced afailed search with respect to the affected position.
ASF Membersemployed prior to July 1, 1999, shall not be discharged or demoted based upon
this provision.

Section B. Current ASF Members. ASF Memberswhoseinitial appointment with auniversity ina
position in the bargaining unit commenced prior to March 5, 1976, shall be subject to the following
provisions:

Subd. 1. ASF Members Automatically Granted Permanent Status. Any ASF Member who has
been granted adminigtrative tenure either prior or subsequently to June 30, 1971, under Minnesota
State University Board Rules and Regulationsin effect prior to June 30, 1971, shdl automaticaly
be granted permanent statuswithin the university but not in any particular administrative postion.
A SFMemberswho have earned tenure in an academic program shall automatically be granted
permanent status as defined in Subd. 4 above.

Subd. 2. ASF Members With Academic Tenure. ASF Memberswho have earned tenurein an
academic program shdl retain their tenure in that program and in their highest academic rank and
not in any administrative position. An ASF Member may elect to return to aposition in that
academic program in which he/she holdstenureif said ASF Member isdligibleto clamapostion
pursuant to the contract provisions of the Agreement covering ASF Membersin that academic
program. If, however, such reassignment requires the termination of an ASF Member in the
academic program who has less seniority, the effective date of the ASF Member's reassignment
shall be deferred until avacancy exists or until the end of the next subsequent academic year,
whicheverisearlier. Intheinterim period prior to reassgnment, the Employer may assignthe ASF
Member to another adminidirative position at the university at acomparablesdary level. An ASF
Member who has earned or earns tenure may aso hold permanent status under the provisions of
thisArticle.

Section C. Noatification of Appointment. Each ASF member will be notified in writing at the beginning
of each fiscal year of hishher sdary, sdary range, title, type of appointment, starting and ending dates of
the appointment, full or part-time Satus (if part-time, percentage of full-timewill be shown), probationary
monthsworked, if any, payment option, soft money designation, and any other relevant specid conditions
of employment, if any, such as“live-in” requirements and applicable renta chargesfor resdence hall saff.
Theformat of the appointment document shal be the same for each univeraity, and shdl include astatement
that the appointment is subject to the provisions of this Agreement.

Section D. Notice of Change of Appointment. Any change of terms and conditions of an existing

appointment not sufficient to congtitute layoff isnot effectiveuntil 30 days after notification to the affected
ASF member.

24



ARTICLE 11
WORKLOAD

Section A. Duty Days. For purpose of determining ASF Member benefitsand salary, the annual duty
daysfor afull-time twelve (12) month appointment shal be caculated at 261 days, inclusive of all paid
holidays and paid |eave dayswithout reference to 260 or 262 duty days. Any appointment of lessthan
twelve (12) months, or less than full time, shall be figured as a fraction of 261 days.

Section B. Work Schedule. The Employer and the A ssoci ation endorse the principle that non-traditional
working patterns may provide the best meansfor the discharge of professiond responsibilities. In such
context, the Employer agreesthat schedul e adjustments as approved by the President or his’her designee
shall be made to adjust for unique requirements of the ASF Member's assignment. Additionally, the
Employer and the Association agree to the following concepts regarding schedule adjustments:

(1) ASFMembershold professiona positionswithin the Association, and are responsible for
accomplishing the necessary work reasonably expected of the positions.

(2) The Association and the Employer agreethat programs, departmentsand service areasof the
universities need to operate for determined hours and to provide determined servicesto the
clientele of the universities.

(3) Within each program, department or service area, ASF Membersas assigned may work in
excessof their normal bi-weekly work period to meet peak work demands. These peak demands
may be considered as annual reoccurring requirements of the position, or periodic normal
requirements of the position. The Employer agrees that ASF Members shall be permitted to
schedule flexible work schedules to offset these peak work periods.

(4) Itisdsounderstood by the Association and the Employer that the flexible work scheduleswill
be implemented following the peak work periods and approved in advance by the appropriate
manager or supervisor. TheEmployer agreesthat administrators, managersand supervisorsshall
make areasonabl e attempt to honor requestsfor these applications, dependent upon staffing and
project needs. Such requests, where honored must be completed within the biennium.

(5) The Association and the Employer agree that the time management understanding outlined
herein does not entitle any ASF Member to an hour for hour offset for time worked in excess of
their normal bi-weekly work period.

(6) The Association and the Employer agree that the application of these procedures shall be on

a request by request basis and shall not result in the establishment of formal or informal
compensatory time banks.
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Section C. Fair Labor StandardsAct. No provision of thisAgreement shdl abridge, violate or diminish
rights of ASF Members as guaranteed by the Fair Labor Standards Act.

Section D. Part-Time Scheduling. Subject to section B of this Article, the Employer and the
Associ ation endorse the principle that lessthan full time equivalent (* FTE”) positions shdl, within reason,
be expected to work a biweekly work period that equated to an eighty (80) hour work period multiplied
by the position’s FTE. (e.g. 80 hours @.75 = 60 hrs).

Itisfurther understood by both partiesthat ASF Members assigned to lessthan aFTE position may be
require, during the peak work periods, to exceed their normal biweekly work period.

The Employer agreesto review any ASF lessthan FTE position if, the Association can demonstrate that
the position has regularly been required to work awork period that substantially exceeds the normal work
period as defined above, and adjust the FTE of the respective position as deemed appropriate by the
Employer.
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ARTICLE 12
SALARIES

Section A. Assignment to Salary Range.

Subd. 1. Process. For purposes of assgnment of positionsto salary ranges, the Employer agrees
to continueto usethefallowingingruments. M SUAA SHExcluded Staff Pogition Description form;
Position Analysis Questionnaire; Administrative Procedures for MSUAASF /Excluded Staff
Position Evaluations; and the System M SUA A SF benchmarks. The Employer will providethree
(3) copies of each of theseto the Campus Association President, and acopy will be availablein
each human resources office.

Subd. 2. Evauation Committee. A local evauation committee will be established by the President
and it shall include a Campus A ssociation representative.

Subd. 3. Benchmark Range Assignments. Positions are assigned to comparable benchmarks and
are assigned to salary ranges A through E as specified in Section B.  Such assignments shall
continuefor theduration of this Agreement unlessreassigned pursuant to Subd. 4 of this Section.

Subd. 4. Position Reassignments. The documents referred to in Subd. 1 above are for
informationa purposes only. They are not part of the collective bargaining agreement, and are not
negotiable or grievable. Postions created during the term of this Agreement will be evaluated for
the purpose of assignment to salary range. An ASF Member or supervisor may request to have
aposition reevauated if such aregquest isbased upon changesin the position and such request shdl
be acted upon unlessthe position has been evauated in the previous twelve (12) month period, in
which case endorsement of the request by the President's designee will be required before a
reevauation isundertaken. All requestsfor reevauation shdl beinwriting. The Employer agrees
that an opportunity to appear before the evaluation committee will be provided to the ASF
Member. The Employer further agreesthat an opportunity shall be provided to each ASF Member
and to the Campus Association President to discussthe eva uation of the position with the Human
Resources Director. The Campus Association President and the ASF Member shdl be notified of
the results of the campus recommendation. The effective date of the reassignment to a different
sdlary range shal be the date the appropriate Vice President receivesaformal written request for
reevaluation of the position, with all appropriate agreed upon documentation.

Subd. 5. Position Description. The Employer agreesto provide each ASF Member a copy of
his/her position description and position anaysi squestionnaire, and al such position descriptions
and position anaysisquestionnairessha |l beavail ableto the Campus A ssociation President upon
request. Theformat of position descriptions and position andysis questionnaires shdl be uniform
for al ASF Membersin the bargaining unit and shall be made available upon request to all ASF
Members through the human resources office.
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Subd. 6. Discretion. The ultimate authority of assgnment to rangesis reserved to the discretion of
the Employer.

Section B. Returning Faculty. ASF Memberswho were employed infiscal year 1999 and returnin
fiscal year 2000 shall remain at the same range and step and have their salary adjusted, effective duly 1,
1999, as set forth in the salary schedule below:

1999-2000 SALARY SCHEDULE
Range A Range B RangeC Range D Range E
Step 1 -- 27,156 32,459 38,038 44,380
Step 2 -- 27,878 33,323 39,051 45,561
Step 3 -- 28,707 34,335 40,210 46,914
Step 4 -- 29,567 35,342 41,417 48,321
Step 5 25,324 30,537 36,417 43,055 49,861
Step 6 25,998 31,506 37,520 44,689 51,403
Step 7 26,769 32,477 38,614 46,322 52,946
Step 8 27,573 33,449 39,740 47,959 54,500
Step 9 28,483 34,417 40,899 49,568 56,103
Step 10 29,395 35,418 42,093 51,235 57,756
Step 11 30,309 36,447 43,322 52,956 59,456
Step 12 31,224 37,508 44 501 54,738 61,206
Step 13 32,131 38,601 45,894 56,581 63,009
Step 14 33,062 39,726 47,241 58,489 64,867
Step 15 34,021 40,887 48,625 60,458 66,781
Step 16 35,010 42,080 50,049 62,500 68,752
Step 17 36,026 43,311 51,520 64,341 70,783
Step 18 37,076 44,577 53,030 66,238 72,874
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During FY 2000 ASF Membershired onor after July 1, 1999 shall havetheir salary adjusted effective as
of their date of hire.

Section C. 2000-2001 Salaries.
Subd. 1. July 2000 Adjustment. ASF Memberswho were employed in fisca year 2000 and return

infiscd year 2001 shal remain at the same range and step and have their sdlary adjusted effective
July 1, 2000 as set forth on the salary schedule below:

2000-2001 SALARY SCHEDULE
Range A Range B RangeC Range D Range E
Step 1 28,310 33,839 39,655 46,266
Step 2 29,063 34,740 40,711 47,497
Step 3 29,927 35,794 41,919 48,908
Step 4 30,823 36,844 43,177 50,375
Step 5 26,401 31,835 37,965 44,885 51,980
Step 6 27,103 32,845 39,115 46, 588 53,588
Step 7 27,907 33,857 40,255 48,291 55,196
Step 8 28,745 34,871 41,429 49,997 56,816
Step 9 29,694 35,880 42,637 51,675 58,487
Step 10 30,645 36,924 43,882 53,412 60,211
Step 11 31,597 37,996 45,164 55,207 61,982
Step 12 32,551 39,102 46,486 57,065 63,807
Step 13 33,497 40,241 47,845 58,986 65,687
Step 14 34,467 41,414 49,249 60,974 67,624
Step 15 35,467 42,624 50,691 63,027 69,619
Step 16 36,497 43,868 52,176 65,156 71,674
Step 17 37,557 45,152 53,709 67,076 73,791
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2000-2001 SALARY SCHEDULE

Step 18 38,651 46,472 55,284 69,053 75,971

Subd. 2. January 2001 Adjustment. ASF Members employed in FY 2001 shall remain at the
samerange and step and have their sdary adjusted effective January 3, 2001, as set forth on the
salary schedule below:

ADJUSTED 2000-2001 SALARY SCHEDULE

Range A Range B RangeC Range D Range E
Step 1 28,876 34,516 40,448 47,192
Step 2 --- 29,645 35,434 41,525 48,447
Step 3 30,526 36,510 42,757 49,886
Step 4 31,440 37,581 44,041 51,382
Step 5 26,929 32,471 38,724 45,783 53,020
Step 6 27,645 33,502 39,987 47,520 54,659
Step 7 28,465 34,534 41,061 49,257 56,300
Step 8 29,320 35,568 42,258 50,997 57,952
Step 9 30,288 36,598 43,490 52,708 59,657
Step 10 31,258 37,662 44,760 54,480 61,415
Step 11 32,229 38,756 46,067 56,311 63,222
Step 12 33,202 39,884 47,415 58,206 65,083
Step 13 34,167 41,046 48,801 60,166 67,000
Step 14 35,157 42,242 50,234 62,194 68,977
Step 15 36,176 43,477 51,705 64,288 71,011
Step 16 37,227 44,746 53,220 66,459 73,107
Step 17 38,308 46,055 54,783 68,417 75,267
Step 18 39,424 47,401 56,390 70,434 77,490
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Section D. Exclusons. Medica Directors and Hedlth Service Physicians shdl have their initial sdlary
set without reference to the ranges stated above. In FY 2000 ASF members under this Section shall
receive a3.2% increaseto their FY 1999 base sdlary. On July 1, 2000 ASF Members under this Section
shall receivea4.25% salary increaseto their FY 2000 base salary. On January 3, 2001 ASF Members
under this Section shall receive a 2% salary increase to their existing FY 2001 salary.

Section E. Duration of Salary Increases. Any salary increases provided in this Agreement shall be
limited to the duration of this Agreement, and if asuccessor Agreement isnot in effect on July 1, 2001.
ASF Members shal be compensated pursuant to theeffective sdlary as of June 30, 2001, until suchtime
as a successor Agreement isin effect.

Section F. New ASF Members. Step placement for new ASF Members shall be consi stent with equity
and experience. If market isafactor in determining salary placement, and the sdlary exceeds the midpoint
of the appropriate range, the salary must be approved by the Chancellor’ s Office.

Section G. Salarieson Promotion or Reassignment or Downgrade.

Subd. 1. Promotion. A promotion occurswhen acurrent ASF Member isselected tofill avacant
position in a higher salary range. Compensation will be determined at the time of the new
appointment.

Subd. 2. Reassignment. A reassignment occurs when, as a result of increased levels of
responsibility withinagiven job, that job isreeva uated in accordance with the procedures set out
in Section A and reassigned to ahigher salary range. The ASF Member will be compensated at
asdary whichis, a aminimum, the nearest higher salary in the new range plus one (1) additiona

step.

Subd. 3. Downgrade. A downgrade occurs when an ASF Member voluntarily accepts aposition
inlower salary range. The ASF Member shdl have hisher sdary reduced to the maximum of the
new range, or if higher salary iswithin the new range, to the salary which is nearest but not less
than hig’her current salary. In no event shall the ASF Member receive anincreasein sdary asa
result of the downgrade.

Section H. Exceptional Achievement Incentive Program. The purpose of thisprogramisto provide
ASF Memberswith an incentiveto attain high achievement in anumber of areas. 1t will provide recognition
to the career ASF Member who consistently demonstrates exceptional performance in their current
postionsaswel as scholarly activity, continuing preparation, student growth, and serviceto the university
and/or community. The Exceptiona Achievement Incentive Program shall be based on the principles of
demonstrated consistent high performance and achievement.

Subd. 1. To bedigiblefor thisprogram an ASF Member must have been employed at his’her
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university for ten (10) yearsand in essentially the same position for seven (7) years. Each year of
the agreement no more than ten percent (10%) of the eligible ASF Members may have plans
approved under this program.

Subd. 2. Anédligible ASF Member isexpected to demonstrate exceptional achievement under
criteria"d’ Demongrated Ability to Effectively Perform Responsbilities, aswell asinaminimum
of two additiona areas. A mutually agreed upon plan between the ASF Member and hig/her
supervisor isthefirst stepin thisprocess. Oncethe plan hasbeen mutually agreed to by the ASF
Member and his’her supervisor it shal be submitted to the appropriate Vice President. If the Vice
President recommends approval of the plan, he/she shall convene a meeting of al the Vice
Presidents on his’/her campus within a reasonable period of time. If the Vice Presidents
recommend approval of theplanit shall be submitted to the President whose decision shall befind.
If the ASF Member'sVice Presdent, the group of campus Vice Presidents or the President rgjects
aplan he/shelthey shall provide awritten statement of the reasons for the regjection to the ASF
Member within two (2) weeks of their decison. The decision to approve or not approve aplan
shall not be grievable.

Subd. 3. Criteria. The criteriato be used shall be;

@ Demonstrated ability to effectively perform job responsibilities.

High achievement in performing one's current responsibilities is a necessary condition of an
exceptiona achievement incentive plan. A pattern of cons stent high achievement on performance
evaluations may be considered appropriate documentation.

(b) Scholarly activity, creative achievement or research.

Evidence of an ASF Members continuing contribution to his’her profession is necessary for the
completion of thiscriteria. Thefundamental principleishigh achievement asdemonstrated by
professiona recognition by peersat astate, regiona or nationa level. Thisinvolves appropriate
dissemination of new knowledge, scholarly and artistic work as well as applied research.
(© Evidence of continuing preparation, study.

ASF Members can demonstrate continuing professiona growth in anumber of ways such as:
completion of adegree or certificate program; evidence of active participation asapresenter in
date, regiona or nationd profess ona meetings, post graduate seminars, participationinworkshops
and training sessions; and additiona graduate coursework. Such continuing preparation and study

should be relevant to the individual's position responsibilities or continued professional growth.

(d) Contribution to student growth and devel opment.
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ASF Members can demonstrate high achievement in this area through evidence of advising
excellence, unusual success in recruitment, retention or placement of students; counseling
excellence; residentia life programming excellence; facilitation of student groups and student
leadership, student research projectsor internships; commentsfrom alumni; or involvement in
department, center or extra-departmental student activities.

(e Service to the university or community.

Service to the university can be demonstrated through service on departmental, division, or
university committees; serviceon search committees, servicefor professiona organizations, or with
gpecific projects on the university'sbehdf; unusua successin fundraising, conducting workshops,
devel oping and maintaining effectiveworking rel ationshipswith teaching faculty; teaching courses
not part of position respong bilities; and assisting with cultural diversity. Normally servicetothe
externa community is understood to be service consistent with, or growing out of, one's
professional expertise yet beyond the expectations of one's position responsibilities. Thiscan
includeadminigtrativeleadership. Effective communication to the public through variousmediais
an important form of community service.

Subd 4. Salary Adjustment. Upon the successful completion of the approved Exceptional
Performance Incentive Plan the ASF Member will receive alump-sum payment equal to afive
percent (5%) increase. Thislump-sum payment shall not be added to base sdary and can continue
to be paid annually on a lump sum basis as long as the approved project continues to be
performed. ASF Members at the top of the salary schedule will be eligible for alump-sum
payment.

Section |. Additional Assignments.

Subd. 1. For additionally assigned responsbilitiesin the bargaining unit not reasonably covered
by the A SF Member's position description which the ASF Member performsfor six (6) weeksor
longer, vacation exempted, appropriate additional compensation shall be provided.

Subd. 2. Acting Appointment. An ASF Member who isassigned on an acting basisto aposition
inahigher rangeinthebargaining unit shall be compensated at asdary which, at aminimum, isthe
nearest higher salary in the new salary range, plus one step.

Any acting appointment with an expected duration greater than oneyear shall be subject to meet
and confer with the local Association.

Subd. 3. When any additional assignmentsinvolve classroom teaching, compensation shall, at a

minimum, be at the rate of $955 per credit hour for FY 2000 and $1,000 for FY 2001 or the
negotiated adjunct faculty pay rate, whichever is greater.
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Section J. Consolidated Positions. During FY 2000 and FY 2001, if as aresult of auniversity's
permanent imination of an ASF unit position, acurrent ASF member is assigned additiond respongibilities
that wereformerly assigned to the permanently eliminated position, and such additiond responsibilitiesare
not reasonably covered by the current ASF Member's position description, the university may elect to
provide gppropriate additional compensation. Appropriate additiona compensation provided pursuant to
this Section shdl not be limited by the sdlary schedules set forth in Sections B and C of thisArticle, but shall
not annually exceed 10% of the ASF Member's base salary. The university's decision concerning
additional compensation in these circumstancesshall be grievable only through Step 111 of the grievance
procedure. Should the ASF Member berelieved of the additional responsibilities described herein, or
other comparableresponshilities, or if theaffected ASF member’ spositionisreeva uated for reassgnment,
the salary enhancement described in this Section shall end.

Section K. Discretionary Function. The discretionary function of the Employer asprovided in this
Article shall not be the subject of the grievance procedure.

Section L. Assignment to Akita Campus. ASF Members assigned to the Akita campus of MnSCU
will have compensation and benefits as determined by a separate letter of agreement in
Appendix D.

Section M. Health/Dental Premium Expense Accounts. Insurance €ligible ASF Members pay any
gpplicableportion of health and dentd premiums on apre-tax basisaspermitted by law or regulation. ASF
Members may establish aMedica Expense Account to cover co-payments, deductibles and other medica
and dental expensesor expensesfor services not covered by health or dental insurance as permitted by
law or regulation, up to a maximum of five thousand ($5,000) dollars per insurance year.

Section N. Dependent Car e Expense Account. The Employer agreesto provideinsurance eligible ASF
Members with the option to participate in a dependent care reimbursement program for work related
dependent care expenseson apre-tax basisas permitted by law or regulation, up to amaximum of five
thousand ($5,000) per insurance year.

Section O. Supplemental Retirement. Pursuant to Minn. Statutes 136.80, 136.81, and 356.24, in FY
2000 the Employer shall deduct from the salary of each full time ASF Member a sum equal to five (5)
percent of the annua salary paid after the first $6,000 up to amaximum deduction of $1,800 and during
FY 2001 amaximum deduction of $2,000 to be paid into the state university supplemental retirement
account of the retirement fund. The Employer shall make a contribution in an amount equal to the
deductions made from the ASF Member'ssdary. Deductions shdl begin in the ASF Member'sthird year
of full time employment in the System.

Section P. Early Notice I ncentive. ASF Memberswho elect to retirewith at least fifteen (15) years
of servicein the Minnesota State Universtiesand who are at least agefifty-five (55) shal havether sdary
increased by five (5) percent in thefina year of employment. The ASF Member must submit awritten
letter of retirement by October 15 of the fiscal year at the end of which retirement will occur.
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Section Q. Payment Option. An ASF Member with an appointment of at least nine (9) monthsin duration
may elect , at the beginning of hisher appointment period to have higher sdlary paid over atwelve (12)
month period.

Section R. Subcontracting. In the event the Employer determines to subcontract out work being
performed by ASF Membersthat may result in areduction of ASF positions or appointment levels, the
Association will be notified in advance and afforded the opportunity to meet and confer on this matter.

Section S. Moving Expenses. At the Employer’ sdiscretion, moving expenses may bereimbursedin
accordance with applicable state regul ations.

ARTICLE 13

INSURANCE

Section A. State ASF Member Group Insurance Program. During thelife of the Agreement, the
Employer agrees to offer a Group Insurance Program that includes hedlth, dentd, life, and disability
coverages equivalent to existing coverages, subject to the provisions of this Article.

All insurance eligible employeeswill be provided with a Summary Plan Description describing these
coverages. Such Summary Plan Description shall be provided no lessthan biennially and prior to the
beginning of the insurance year. New insurance eligible employees shall receive a Summary Plan
Description within thirty (30) days of their date of eligibility.

Section B. Eligibility for Group Participation. This section describes eigibility to participate in the
Group Insurance Program.

1. ASF Members - Basic Eligibility. An ASF Member may participate in the Group
Insurance Program if he/sheis employed on thebasis of at least fifty percent (50%) of a
nine (9) month or more appointment as defined in Article 11, Workload. An ASF
Member hired on atemporary appointment during afiscal year at fifty (50) percent time
or greater should also beeligiblefor coverageif the pres dent expects the appointment to
continue beyond the current fiscal year at fifty (50) percent time or greater.

2. ASF Members - Specia Eligibility. Thefollowing ASF Membersare dso eligibleto
participate in the Group Insurance Program:

@ ASF Memberswith aWork-related Injury/Disability. An ASF Member
who was off the State payroll due to work-related injury or a
work-rel ated disability may continueto participatein the Group Insurance
Program as long as such an ASF Member receives workers
compensation payments or while the workers compensation claim is
pending.
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(b)

(©)

Totaly Disabled ASF Members. Consistent withM.S. 62A.148, certain
totally disabled ASF Members may continueto participate in the Group
Insurance Program.

Retired ASF Members. An ASF Member who retiresfrom MnSCU, is
not eigiblefor regular (non-disability) Medicare coverage, hasten (10) or
moreyearsof alowablepension service, and isimmediately eligibleto
receive aretirement benefit under Chapter 354B or an annuity under a
State retirement program, may continueto participate in the health and
dentd coverages offered through the Group Insurance Program at hisher
own expense.

Congstent with M.S. 43A.27, Subdivison 3, aretired ASF Member who
recelvesaretirement benefit under Chapter 354B or an annuity under a
State retirement program may continue to participate in the heath and
dentd coverages offered through the Group Insurance Program at hisher
own expense. A spouse of adeceased retired ASF Member may continue
health and dental coverages through the Group Insurance Program
provided the spouse was adependent under theretired ASF Member's
coverage at the time of the retiree' s death and continues to make the
required premium payment. Retiree coverage must be coordinated with
Medicare.

3. Dependents. Eligible dependents for the purposes of this Article are as follows:

@

(b)

Spouse. Thegpouseof an eigible ASF Member (if not legally separated).
For the purposes of health insurance coverage, if that spouse worksfull-
timefor an organization employing more than 100 people and electsto
receive either credits or cash (1) in place of health insurance or health
coverage or (2) in addition to ahedth plan with a seven hundred and fifty
dollar ($750) or grester deductible through hig’her employing organization,
he/sheisnot eligibleto be acovered dependent for the purposes of this
Article. If both spouses work for the State or another organization
participatinginthe State's Group I nsurance Program, neither spouse may
be covered as a dependent by the other unless one spouseis not digible
for afull Employer Contribution as defined in Section C(1).

Children and Grandchildren. An eligible ASF Member's unmarried
dependent children and unmarried dependent grandchildren: (1) through
age eighteen (18); or (2) through age twenty-four (24) if the child or
grandchildisafull-timestudent at an accredited educationd ingtitution; or
(3) achild or grandchild, regardliess of age or marital statuswho is
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incapable of salf-sustaining employment by reason of mentd retardation,
mental illness, or physical disability and ischiefly dependent onthe ASF
Member for support. The handicapped dependent shall be eligible for
coverage as long as she/he continues to be handicapped and dependent,
unless coverage terminates under the contract.

"Dependent Child" includesan ASF Member's. (1) biologica child, (2)
child legaly adopted by or placed for adoption with the ASF Member, (3)
foster child, and (4) step-child. To be considered a dependent child, a
foster child must be dependent on the ASF Member for his/her principal
support and maintenance and be placed by the court in the custody of the
ASF Member. To be considered a dependent child, a step child must
maintain residence with the ASF Member and be dependent upon the
ASF Member for his’her principal support and maintenance.

"Dependent Grandchild" includes an ASF Member's: (1) grandchild
placed inthelega custody of the ASF Member, (2) grandchild legally
adopted by the ASF Member or placed for adoption with the ASF
Member, or (3) grandchild who is the dependent child of the ASF
Member's unmarried dependent child. Under (1) and (3) above, the
grandchild must be dependent upon the ASF Member for principal
support and maintenance and live with the ASF Member.

If both spouseswork for the State or another organization participating in
the State's Group Insurance Program, either spouse, but not both, may
cover their digibledependent children or grandchildren. Thisrestriction
also applies to two divorced, legally separated, or unmarried ASF
Members who share legal responsibility for their eligible dependent
children or grandchildren.

Continuation Coverape. Consistent with state and federa laws, certain ASF Members,

former ASF Members, dependents, and former dependents may continue group health,
dentd, and/or life coverage a their own expensefor afixed length of time. Asof the date
of this Agreement, state and federal laws allow certain group coveragesto be continued
if they would otherwise be terminated due to:

(@
(b)
(©)
(d)

termination of employment (except for gross misconduct);

layoff;

reduction of hoursto an ineligible status;

dependent child becoming ineligible dueto changein age, student status,
marital status, or financial support (in the case of afoster child or
stepchild);
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(€)
(f)

death of ASF Member; or
divorce.

Section C. Eligibility for Employer Contribution. Thissection describeseligibility for an Employer

Contribution toward the cost of coverage.

1. Full Employer Contribution - Basic Eligibility. Thefollowing ASF Members covered by

this Agreement receive the full Employer Contribution:

@

An ASF Member whoisemployed for at least 75% of nine (9) month or
more appointment asdefined in Article 11, Workload. A probationary
ASF Member hired during afiscal year for at least seventy five (75)
percent time or greater. An ASF Member hired on a temporary
appointment during afiscal year at seventy five (75) percent time or
greater should aso bedigibleif the president expectsthe appointment to
continue beyond the current fiscal year at seventy five (75) percent time
or greeter.

2. Specid Eligibility. Thefollowing ASF Membersa so receive an Employer Contribution:

@

(b)

(©

ASF Membersonlayoff. An ASF Member who receivesan Employer
contribution, who hasthree (3) or more years of continuous service, and
who hasbeen laid off pursuant to the provisions of Article 22, remains
eligiblefor an Employer contribution and al other benefits provided under
this Article for twelve (12) months from date of layoff.

Work-related Injury/Disability. An ASF Member who receives an
Employer Contribution and who is off the State payroll due to a
work-related injury or awork-related disability remainseligiblefor an
Employer contribution aslong as such an ASF Member receivesworkers
compensation payments. If such ASF Member ceasesto receive workers
compensation paymentsfor theinjury or disability and isgranted aleave
under Article 18, he/she shall bedligiblefor an Employer contribution
during that leave.

Sabbatica leave. An ASF Member digiblefor an Employer Contribution
immediately prior to taking a sabbatical |eave continuesto receivethe
Employer Contribution during the sabbatical |eave.

3. Maintaining Eligibility for Employer Contribution.

@

General. An ASF Member who receivesafull Employer Contribution
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(b)

(©

(d)

maintainsthat digibility aslong asthe ASF Member meetsthe Employer
Contribution eigibility requirements, and appears on a State payroll for at
least one (1) full working day during each payroll period. This
requirement does not apply to ASF Members who receive an Employer
Contribution while on layoff as described in Section C(2)(a), or while
eligible for workers compensation payments as described in Section
C(2)(b).

Unpaid Leave of Absence. If an ASF Member ison an unpaid leave of
absence, then vacation leave, or sick leave cannot be used for the purpose
of maintaining digibility for an Employer Contribution by kegpingthe ASF
Member on a State payroll for one (1) working day per pay period.

Academic Y ear Employment. If an ASF Member isemployed on the
basis of an academic year and such employment contempl ates absences
fromtheMnSCU payrol| during the summer months or vacation periods
scheduled by the Employer which occur during the regular school year,
the ASF Member shall nonetheless remain eligible for an Employer
Contribution, provided that the ASF Member appears on the regular
payroll for at least one (1) working day inthepayroll period immediately
preceding such absences.

AnASFMember whoison an approved FMLA leave or onavoluntary
reduction in hours as provided el sewhere in this agreement maintains
eligibility for an Employer Contribution.

Section D. Amount of Employer Contribution. For ASF Members eligible for an Employer

Contribution as described in section C, the amount of the Employer Contribution will be determined as
follows beginning on January 5, 2000. The Employer Contribution amountsand rulesin effect on June 30,
1999 will continue through January 4, 2000.

1. Contribution Formula - Health Coverage.

@

(b)

ASF Member Coverage. For ASF Member health coverage, the
Employer contributes an amount equa to the lesser of one hundred (100)
percent of the ASF Member premium of the Low-Cost Health Plan, or
the actual ASF Member-only premium of the health plan chosen by the
ASF Member.

Dependent Coverage. For dependent health coverage, the Employer
contributes an amount equal to the lesser of one hundred (100) percent of
the dependent premium of the Low-Cost Health Plan, or the actual
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(©)

dependent premium of the health plan chosen by the ASF Member.

Low-Cost Health Plan. For the purposes of Section D(1), "Low-Cost
Hedlth Plan™ meansthe health plan with: (1) thelowest family premium
rate; and (2) operating in the county of the ASF Member's permanent
work location county of residencefor insuranceyear 2001; see Section
D 1. (d) below; "Family premium" isthe total of the ASF Member
premium and the dependent premium.

The Low-Cost Health Plan for each county for the 2000 insurance year
islisted in Appendix A. During the 2000 insurance year, thelist may be
changed only if the Low-Cost Health Plan no longer operatesin acounty.

Low-Cost Health Plan Deter mination 2001. Thelist for the 2001
insurance year shall be established in accordance with the following
procedures:

1. At least twelve (12) weeks prior to the open enrollment period for
the 2001 insurance year, the Employer shal meet and confer with
the Joint L abor/Management Committee on Health Plansin an
attempt to reach agreement on the low-cost carrier for each
county.

2. If no agreement is reached within five (5) working days, the
Employer and the Joint L abor/M anagement Committee on beha f
of al of the exclusive representatives shall submit countiesin
disputeto amutually-agreed-upon neutral expert in health care
delivery systems for final and binding resolution. The only
countiesthat may be submitted for resolution by thisprocessare
those in which, since the list for the 2000 insurance was
negotiated, one or more of the following has occurred:

@ changes in the network of one or more of the plans

offered;

(b) changesin premium amounts affecting which planislow-
Ccost;

(© the addition or deletion of carriersaffectingwhich planis
low-cost.

3. The decision of the neutral shall be issued within two working

days after the hearing.
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2.

3.

(d) Location as the Basis for Employer Contribution. The Employer
Contribution for each ASF Member is based on the ASF Member's
permanent work location on the effective date of the 2000 insuranceyear.
For the 2001 insurance year, the Employer Contribution will be based on
the employee s county of permanent residence (for Minnesota Residents)
or theemployee' scounty of work location (for Minnesotanon-residents).
If the hedlth plan an ASF Member isenralled inisnot available a the new
permanent work location, then the Employer Contribution changestothe
amount in effect at the new permanent work location.

Contribution Formula - Dental Coverage.

@ ASF Member Coverage. For ASF Member dental coverage, the
Employer contributes an amount equa to the lesser of one hundred (100)
percent of the ASF Member premium of the State Dental Plan, or the
actual ASF Member premium of the dental plan chosen by the ASF
Member.

(b) Dependent Coverage. For dependent dental coverage, the Employer
contributes an amount equal to the lesser of fifty (50) percent of the
dependent premium of the state Dental Plan, or the actual dependent
premium of the dental plan chosen by the ASF Member.

Contribution Formula- Basic Life Coverage. For ASF Member basic life coverage and
accidenta death and dismemberment coverage, the Employer contributesone-hundred
(100) percent of the cost.

Section E. Cover age Changes and Effective Dates.

1.

When Coverage May Be Chosen. All ASF Members must make their choice of ASF
Member health and dental plansand choice of dependent coverage (if applicable) within
sixty (60) cdendar daysof thedate of initia gppointment to aninsurance eligible postion.
When health and dental coverage are el ected, the ASF Member will automatically be
enrolled in basic life coverage. ASF Memberseligiblefor apartial employer contribution
may elect hedlth and dental coveragewithin sixty (60) calendar daysof initial employment
or during an open enrollment period. ASF Members who become eligible for afull
employer contribution must maketheir choice of ASFMember health and denta plansand
dependent coverage within sixty (60) cdendar days of becoming dligible or be enrolled in
the low cost plan in the county of the ASF Member's work location.

An ASF Member may change his’her health or dental planif the ASF Member changes
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to anew permanent work location, and the ASF Member's current planisnot available
at thenew work location. An ASFMember who receives notification of awork location
change between the end of an open enrollment period and the beginning of the next
insurance year, may change hisher heglth or denta plan within thirty (30) days of the date
of the relocation under the same provisions accorded during the last open enrollment
period.

An ASF Member and aretired employee may add dependent health or dental coverage
following the birth of achild or dependent grandchild, or following theadoption of achild
without regard to the thirty (30) day enrollment period.

In addition, an employee and aretired employee may add dependent health or dental
coverage within thirty (30) days of the following events:

@ If an ASF Member or aretiree becomes married, the ASF Member or
retiree may add his’her spouse and any dependent children/grandchildren.

(b) If the ASF Member's spouse loses group health or dental coverage, the
ASF Member may add hisher spouse and any dependent
children/grandchildren.

(© If the retiree’ s spouse involuntarily loses group hedlth or dental coverage,
the retiree may add hisher spouse and any dependent
children/grandchildren. (Spouse’s loss of coverage due to his/her
retirement would be considered involuntary.)

When Coverage May Be Canceled.

@ Dependent Coverage. An ASF Member may cancel dependent health or
dependent denta coverage outside of open enrollment only in the case of
certainlifeeventsthat are cons stent with the request to cancel coverage.
The request to cancel must be made within sixty (60) days of the event.
Life eventsinclude, but are not limited to:

L oss of dependent status of a sole dependent;
Death of a sole dependent;

Divorce;

QO O O

Changein employment condition of an ASF Member or Spouse;
and

C A significant change in spousal insurance coverage (cost of
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3.

(b)

(©

coverage is not a significant change).

Dependent health or dependent dental coverage may also be canceled
during the open enrollment period that appliesto each type of planfor any
reason.

Employee Coverage. A part-time employee may aso cancel employee
coverage within sixty (60) days of when these samelife eventsoccurred.

Effective Date of Benefit Termination. Medica coverageterminationwill
take effect on the first day of the month following the end of the pay
period coinciding with or next following the date of the application to
cancel coverage, or thelossof dligibleemployeeor dependent status. All
other benefit coverageterminationswill take effect on thefirst day of the
pay period coinciding with or next following the date of the gpplication to
cancel coverage, or the loss of eligible employee or dependent status.

Effective Date of Coverage.

@

(b)
(i)

Initial Effective Date. Theinitial effective date of coverage under the
Group Insurance Program is the first day of the first payroll period
beginning on or after the 28th calendar day following the ASF Member's
first day of employment, re-employment, re-hire, or reinstatement with the
State. An ASF Member must be actively at work on theinitial effective
date of coverage, except that an ASF Member who ison paid leave on
the date State-paid life insurance benefitsincrease is a so entitled to the
increased lifeinsurance coverage. In no event shall an ASF Member's
dependent's coverage become effective before the ASF Member's
coverage.

If an employeeisnot actively at work due to employee or dependent
hedlth status or medical disability, medical and dental coverage will till
take effect. (Life and disability coverage will be delayed until the
employee returns to work.)

Delay in Coverage Effective Date.

BadicLife. If anemployeeisnot actively at work ontheinitia effective
date of coverage, coverage will be delayed until thefirst day of the pay
period coinciding with or next following the employee’ sreturn to work.
The effective date of achangein coverageisnot delayed in the event thet,
on the date the coverage would be effective, an employeeis on an unpaid
leave of absence or layoff.
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(iii)

Medica and Dentdl. If an employeeisnot actively at work ontheinitia
effective date of coverage dueto areason other than hospitalization or
medical disability of the employee or dependent, medical and dental
coverage will be delayed until the first day of the pay period coinciding
with or next following the employee’ s return to work.

The effective date of achangein coverageisnot delayed in the event thet,
on the date the coverage change would be effective, an ASF Member is
on an unpaid leave of absence or layoff.

Optiond Lifeand Disahility Coverages. In order for coverageto become
effective, the ASF Member must bein active payroll status and not using
sick leave on the first day of the pay period coinciding with or next
following approva by theinsurance company. If it isan open enrollment
period, coverage may beapplied for but will not becomeeffectiveuntil the
first day of the pay period coinciding with or next following the ASF
Member's return to work.

Open Enrollment.

@

(b)

(©)

Freguency and Duration. There shall be an open enrollment period for
hedlth coverage in each year of this Agreement, and for dental coverage
in the first year of this Agreement. Open enrollment periods shall
commence on amutually acceptable date and last aminimum of thirty (30)
calendar days. Open enrollment changes become effective on January 5,
2000. inthefirst year of this Agreement, and on January 3, 2001 inthe
second year of this Agreement.

Eligibility to Participate. An ASF Member eligible to participate in the
State ASF Member Group Insurance Program, as described in Section
B(1) and B(2), may participate in open enrollment. Inasallowedin
section 5(a) above, make certain changes:. (1) former ASF Member or
dependent on continuation coverage, as described in Section B(4), may
change plans or add coverage for health and/or dental planson the same
basisasactive ASF Members; and (2) an early retiree, prior to becoming
eligiblefor Medicare, may change hedth and/or denta plans as agreed to
for active ASF Members, but may not add dependent coverage.

Materiasfor ASF Member Choice. Each year prior to open enrollment,
the Appointing Authority will givedigible ASF Memberstheinformation
necessary to make open enrollment selections. ASF Memberswill be
provided astatement of their current coverage each year of the contract.
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5. Coverage Sdlection Prior to Retirement. An ASF Member who retiresandisentitled to

receive an annuity under a State retirement programsmay change his’her health or dental
plan during the sixty (60) caendar day period immediately preceding the date of
retirement. The ASFMember may not add dependent coverage during thisperiod. The
change takes effect on the first day of the first pay period beginning after the date of
retirement.

Section F. Basic Cover ages.

1. ASF Member and Dependent Health Coverage.

@

(b)

Coverage Options. Eligible ASF Membersmay select coverage under any one
of the health plans offered by the Employer, including the State Health Plan, or
other health plans. Coverage offered through these plansis subject to change
during thelifeof this Agreement upon approval of the Employer after consultation
with Joint L abor/management Committee on health Plans. However, actuaria
reductionsintheleve of the other plan coverages effective during theterm of this
Agreement, including increasein co-payments, require approS val of the Joint
L abor/Management Committee on Health Plans. Coverage offered through the
State Health Plan is determined by Section F(1)(b).

Coverage Under the State Health Plan. From July 1, 1999 through January 4,
2000 coverage under the State Hedl th Plan Point of Service and State Hedlth Plan
Select (hereinafter referred to as SHPPOS and SHPS, respectively) will continue
a theleve in effect on June 30, 1999. Effective January 5, 2000, SHPPOS And
SHPSwill cover dlowable chargesfor the following digible services subject to the
co-paymentsand coverage limits stated. Services provided through both plans are
subject to their managed care proceduresand principles, including standards of
medical necessity and appropriate practice. Effective January 5, 2000, al other
plans providing servicesto State employeeswill the same coverages asthe SHPS.

1. Services received from, or authorized by, a primary care
physician within the primary caredlinic. State Health Plan Point
of Service (SHPPOS) and State Health Plan Select (SHPS).

The following health care services under SHPPOS and SHPS
shdl bereceived from, or authorized by aprimary care physician
within the primary careclinic. Theprimary careclinic shall be
selected from approved clinicsin accordance with SHPPOS and
SHPS administrative procedures. Higher out-of-pocket costsas
described in Section F(1)(b)(2), apply tothefollowing serviceif
not received from, or authorized by, a primary care physicianin
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the primary careclinic.

@ Inpatient hospital service. One hundred (100) percent
coverage.

(b) Outpatient surgery center services. One hundred (100)
percent coverage.

(© Home health services. One hundred (100) percent
coverage up to a maximum of five thousand dollars
($5,000) eligible expenses per person per year.

(d) X-raysand laboratory test. One hundred (100) percent
coverage.

(e Preventive care. One hundred (100) percent coverage.

® Physicians services. One hundred (100) percent
coverage.

(9) Durable medical equipment. 80% coverage.

C All diabetic supplies, including test tapes and
syringes, are covered under durable medical
equipment.

Services not authorized by aprimary care physician within the
primary care clinic. Coverage under this section

F (1)(b)(2)isonly available to individuas who elect SHPPOS
coverage, and then only under the terms and conditions outlined
in the Certificate of Coverage.

For services under F(1)(b)(1) which are not authorized by a
primary care physicianwithin the primary careclinicinthe 2000
and 2001 insurance year.

C thereisathree hundred fifty-dollar ($350) deductible per
person with amaximum deductible per family per year of
seven hundred dollars ($700) .

After deductibleissatisfied, seventy (70) percent coverage up to
amaximum annual co-payment of:
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three thousand dollars ($3,000) per person and six
thousand dollars ($6,000) per family

These deductibles and co-payments are separate from the
deductibles and co-payments for authorized services under

F(1)(b)(D).

Special Service networks (applies to SHPPOS and SHPS).

Thefollowing services must be received from Specid Service
network providersin order to be covered.

@

(b)

(©

(d)

Mental health services - inpatient and outpatient. One
hundred (100) percent coverage (up to 365 days for
inpatient services.) No coverage for services obtained
from out-of-network providers under SHPS. Out-of-
network services are available under SHPPOS according
to the terms of the Certificate of Coverage. In-network
services need not be authorized by a primary care
physician within the primary careclinic under either plan.

Chemical dependency - inpatient and outpatient. One
hundred (100) percent coverage (up to 365 days for
inpatient services.) No coverage for services obtained
from out-of-network providers under SHPS. Out-of-
network services are avail able under SHPPOS according
to the terms of the Certificate of Coverage. In-network
services need not be authorized by a primary care
physcianwithinthe primary careclinic under either plan.

Chiropractic services. 100% coverage. No coveragefor
services obtained from out-of-network providers.
Services need not be authorized by a primary care
physicianwithinthe primary careclinic. Coverage shall
be provided for a minimum of twenty (20) services or
twenty-one (21) cdendar days, whichever isgreater, per
incident.

Transplant coverage. The SHPPOS and SHPS shall
provide transplant coverage, as specified in their
respective Certificates of Coverage. No coverage for
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(f)

(9)

services obtained from out-of-network providers.

Referrals for eligible transplant services must be
authorized by aprimary care physician withinthe primary
careclinic.

Cardiac Services. No coverage for non-emergency
cardiac services obtained from out-of -network providers.
Referrasfor services must be authorized by a primary
care physician within the primary care clinic.

Home Infusion Therapy. The SHPPOS and SHPS shall
provide Home Infusion Therapy coverage as specified
their respective Certificates of Coverage. No coverage
for services obtained from out-of -network providers.
Referrdsfor digiblehomeinfusontherapy servicesmust
be authorized by a primary care physician within the
primary care clinic.

Hospice Benefit. One hundred (100) percent coverage
for services obtained from in-network providers. Seventy
(70)percent coverage for services obtained from out-of-
network providersunder SHPPOS. Referralsfor eigible
hospice services must be authorized by aprimary care
physician with the primary care clinic.

Searvices not requiring authorization by aprimary care physician

within the primary care clinic.

Thefollowing servicesdo not require authorization by aprimary
care physician within the primary care clinic in order to be
covered.

(&) Prescription Drugs

C

Insulin will be treated as a prescription drug subject toa
separate co-pay for each type prescribed.

If the subscriber choosesabrand name drug when abio-
equivalent generic drug is available, the subscriber is
required to pay the standard co-payment plus the
difference between the cost of the brand name drug and
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thegeneric. Amountsabovethe co-pay that anindividua
electsto pay for abrand nameinstead of ageneric drug
will not be credited toward the out-of -pocket maximum.

SHPS and SHPPOS. Prescription Drugs. For the 2000 and
2001 insurance years.

ten dollar ($10) co-payment per prescription or refill for a
formulary drug dispensed in athirty four (34) day supply.

twenty-onedollar ($21) co-payment per prescription or refill for
anon-formulary drug dispensed in athirty-four (34) day supply.

annua maximumligibleout-of-pocket expensefor prescription
drugs of two hundred dollars ($200) per person or four hundred
dollars ($400) per family.

Grandfathered Diabetic Group. For insulin dependent diabeticswho have

been continuoudy enrolled in the State Hedl th Plan since January 1, 1991
and who wereidentified as having used these supplies during the period
January 1, 1991 through September 30, 1991, herein the* Grandfathered
Diabetic Group”, diabetic supplies are covered as follows:

C

Test tapes and syringes are covered at one-hundred (100)
percent for the greater of athirty-four (34) day supply or one-
hundred (100) units when purchased with insulin.

@ Eye Exams. SHPPOS and SHPS. On hundred (100)
percent coverage. (Limitedto oneroutineexamination
per year.)

(b) Outpatient emergency and urgicenter serviceswithinthe
area. SHPPOS and SHPS. Thirty dollar ($30)
copayment per visit for outpatient emergency vistsand
fifteen dollar ($15) copayment per visit for urgicenter
visits that do not result in hospital admission within
twenty-four (24) hours; one hundred (100) percent
coverage thereafter.

(c) Emergency and urgently needed care outside the area
(SHPPOS and SHPS). Professional services of a
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(d)

(d)

physician, emergency room treatment, and inpatient
hospital services covered at eighty percent (80%) of the
first two thousand dollars ($2000) and one-hundred
percent (100%) thereafter of the charges incurred per
insurance year. The maximum €ligible out-of-pocket
expense per individua per year for this benefit is four
hundred dollars ($400). This benefit is not available
when the member’s condition permits him or her to
receive care within the network of the planin which the
individual isenrolled.

Ambulance. SHPPOS and SHPS. 80% coverage for
eligible expenses. (Air ambulance paid to ground
ambulance coverage limit only, unless ordered "first
response” or if air ambulance is the only medically
acceptable means of transport as certified by the
attending physician.)

Lifetimemaximum. SHPPOS and SHPS. Coverage under the

State Health Plan is subject to a per-person lifetime maximum.
The lifetime maximum is two million dollars ($2,000,000)for
services under (F(1)(b)(1), F(1)(b)(3) and F(1)(b)(4) combined.
The lifetime maximum for services under F(1)(b)(2) islimited to
five hundred thousand dollars ($500,000). The five hundred
thousand dollar ($500,000) maximum which applies under
F(1)(b)(2) ispart of, and not in addition to, the two million dollar
($2,000,000) lifetime plan maximum.

Coordination with Workers Compensation. When an ASF Member has incurred

on-the-job injury or an on-the-job disability and hasfiled aclaim for worker's
compensation, medical costsconnected with theinjury or disability shal bepaid
by the ASF Members health plan, pursuant to M.S. 176.191, Subdivision 3.

Hedlth Promotion and Hedlth Education. Both partiesto this Agreement recognize

thevalue and importance of health promotion and health education programs.
Such programs can assist ASF Members and their dependentsto maintain and
enhance their hedlth, and to make appropriate use of the hedlth care system. To
work toward these goals:

Develop Programs. The Employer will develop and implement health

promotion and heal th education programs, subject to the availability of
resources. Each Appointing Authority will develop a health promotion
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and health education program consistent with the Department of ASF
Member Relationspolicy. Upon request of any exclusive representative
in an agency, the Appointing Authority shall meet and confer with the
exclusive representative and may include other interested exclusive
representatives. Discussion topics shall include but are not limited to
smoking cessation, weight loss, stress management, health
education/self-care, and education onrelated benefits provide through the
State Health Plan and HM O plans.

Health Plan Specification. The Employer will require health plans
participating inthe Group Insurance Program to devel op and implement
hedlth promotion and health education programsfor State ASF Members
and their dependents.

ASF Member Participation. The Employer will assist ASF Members
participation in health promotion and health education programs. Health
promotion and health education programsthat have been endorsed by the
Employer (Department of ASF Member Relations) will beconsideredto
benon-assgned job-related training pursuant to Administrative Procedure
21B. Approval for thistraining isat the discretion of the Appointing
Authority and is contingent upon meeting staffing needs in the ASF
Member's absence and the availability of funds. ASF Members are
eligiblefor reease time, tuition reimbursement, or apro ratacombination
of both. ASF Membersmay be reimbursed for up to one -hundred (100)
percent of tuition or registration costs upon successful completion of the
program. ASF Members may be granted release time, including thetravel
time, in lieu of reimbursement.

Heal th Promotion | ncentives. The Joint L abor-M anagement Committee
on Health Plans shall develop aprogram which providesincentivesfor
employees who participate in a health promotion program. The hedlth
promotion program shal emphasi zethe adoption and maintenance of more
hedlthy lifestyle behaviorsand shall encouragewiser usage of the health
care system.

2. ASF Member and Family Dental Coverage.

@

Coverage Options. Eligible ASFMembers may select coverage under
any one of the dentd plans offered by the Employer, including health
mai ntenance organi zation plans, the State Dental Plan, or other dental
plans. Coverage offered through health mai ntenance organi zation plansis
subject to change during the life of this Agreement upon action of the
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(b)

health maintenance organization and approval of the Employer after
consultationwith Joint L abor/M anagement Committee on Health Plans.
Coverage offered through the State Dental Planisdetermined by Section
F(2)(b).

Coverage Under the State Dental Plan. The State Dental Plan will

provide the following coverage:

1.

Co-Payments. Effective January 5, 2000, the State Dental Plan
will cover dlowable chargesfor the following services subject to
the copaymentsand coverage limits stated. Higher out-of-pocket
costs gpply to services obtained from dental care providersnotin
the State Dental Plan network. Services provided through the
State Dental Plan are subject to the State Dental Plan's managed
care procedures and principles, including standards of dental
necessity and appropriate practice. The plan shall cover genera
cleaning two (2) times per year and special cleanings (root or
deep cleaning) as prescribed by the dentist.

Service I n-Networ k Out-of-Network
Diagnostic/Preventive 100% 50%

Fillings 80% 50%
Endodontics 80% 50%
Periodontics 80% 50%
Oral Surgery 80% 50%
Crowns 80% 50%
Prosthetics 50% None
Prosthetic Repairs 50% None
Orthodontics* 80% 50%

*Please refer to your certificate of coverage for information
regarding age limitations for dependent orthodontic care.
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2. Deductible. Anannual deductible of one-hundred twenty-five
dollars ($125) per person appliesto State Dental Plan basic and
special services received from out of network providers.

3. Annua maximums. State Dental Plan coverageissubjecttoa
one-thousand dollar ($1,000) annua maximum payable (excluding
orthodontia) per person. "Annua" means per insurance year.

4, Orthodontialifetime maximum. Orthodontiabenefitsareavailable
to digible dependent children ages 8 through 18 subject to atwo
thousand eight hundred dollar ($2,800) lifetime maximum benefit.

3. ASF Member Life Coverage.

@ Basic Lifeand Accidental Death and Dismemberment Coverage. The
Employer agreesto provide and pay for thefollowing term life coverage
and accidental death and dismemberment coveragefor al eligible ASF
Members as described in Section C. Any premium paid by the State in
excess of fifty thousand dollars ($50,000) coverageis subject to atax
liability in accord with Internal Revenue Serviceregulations. An ASF
Member may decline coverage in excess of fifty thousand dollars
($50,000) by filing a waiver in accord with Department of Finance
procedures. Thebasiclifeinsurance policy will include an accelerated
benefits agreement providing for payment of benefits prior to death if the
insured has aterminal condition.

ASF Member's Group Life Accidental Death
Annual Base Insurance and Dismember ment
Salary Coverage Principal Sum

$20,000 or less $20,000 $20,000

$20,001 - $30,000 $30,000 $30,000

$30,001 - $40,000 $40,000 $40,000

$40,001 - $50,000 $50,000 $50,000
$50,001-$60,000 $60,000 $60,000
$60,001-$70,0000 $70,000 $70,000
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(©

Extended Benefits. An ASF Member who becomes totally disabled
before age 70 shall be eigiblefor the extended benefit provisions of the
lifeinsurance policy until age 70. Employeeswho were disabled prior to
July 1, 1983 and who have continuously received benefitsshall continue
to receive such benefitsunder theterms of the policy in effect prior to July
1, 1983.

Additional Death Benefit. ASFMemberswho retireon or after July 1,
1985, shall be entitled to a five hundred dollar ($500) death benefit
payableto abeneficiary designated by the ASF Member, if at thetime of
death the ASF Member isentitled to an annuity under a State retirement
program. A five hundred dollar ($500) cash death benefit shall also be
payableto the designated beneficiary of an ASF Member who becomes
totally and permanently disabled on or after July 1, 1985, and who at the
time of death isreceiving a State disability benefit and iseligiblefor a
deferred annuity under a State retirement program.

Section G. Optional Coverages.

1. Life Coverage.

@

(b)

(©)

ASF Member. An ASF Member may purchase up to five hundred
thousand dollars ($500,000) additional life insurance, in increments
established by the Employer, subject to satisfactory evidence of
insurability. A new ASF Member may purchase up to two (2) times
annual sdary or $200,000, whichever isless, inoptionad ASF Member life
coverage within sixty (60) calendar days of hire without evidence of
insurability.

An ASF Member may purchase up to five hundred thousand dollars
($500,000) life insurance coverage for his’her spouse in increments
established by the Employer, subject to satisfactory evidence of
insurability. A new ASF Member may purchase either $5,000 or
$10,000 in optiona spouselife coverage within sixty (60) calendar days
of hire without evidence of insurability.

Children/Grandchildren. An ASF Member may purchaselifeinsurance
in the amount of $10,000 as a package for al eligible
children/grandchildren (as defined in Section B(3)(b) of this Article).
Child/grandchild coverage requires evidence of insurability if gpplication
is made after the first sixty (60) calendar days of employment.
Child/grandchild coverage commencesfourteen (14) calendar daysafter
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birth.

(d) Accelerated Life. The additional employee, spouse and child life
insurance policieswill include an accd erated benefits agreement providing
for payment of benefits prior to death if the insured has a terminal
condition.

(e Waiver of Premium. In the event an ASF Member becomes totally
disabled before age seventy (70), there shall beawaiver of premium for
all life insurance coverage that the ASF Member had at the time of
disability.

()] Paidup LifePolicy. Atagesixty-five(65) or the date of retirement, an
ASF member who hascarried optiona ASF member lifeinsurancefor the
five (5) consecutive yearsimmediately preceding that date of the ASF
member’ sretirement or age (65), whichever islater, shdl receive apost
-retirement paid-up lifeinsurance policy inan amount equd tofifteen (15)
percent of the smallest amount of optional ASF member lifeinsurancein
force during that five (5) year period. The ASF member’ s podt-retirement
death benefit shall be effective as of that date of the ASF member’s
retirement or the member age sixty-five (65), whichever is later. ASF
Members who retire prior to age sixty-five (65) must be immediately
eligible to receive a state retirement annuity and must continue their
optiond lifeinsurance to age sSixty-five (65) inorder to remain digiblefor
the post-retirement death benefit.

An ASF member who has carried optiona spouse lifeinsurance for the
five consecutive years immediately preceding that date of the ASF
member’ sretirement or spouseage sixty-five(65), whichever islater, shdl
receive apodt-retirement paid-up lifeinsurance policy in an amount equal
to fifteen (15) percent of the smallest amount of optional spouse life
insurance in force during that five (5) year period. The spouse post-
retirement death benefit shall be effective as of the date of the ASF
member’ sretirement or spouse age sixty-five (65), whichever islater. The
ASF member must continue the full amount of optional spouse life
insurance to the date of the ASF member’ s retirement or spouse age
gxty-five(65), whichever islater, inorder toremain digiblefor thespouse
post-retirement death benefit.

Each policy remains separate and distinct, and amounts may not be
combined for the purpose of increasing the amount of asingle policy.
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2.

Disability Coverage.

€) Short-term Disability Coverage. An ASF Member may purchase short-term
disability coveragethat providesbenefits of from three hundred dollars ($300) to
threefive thousand dollars ($5,000) per month, up to two-thirds (2/3) of an ASF
Member's salary, for up to one hundred eighty (180) calendar daysduring total
disability due to a non-occupationa accident or a non-occupational sickness.
Benefitsare paid from thefirst day of adisabling injury or from the eighth day of
adisabling Sckness. Coverage applied for within sixty (60) cdendar days of hire
or becoming insurance eligible does not require evidence of insurability.

(b) Long-term Disability Coverage. New employeesmay enrall in long-term disability
insurancewithin sixty (60) days of employment or insurancedigibility. Theterms
arethe same asfor employees who wish to add/increase during the annual open
enrollment. During open enrollment only, an ASF Member may purchase
long-term disability coveragethat provides benefits of from two hundred dollars
($200) to five thousand dollars ($5,000) per month, based on the ASF Member's
sdary, commencing on the 181% calendar day of total disability, and not subject
to evidence of insurability but with alimited pre-existing condition exclusion.
Employeesshould be awarethat other wage replacement benefits, asdescribed
inthecertificate of coverage(i.e. Socid Security Disability, Minnesota Retirement
Disability, etc.), may result inareduction of the monthly benefit levels purchased.
In any event, the minimum isthe greater of three hundred dollars ($300) or fifteen
(15) percent of the amount purchased. The minimum benefit will not be reduced
by any other wage replacement benefit. In the event that the ASF Member
becomestotally disabled before age seventy (70), the premiums on this benefit
shall be waived.

Accidental Death and Dismemberment Coverage. An ASF Member may purchase
accidenta death and dismemberment coverage that provides principal sum benefitsin
amountsranging from five thousand dollars ($5,000) to one hundred thousand dollars
($100,000). Paymentismadeonly for accidental bodily injury or death and may vary,
depending upon the extent of dismemberment. An ASFMember may aso purchasefrom
five thousand dollars ($5,000) to twenty-five thousand dollars ($25,000) in coverage for
his’her spouse, but not in excess of the amount carried by the employee.

Continuation of Optiona Coverages During Unpaid Leave of Layoff. Anemployeewho
takesan unpaid leave of absence or whoislaid off may discontinue premium paymentson
optiona policiesduring heperiod of leave or layoff. If theemployeereturnswithin one (1)
year, the employee shall be permitted to pick up al optionasheld prior to the leave or
layoff. For purposesof reinstating such optional coverages, thefollowing limitations shdl
be applicable.
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For thefirst twenty-four (24) months of short-term and/or long-term disability
coverage after such aperiod of leave or layoff during which short-term or long-
term disability coverage was discontinued, any such disability coverage shall
exclude coverage for pre-existing conditions. For disability purposes, a pre-
existing conditionisdefined asany disability whichiscaused by, or resultsfrom,
any injury, sickness or pregnancy which occurred, was diagnosed, or for which
medica care was received during the period of leave or layoff. In addition, any
pre-existing condition limitationsthat would have beenin effect under the policy
but for the discontinuance of coverage shall continueto apply asprovided inthe

policy.

Thelimitations set forth above do not apply to leavesthat qualify under the Family
and Medical Leave Act (FMLA).

ARTICLE 14
ADMINISTRATIVE TRAVEL

Section A. Administrative Travel. ASF Membersengagedin travel assigned by the Employer shal be
reimbursed for expensesactually incurred whilein travel statusin accordance with thetravel regulations
established by the Board. Travel reimbursement rates for ASF Memberswill be the same as used for
Managerial Plan employees. Copiesof current travel regulations shall be readily available for ASF
Member examination on each campus. Administrative travel shall not be funded from Professional
Improvement Funds or Professional Devel opment Funds.

Section B. Use of Private Vehicles. Whenever practicable, State-owned or contracted vehicles shall
be made availableto ASF Membersrequired to travel on behaf of the Employer. The Employer may dect
to alow ASF Membersto utilize personal vehicles on acase-by-case basis and reimburse the mileage
resulting at theratesprovided under thetravel regulations. Except for emergency circumstances, or when
defined by the Employer asacondition of employment, an ASF Member shall not be required to usea
personal vehicle for university purposes.

ARTICLE 15
PROFESSIONAL DEVELOPMENT
Section A. Professional Development Funds.
Subd. 1. For FY 2000, the state universitieswill be alocated Professona Devel opment Funds
at the rate of two hundred and seventy-five thousand dollars ($275,000) and in FY 2001 three

hundred thousand dollars ($300,000) for the System to be distributed to the campusesonan FTE
basis. The campus Association and Employer shall implement an equitable procedure for
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digtribution of the funds made available under this subdivison. The provisions of the subdivison
shall continue until a successor agreement isin effect.

Subd. 2. Funds provided by this section shall be limited to paying the cost of travel, housing,
medls, registration, and related expenses associ ated with participating in professional conferences,
workshops, s milar meetings, courses, and other rel ated professional devel opment activities. The
fundsmay be used to pay for professiona memberships, books, journas and software. The unit
may carry over any portion of itsallocation from thefirst to the second year of the biennium, and
from one biennium to the next.

Section B. Professional |mprovement Fund.

Subd. 1. A tota of seventy thousand dollars ($70,000) in FY 2000 and seventy thousand dollars
($70,000) in FY 2001 will bedlocated to the state universities according to the number of full-time
equivaent ASF membersin the bargaining unit at each university. Any unused fundsshall be
carried over into the second (2nd) year of this agreement. ASF members may apply for
Professiond Improvement Fundswithout regard to the source of funding of their positions. The
provisions of this subdivision shall continue until a successor agreement isin effect.

Subd. 2. Thesefunds shall be grantsfor the purpose of professional improvement, ASF member
development, saff training and amilar kinds of development programsfor ASF members. All ASF
members shall be eligible to receive grants from these funds upon application submitted to and
approved by the President or his’her designee. The President shall approve such applicationsif
he/she deemsthe proposed professiona improvement or devel opment activitiesto beinthe best
interest of theuniversity inimproving thejob-rel ated skillsand competence of the ASF member.
The President shall determine the exact amount of each such grant on the basis of availability of
funds and the application therefor. Within thirty (30) days of completion of the professional
improvement or development activity, the ASF member must submit a written report to the
appropriate supervisor outlining the activity completed and analyzing the impact on job-rel ated
skillsand competence. Each campus shdl develop aform for the report which shdl be discussed
at meet and confer.

Section C. Sabbatical L eave.

Subd. 1. The President may grant a sabbatical leave to any ASF member who proposes to
undertake additional study or other endeavorsthat will enhance the ASF member’ s contribution
to the university.

Subd. 2. Inorder to bedigiblefor sabbeaticd leave, an ASF member must have completed at least
six (6) consecutive years of service of at least .5 timefor at least nine (9) months within each
appointment year at the university since the ASF member’ sinitial date of employment or the
expiration of such ASF member’slast previous sabbatical leave.
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Subd. 3. The ASF member’ sgpplication for sabbatica leave shdl include awritten plan consistent
with the purposes outlined in Subd. 1 above with the dates of the requested leave. An ASF
member who staffs asingle-person department, program, or service areashould work with hisher
immediate supervisor to develop a plan for staffing coverage during sabbatical leave.

Subd. 4. Where sabbatica leaveisapproved, the ASF member shall benatified inwriting. Where
sabbatical leaveisdenied, reasonstherefore shall be communi cated to the ASF member inwriting.

Subd. 5. The ASF member shdl agreeinwriting toreturnto theuniversity for at least one (1) year
of service after completion of the sabbatical leave. In the event the ASF member fails to
substantialy fulfill the plan upon which he/she was granted a sabbatica leave, or failsto return to
theuniversty for one (1) year of service, the ASF member shdl refund to the university such funds
awarded during that sabbatical period, except in the cases where a layoff prevents the ASF
member from returning. Withinthirty (30) daysof returnfrom asabbetica, the ASF member must
submit awritten report to the appropriate supervisor indicating what he/she accomplished on the
sabbatical and how the accomplishments related to the written plan.

Subd. 6. Sabbatical leaves may be granted for three (3) monthsat afull base salary, or for any
longer period up to twelve (12) consecutive months, at two-thirds (2/3) pay. ASF memberswho
are granted a second sabbatical, if it lasts twelve (12) months shall be funded at 90% of base
sdary. For part-time ASF members, the amount of sabbatical pay shall be adjusted prorata.
Beginning academic year 1998-99, ASF memberson asabbatica shal not accrue vacation leave,
but shall accrue sick leave at one-half (1/2) the applicable rate.

Subd. 7. ASF members on sabbatical |eave may accept scholarships, fellowships, grants, or
employment during the sabbatical leave, consistent with the plan of such leave.

Subd. 8. The number of full-time (12-month) sabbatical leavesin any one (1) year at each
university shall not exceed five percent (5%) of the number of ASF members gppointed at .5 times
or more under the Agreement at the university. Thismaximum may be prorated among severa
ASF membersand among two-thirds (2/3) and full-pay sabbatical s contingent upon the President’s
determination that funds are available for this purpose and that staffing requirements of the
university can be met.

Subd. 9. An ASFmember shdl be digiblefor continued group insurance benefits as provided by
law during the course of the leave.

Subd. 10. If another ASF member isassigned responsibilitiesof aperson on sabbatica leave, in

lieuof hiring areplacement, he/shewill be compensated for the additiona responsibilitiesunder the
terms of Article 12, Section I.
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Section D. Retraining Leave. The Presdent may grant an ASF member apaid leave of absence of up
to one (1) year inlength for the purpose of retraining or further training to meet the programmatic needs
of the university.

Section E. Tuition Waiver.

Subd. 1. ASF members shall be entitled to enrollment, on a space available basis, in courses at
any MnSCU date university without payment of tuition or fees, except |aboratory fees and specid
coursefees. Such enrollment shdl not exceed thirty-six (36) quarter or twenty-four (24) semester
credit hours per fiscal year.

Subd. 2. The ASF member’ s spouse or dependent children shall be eligible to share thisright
within the limits established above, with waiver of tuition only. Eligible dependent isdefined asa
child (biological, adopted, step-child, or legal ward) of up to twenty-five (25) years of age.

Subd. 3. Inthe event of the death of the ASF member, the ASF member’ s spouse or dependent
children shal bedigiblefor thisright within thelimits established above, for thefollowing five (5)
years, with waiver of tuition only.

ARTICLE 16
SEVERANCE PAY

Section A. Eligibility. Severance pay shdl be granted to ASF Membersin accordance with the following
provisions:

Subd. 1. All ASF Memberswho have accrued twenty (20) yearsof servicein MnSCU shall receive
severance pay upon separation.

Subd. 2. Permanent and probationary ASF Members who have fewer than twenty (20) years of
service and externally funded employeeswho have fifteen (15) years of service or morein MnSCU
shall receive severance pay upon death, mandatory retirement, permanent layoff, or receipt of
separation incentive. ASF Members on externdly funded gppoi ntmentswith more than five (5) years
of continuous service shall receive severance pay upon death or mandatory retirement.

Subd. 3. ASF Memberswho separate from the Minnesota State Universities after ten (10) years of
service, and whose combined years of service and age equals sixty-eight (68) shall also receive
severancepay. Until June 30, 2001, ASF Memberseligiblefor severanceunder Article 15, Section
A. Subd. 3. of the 1997-99 Agreement shdl remain digible for the saverance benefit provided by the
Section.

Section B. Computation.
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Subd. 1. Severance pay shall be computed upon forty-five percent (45%) of the ASF Member's
regular accumul ated but unused sick |eave bal ance based on the ASF Member'sthen current rate of
pay. Thepercentage multiplier shall beincreased by one percent (1%o) for each year of service over
twenty five (25) years to a maximum of fifty percent (50%).

Subd. 2. The basefor computing severance pay shall not exceed one thousand (1,000) hours, nor
shall said baseinclude "lapsed” sick leave hours as provided by this Agreement. However, should
the ASF Member have less than one thousand (1,000) hours of regular sick leave accumulated, the
difference may be transferred from lapsed sick leave for purposes of calculation of severance pay.

Subd. 3. Cdculation of an ASF Member'shourly rate for purposes of computing severance pay shall
be based upon abase of two thousand el ghty-eight (2,088) working hours per year. Appointment
periods of less than one (1) year in duration shall be prorated on this base.

Section C. Reappointment. In the event an ASF Member who has received severance pay be
subsequently reappointed to a state university, future severance pay for the ASF Member shall be
computed upon his’her unused sick leave balance accumulated since the reappoi ntment.

Section D. Separation I ncentive.

Subd. 1. Eligibility. Any permanent ASF Member who has served at least fifteen (15) yearsin the
MinnesotaState Universitiesandisat |east fifty-five (55) years of agebut lessthan 65 shall bedigible
to apply for separation incentive.

(8 During FY 2000 and FY 2001 ASF Memberswho give notice of retirement shall be
informed by the Employer within fifteen (15) days of such notice whether the retiring
employee will receive the separation incentive benefit pursuant to this Section. If the
Employer notifiesthe employeethat he/shewill not receive thebenefit, the employee shdl
have ten (10) days to notify the Employer that he/she is rescinding the retirement notice.

(b) Effectiveduly 1, 1996, an ASF Member may apply for a separation incentive. The
President will determine whether or not a separation incentive is appropriate for that
employee’' s position. This decision is not subject to the grievance process.

Subd. 2. Compensation. An ASF Member qualifying for separation through resignation or early
retirement shal receive compensation equa to his’her base salary minusten percent (10%) of hisher
base salary for each year beyond agefifty-five (55). The ASF Member shall receive compensation
inpaymentsover three (3) fisca years. Thefirgt payment will be made upon separation with the other
two (2) on reasonable terms as conveyed by the ASF Member and accepted by the Employer. No
employee shdl receive morethan one hundred percent (100%) of total compensationinasinglefisca
year.
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Subd. 3. Maintenance of Benefits. The separated ASF Member under the provisions of this
subdivision shal havetheright to continue, at the Employer’ s expense, hedlth insurance benefitsfor
one (1) year after separation.

Subd. 4. Early Separation. Persons choosing early separation shall havedigibility for early retirement
payments determined in accordance with appropriate statutes and regul ations.

ARTICLE 17
HOLIDAYS

Section A. Designated Holidays.

Subd. 1. Thefollowing days shall be designated as paid holidays when they occur during an ASF
Member's appointment period.

New Year's Day

Martin Luther King Day
Presidents Day*

Memoria Day

Independence Day

Labor Day

Veterans Day*

Thanksgiving Day

The Friday after Thanksgiving
The work day immediately preceding Christmas Day
Christmas Day

*ThePresident may, after meeting and conferring with the Campus Association, designateaternate
days for the observance of these holidays.

Subd. 2. Followingameet and confer with the Campus A ssociation to review the academic calendar
and the designated holiday schedul e, the President may implement aprocedure for observance of
specific halidayswhich may not be designated in theindtitution's academic cdendar. Thismay include
the designation of aternative days for observance of Veteran's Day and Presidents Day.

Section B. HolidaysFallingon Weekends. When any of the above holidaysfall on a Saturday, the
preceding day shdl beaholiday. Whenany of the above holidaysfal on a Sunday, the following Monday
shdl beaholiday. If mutudly agreed to by the President and the Campus Association, incaseswherethere
are two consecutive holidays, one of which falls on aweekend day, the work day preceding the first
holiday, or work day following the second holiday, shall be a holiday.
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Section C. Changesin Legal Holidays. Additiona holidays established by State law shall be added
as holidays under this Agreement.

Section D. Work on aDesignated Holiday. Any ASF Member assigned by the university to work on
adesignated holiday shall be given aseparate duty day off. Thisalternative day shall be mutudly agreed
to by the member and the Employer. The Employer may offer aday’ spay of compensation in lieu of time
off.

ARTICLE 18
PAID LEAVES OF ABSENCE
Section A. Accrued Benefits. An ASF member on apaid leave shal retain dl rights and accumulated
benefits, except for any utilized in conjunction with theleave. Benefits shal continueto accrue whilean ASF
member is on leave pursuant to this Article.
Section B. Vacation Leave.

Subd. 1. Accrual.

€) All ASF Members holding twelve (12) month appointments at a state university shall
accrue, on abiweekly basis, vacation leave with pay at the following pay period rates:

Length of Service Hours per pay period
0 through 8 years 6.75 hours
9 through 15 years 7.00 hours
16 through 20 years 7.50 hours
21 through 25 years 8.00 hours
26 through 30 years 8.50 hours
31 years and over 9.00 hours

(b) For purpose of thisArticle, "continuous service" shal commenceon thefirst duty day an
ASF Member beginsemployment in the MnSCU System and shdl beinterrupted only by
separation because of resignation or dismissal for just cause. A leave of absence without
pay granted in accordance with Article 19 shall not interrupt "continuous service",
however, an ASF Member shall not accrue additional continuous service while on such
unpaid leave status.

(c) Lessthan Twelve (12) Month ASF Members. With the gpproval of the President, ASF
Memberswith less than twelve (12) month appointments may elect either the academic
term vacation schedule or the vacation schedule as provided in Subd. 1. hereof as
appropriately prorated. ASF Members with appointments of fewer than six (6) months
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in duration shall not accrue vacation.

(d) Part-time ASF Members. Part-time ASF Memberswho work lessthan the norma eighty
(80) hours per payroll period shall have their vacation accruals prorated according to the
portion of time employed each payroll period in accordance with the proration tablein
appendix B.

Subd. 2. Unused V acation. Unused vacation leave must be reduced once during thefisca year totwo
hundred and sixty (260) hours unlessthe President determinesthat the ASF Member isunableto
utilize vacation leave because of the requirements of his’her assignment or because of physical
incapacity. If thisisnot accomplished prior to thelast full payroll period of thefisca year, the ASF
Member's accumulation shall automatically be reduced to two hundred and sixty (260) hours as of
June 30, and the amount of accumulation over two hundred and Sixty (260) hourswill transfer tothe
ASFMember's bank of lapsed sick leave (See Article 18, Section C, Subd. 2). ASF Members may
not take vacation leave until they have been employed asufficient length of timeto have earned the
number of vacation hours taken.

Subd. 3. Utilization. The President or his’/her designee shall grant an ASF Member's vacation at a
time requested by the ASF Member insofar as the staffing needs of the university permit.

Subd. 4. Separation Payment. An ASF Member shall be compensated at thefinal rate of pay for all
unused, accumul ated vacation |eave time upon separation, not to exceed two hundred and sixty (260)
hours prescribed in Minnesota L aws.

Subd. 5. Reinstatement. Any ASF Member reemployed within two (2) yearsat the same or any
other university within the System, who isotherwise eigibleto accrue vacation, shal accruevacation
according to the length of service the ASF Member had attained at the time of separation.

Section C. Sick Leave.

Subd. 1. One-hundred twenty (120) hoursof sick leave shall be credited to al new full-time ASF
Membersat thetime of their employment to cover possibledisability during thefirst thirty (30) pay
periods of employment. Beginning with thethirty first (31st) pay period of employment, each ASF
Member will be credited with four (4) additional hoursof sick leavefor each succeeding pay period
of service.

Subd. 2. Unused sick leave may be accumulated to atotd of one thousand (1,000) hours. Sick leave
earned over the maximum will be considered lgpsed but shdl be recorded to credit. Inthe event that
an ASF Member with an illness exhausts his’her current accumulated sick leave, and haslgpsed sick
leaverecorded to higher credit, additiond sick leave shdl be granted by the university President upon
valid medica documentation, to the extent required by the ASF Member'sillness, but not to exceed
the total amount of hig/her lapsed sick leave.
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Subd. 3. ASF Members gppointed to afixed-term appointment as provided for in Article 10, Section
A. Subd. 1, shall be credited uponinitial employment with one (1) day of sick leavefor each month
of anticipated service.

Subd. 4. Individua's commencing employment on lessthan afull-timebasisshall be given sick leave
credit as described in this Section and the start of employment on aprorated basis. Such part-time
ASF Members shall accumulate sick leave in accordance with the accrual tablein appendix B. In
the use of sick leave, such ASF Members shall be charged on a pro rata basis according to the
fraction of the time employed at the time of leave.

Subd. 5. Sick leave shall be granted by the President or his’her designee for absences made
necessary by reason of illnessor disability, including temporary disabilities, by exposureto contagious
disease which may endanger theindividua or the public hedlth, or by illnessintheimmediate family
of ASF Member, making it necessary that the ASF Member be absent from hig/her duties. Inthe
case of absencefor illness of membersof theimmediate family, theterm "immediate family" shall be
defined to include the spouse, or the parent, stepparent, child, step-child, grandchild, brother, sister,
grandparent, or ward of the ASF Member or ASF Member’ s spouse. The President may extend the
provisions to include other residents of the household.

Subd. 6. All sick leave earned prior to the effective date of this Agreement shall remainin full force
and effect and shall be credited fully to each ASF Member's sick leave accumulation.

Subd. 7. Reinstatement. Any ASF Member reemployed within two (2) yearsat the same or any
other university within the System will have unused accumulated sick leave reinstated and posted to
the ASF Member's credit in the records of the employing university, provided such sick leave was
accrued in accordance with the provisions of this Agreement, and provided such sick leave has not
been used in the calculation of severancepay. Inthe event such sck leavewasused inthecaculation
of severance pay, the ASF Member shall havesixty (60) percent of the unused accumulated sick
leave reinstated and posted to the ASF Member's credit.

Subd. 8. MSUAASF and MnSCU may develop a sick leave incentive program through the
establishment of ajoint committee.

Section D. Worker’s Compensation. Inthe event an ASF Member is absent from work as aresult of
acompensableinjury incurred in the service of aMinnesota State University under the provisions of the
Worker'sCompensation Act, Minnesota Statutes Section 176.01 et. seg., the ASF Member shal receive
compensation in an amount equal to the difference between the ASF Member’ s regular pay and the
benefits paid under the Worker’ s Compensation Act to the extent that the ASF Member has accrued
vacation or sck leave. Such additiona paymentsto an ASF Member shall be charged against the accrued
vacation or sick leave of such ASF Member. In no event shall the combined weekly or monthly
compensation paid an ASF Member exceed the normal compensation of the ASF member.
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Section E. Bereavement Leave. The use of areasonableperiod of bereavement leave, up to five (5)
days per occurrence, shall be granted in case of death in theimmediate family, and the term "immediate
family" shall be construed to mean the spouse, the parent, stepparent, guardian, child, step-child,
grandchild, brother, sister, grandparent, or ward of the ASF Member, or ASF Member’s spouse.
Bereavement leave shall be granted by the supervisor in case of death of other relatives of the ASF
Member. Leave of longer than five (5) days may be granted by the Presdent. All other bereavement leave
in case of death of other relatives of the spouse shall be deducted from sick |leave.

Section F. Adoption Leave. Up to thirty (30) days leave per occurrence shall be granted by the
President for absences made necessary by an ASF Member'sadoption of achild. Adoption leave shall
be deducted from sick leave.

Section G. Military Leave. ASF Memberswho are members of the State or Federal armed services
are entitled to leave of absence with pay of (fifteen) 15 working days per calendar year as defined in
Minnesota Statutes Sections 190 through 192.

Section H. Court Related L eaves. ASF Members shall be granted aleave of absence with pay for:
Subd. 1. Serviceon ajury.

Subd. 2. Appearance before a court, legidative committee, or other judicial or quasi-judicia body
inresponseto subpoenaor other direction by proper authority for purposes other than those created
by the ASF Member or the ASF Member organization.

Subd. 3. Attendancein court in connection with an ASF Member's official duty, such attendance
including thetime required in going to the court and returning to the ASF Member's place of work.

Section |. Election Judges. ASF members serving as e ection judges shal be compensated in accordance
with Minnesota Statutes Section 204B.195. Upon fourteen (14) cdendar days advance request, leave shdl
be granted for purposes of serving as an election judge in any election.

Section J. Personal Leave. Upon application approval of the President or his’/her designee, an ASF
Member, who has at least Sx- (6) months of service, may be granted up to four (4) days (hon-cumulative)
leave per fiscal year for personal situations necessitating the absence of the ASF Member from the
university.

Section K. Emergency L eave. Emergency leave shal be granted pursuant to MnSCU Board Policy
4.4.

Section L. Sick and Vacation L eave Balance. The Employer shal provide each ASF Member areport
of hisor her sick and vacation |eave balances at least monthly.
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ARTICLE 19
LEAVESWITHOUT PAY

Section A. Leaves.

Subd. 1. Genera Leaves. An ASF Member may request aleave of absence for valid reasons,
including but not limited to the medical necessity of the ASF Member that is not covered by the
FMLA, for aninitia period not to exceed two (2) years. A request for leave shal be made as early
as practicable and shall include a statement as to the purpose for which the leave is requested,
including itsvalueto the ASF Member and the university. The President shall consider the effect of
such aleave upon the university, and arequest shall not be arbitrarily denied. A general leave of
absence beyond two (2) years may be granted at the discretion of the President. However, the ASF
Member shall cease to accrue seniority beyond the second year.

Subd. 2. Extended L eave. Extended leaves of absence of at least three (3) but not morethan five (5)
yearsmay be granted in accordance with Minnesotalaw. Notwithstanding any other provision of this
Agreement, retention and accrua of dl rightsand benefitsfor ASF Members on extended leave shdl
be governed by Minnesota Statute Section 136.88.

Subd. 3. FMLA Leaves. Under the Family Medica Leave Act, 29 U.S.C. Section 2601 et. seq.,
an ASF Member may take up to twelve (12) weeks of unpaid leaveto care for amember’ s child
after birth, for care of achild placed for adoption or foster care, to care for spouse, son, daughter,
or parent with a serious health condition or to care for the serious health condition of the ASF
Member. During thisleave, the Employer continuesto cover the costs of insurance. A statement of
policy and procedureisfound in Appendix G. Further information is availablein the campus human
resources office.

Subd. 4. Parental Leaves. Parental |leave of absence without pay shall be granted to natural or
adoptive parentswho request same. ASF Memberswho intend to use parental |eave according to
the provisions of this section should notify the President or hisher designee as soon asitispracticd.
Theleave shadl commence on the date requested by the ASF Member, and shdl continuefor aperiod
up to nine (9) months. Parental |leave may be extended for an additional six (6) months upon
application to and approval by the President or his’her designee.

Section B. Maintenance of Benefits.
Subd. 1. While on unpaid leave, the ASF Member shall have the right to continue, to the extent
permitted by law, any or dl benefits, provided any direct cost resulting therefore is reimbursed to the
Department of Employee Relationsby the ASF Member, except for leaves under the FMLA (Section
A, Subd. 3).

Subd. 2. An ASF Member, while on leave, shall retain all rights and accumulated benefits. For
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purposes of layoff, apermanent status ASF Member on agenera or extended leave for purposes
judged by the President to be of benefit to the university, shall be entitled to credit for years of
seniority accumulated during the leave.

Section C. Return from Leave. An ASFmember, on leave under thisArticle, shall havetheright to
return to apostion in the bargaining unit at the same university, a the same range and pay leve as his’her
previous position, provided the individua is qualified, as determined by the president or designee. If no
vacancy exists for which the individual is qualified, layoff provisions will be invoked.

ARTICLE 20
NOTICE OF VACANCIES AND TRANSFER

Section A. Noticeof Vacancy. Any vacancy within the bargaining unit shal, smultaneously with any
externd publication of thevacancy, befaxed or mailed electronicaly by the campusoriginating the vacancy
to the Campus A ssociation President and the Association President, in their capacities as Association
officias, and to the non-originating campuses  human resources offices for prompt posting on designated
bulletin boards. Inaddition, the MnSCU employment opportunities bulletin shal be posted on dl bargaining
unit bulletin boards on each campus.

Section B. Internal Search. The Employer a each campusshall determine and publish auniform process
for conducting internal searches. The Employer may decideto fill aposition from candidates who are
current ASF members or ASF members on layoff statuswith recall rights at the university prior to an
externa notice of the vacancy. The Employer shal announce the vacancy to dl such ASF members. If the
pogitionisnot filled through an internad search, the Employer may conduct an externa search. Nothing in
this section shdl precludean ASF member from gpplying in an externd_search. The appointment decison
under this section shall not be grievable or arbitrable.

Section C. Filling of Vacancies after Notice of Layoff. An ASF Member who has received notice
of layoff or ison layoff statuswith recall rights under Article 22 shall receivetimely notice of all system
vacancies. Any such ASF member who meets the qualifications of any announced vacancy and who
suppliesdl required materia swithin the stated vacancy timeline shal be given consideration for the position
prior to filling the position with external candidates.

Section D. Transfer. The Employer may appoint members of the bargaining unit to positions excluded
from the bargaining unit. However, no ASF Member shall berequired to accept such appointment. ASF
Members shdl neither lose nor continue to accrue benefits provided to ASF Membersin thisbargaining
unit because of, or during, the period of any appointment to aposition outside of thisbargaining unit. An
ASF member transferred under thisArticle, shal havetheright to returntoapostion in the bargaining unit
a thesame university, at the samerange and pay level ashis’her previous position, provided theindividua
isqualified as determined by the President or designee. If no vacancy existsfor which theindividual is
qualified, layoff provisions will be invoked.
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Section E. Search Committees. At least one Association representative selected by the Campus
Association President shall beincluded on any search committee established by the Employer for the
purpose of making recommendationswith regard to thefilling of avacancy withinthebargaining unit. The
number of ASF members on the committee will not be exceeded by the membership from any other
bargaining unit.

ARTICLE 21
GENERAL PROVISIONS
Section A. Legal Counsd. If civil proceedings are brought againgt an ASF Membersfor acts committed
while acting within the scope of employment, he/she shall be furnished legal counsel in accordance with

Minnesota Statutes.

Section B. Reemployment I nsurance. All ASFMembersshall beédigiblefor reemployment insurance
benefits as provided by law.

Section C. Ethical Standardsand Outside Employment.

Subd. 1. ASFMembersshall befreeto accept such outside employment as does not interferewith
thefull and proper performance of dutiesto hisher respective university asoutlined in this Section.

69



Subd. 2. ASF Members shdl be free to engage in any outside activity which does not interfere with
his/her regular duties as set forth by university authorities.

Subd. 3. Full-time ASF Members shdl not, during aperiod of full-time employment recaive from any
outside source either an annud retaining fee or aregular salary unlessthe arrangement has been
gpproved by theuniversity President or his’her designee. Thissection does not apply to such activities
as the writing of books or articles, or the giving of occasional speeches.

Subd. 4. A full-time ASF Member is not permitted to serve as aregular paid consultant or staff
member for another Minnesota state agency without appropriate leave of absence and deduction of
pay at the university.

Subd. 5. ASF Membersshdl not, whileengaging in private practice, usethe officia stationery of the
university or of the office of the Chancellor, or give asabusinessaddressthe university, itsbuildings,
its departments, or the office of the Chancellor.

Subd. 6. ASF Membersshal not usethe System or university technical equipment for personal use
without notice to and the consent of the Employer and the payment of areasonable fee for the
privilege enjoyed.

Subd. 7. ASFMembersshall not use his’her position to secure specid privilegesor exemptionsfor
himself/herself or others.

Subd. 8. ASF Membersshal not engagein any transaction asarepresentative or agent of the State
of Minnesotawith any busi ness entity in which he/she hasasubstantial direct or indirect pecuniary
interest. However, thisshal not preclude the usein teaching of materialswritten by ASF Members
provided approval has been obtained in writing in advance from the university President or hisher
designee.

Subd. 9. ASF Members shall not accept employment or engage in any business or professional
activity which he/she might reasonably expect would require or induce himvher to disclose confidentia
information acquired by reason of hig/her official position.

Subd. 10. ASFMembersshall not disclose to unauthorized persons confidential information for
personal gain or benefit.

Section D. Publication and Distribution of Agreement. The cost of the printing of the Agreement shall
be shared equally between the Employer and the Association. The Employer shal provide acopy of the
Agreement to each prospective new ASF member prior to or concurrent with the date the individual
receives an offer of employment. The Association shall assume responsibility for distribution of one copy
of the Agreement to each current member of the bargaining unit within areasonable time after ratification.
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Section E. Change of Name. Any changeinthe name of either party to this Agreement shal in no way
affect any of the provisions of this Agreement.

Section F. Performance Evaluations. Prior to implementing procedures for ASF Members
performance eval uations, the President and/or his/her designee shall meet and confer with the Campus
Association. Theinstrumentsand proceduresshd | be uniform throughout the campus. Each ASF Members
shall be evauated regularly in accordance with these procedures. Job performance deficienciesnoted in
this evaluation are to be addressed in a plan for performance improvement developed by the ASF
Members and supervisor.

ARTICLE 22
LAYOFF

Section A. Procedure. Intheevent of areduction of ASF Members, thefollowing provisonsshdl apply.

Subd 1. Meet and Confer. The President or his’/er designee shall meet and confer with the Campus
Associationin accordance with the provisionsof Article 7, Association Rights, Section B, Subd. 2,
regarding circumstanceswhich will lead to layoffs of members of thisbargaining unit. In connection
with such duty to meet and confer, available information, statistics, or financial datarelated to any
proposed layoff, including any anticipated reassignment of duties, shall be made availableto the
CampusAssociation at |least ten (10) duty days prior to the meeting unlessthe A ssociation agrees
otherwise.

Subd. 2. Advance Notice. Written notice of layoff under the provisions of this Article shall be
furnished probationary ASF Membersat least three (3) months inadvance of termination during the
first two (2) years of employment, at least six (6) calendar months in advance of termination
thereafter, and ASF Memberswith permanent status shall receive at least nine (9) calendar months
advance notice. The Campus Association President shall receive notice of layoff of any ASF
Member in the unit.

Subd. 3. Order of Layoff. After meeting and conferring with the Campus Association and pursuant
to Subd. 1 hereof, the President shall determine the particular department, program or service area
inwhich personnd reductions are to be made and the specific position or positionsto be eiminated.
Reductions shall then be accomplished in the following order:

@ If the position(s) identified for elimination are occupied by fixed-term, externaly funded
or probationary ASF Members, no further action is necessary except to provide required
notice to affected employees.

(b) If the position or positionsidentified for €imination are occupied by ASF Memberswith
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permanent status, and there arefixed-term, externaly funded or probationary status ASF
Membersin the particular department, program or service areaoccupying postionsinthe
sameor lower sdlary range asthe position(s) to bediminated, that the permanent status
ASF Members are qualified to fill, as determined by the President, the fixed-term,
externdly funded or probationary ASF Member shdl belaid off and the permanent status
ASF Member reassigned to the position occupied by such ASF Member.

If there are not sufficient numbers of fixed-term, externaly funded or probationary ASF
Membersin the particular department, program or serviceareato achieve the number of
layoffsnecessary, notice of layoff shal be given to the least senior permanent status ASF
Member in the same or lower salary range as the position to be eliminated. The ASF
Member whose position isto be eliminated will then be reassigned to the position vacated
by the least senior permanent status ASFMember, if heor sheisquaified asdetermined
by the President. If more than one position isto be eliminated, notice shall begivenin
inverse order of seniority, and reassignment to resulting vacancies shall be made as
indicated above. When such reassignment resultsin ademotion, it shall betreated asan
involuntary downgrade under Article 12, Section G.

If apermanent status A SF Member whose position isbeing eliminated hasthirty-six (36)
FTE monthsin another department, program or service areaat astate university, he/she
may choosg, at thetimethe decisionismadeto diminatethe postion, to exercise hisher
right to moveto that department in hisher current ingtitution. Notice within that department
will be given consistent with (b) and (c) above.

An ASF Member who has received notice of layoff or isscheduled to bereassigned asa
result of his’her position being diminated, may, during the period between notice and actud
layoff, accept, inlieu of layoff or reassgnment, acomparable vacancy within the bargaining
unit at that university, provided the President has determined that such vacancy isto be
filled and that the ASF Member is qualified.

Subd. 4. Calculation of Seniority. For the purpose of thisArticle, "seniority” shall be defined as
continuous employment a the university in positionswithinthe bargaining unit. Anauthorized leave
of absence, pursuant to Article 18 or 19 of this Agreement, shall not be deemed an interruption of
continuous service. For purposes of this Section, afull-time ASF Member on anine (9) to twelve
(12) month appointment or on a.75 or greater gppointment for 12 months shal be considered to have
accrued one (1) year of seniority.

If two (2) or more ASF Members have equa seniority, then those with greater length of servicein
permanent status shal have priority for retention. Should ASF Memberstill be equal in seniority,
then the decision of which person to retain will be made on the basis of ASF Member competence

and programmatic needs of the university as determined by the President.
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A seniority roster shall be posted by the President or his’her designee on or before November 1 of
each year, and a copy of such rosters shall be furnished to the Campus Association President.
Grievances concerning the accuracy of theroster must befiled within thirty (30) calendar days of
publication of the roster and must be limited to changes made and shown on the most recent roster.

ASF Memberson leave statusat the time of posting of the seniority roster shal have (30) calendar
days after the end of such leave withinwhichto fileagrievance. Theformat of the seniority roster
shdl bethesamefor each university. Therostersshal contain al relevant information necessary to
implement this Article, including a notification of any department,

program or service areain which the ASF Member has served at least thirty-six (36) FTE months.

Subd. 5. Sabbatical Leave. If an ASF Member had been scheduled for a sabbatical leave or a
professona improvement grant, he/she shal not be deprived of the benefit because he/sheis subject
to layoff.

Section B. Recall. ASF Memberswith permanent status as defined in Article 10 laid off in accordance
withthis Article shal haverecal rightsin the same or smilar position within the department, program, or
service area from which he/she was terminated in accordance with the following provisions.

Subd. 1. When the vacant positions arefilled, laid-off ASF Members shdl be offered reemployment
ininverse order of their layoff from the university. In addition, ASF memberswith recall rights shal
be offered interviewsfor positionsfor which they apply and meet the minimum qudifications a any
MnSCU institution for a period of six months from their effective date of layoff.

Subd. 2. Persons offered reemployment must accept such offer within fifteen (15) caendar days after
such offer, such acceptance to take effect on adate specified by the President which will be not less
than forty-five (45) caendar daysfrom the date of the reemployment offer unless otherwise agreed
to by the university and the ASF Member.

Subd. 3. Persons who decline offers of reemployment at the same or higher pay range as their
previous position waive al rights of recall asestablished in this Article and shall have their names
stricken from the recall list.

Subd. 4. All recall rights established herein shal expire at the conclusion of three (3) yearsfromthe
effective date of the ASF Member's layoff.

Subd. 5. Aligt of al ASF Members laid off withinthe prior three (3) year period shal bemaintained
and circulated to each state university human resources office.

Subd. 6. Eachuniversity shal providetimely notice of al vacanciesinthisbargaining unit at the Sate
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universities within MnSCU to each laid off ASF Member.

Subd. 7. By August 1 of each year, the Employer shdll providethe Association President withalist
of laid-off ASF Members eligible for recall and shall provide prompt notice of changes.

Section C. Accrued Benefits. An ASF Member whoisrecalled in accordance with this Article shall
retain all unused sick leave accumulationsaswell ashis/her previoudy earned creditsfor sabbaticd |eave
but shall not accrue any such benefits during the period of layoff.

Section D. Grievance Procedure. The decision to lay off shall not be considered a termination of
appointment or adismissal for cause, and an ASF Member laid off shal not be permitted to grieve that
decision pursuant to the provisions of the grievance procedure. Subsequent to decision to reduce ASF
Members, an affected ASF Member may grieve violations of the procedure described in this Article.

Section E. Determination of Department or Program. Departments, programs, or service areas
defined as of the date of execution of this Agreement shdl continue to exist unlessthe President redefines
departments, programs, or serviceareas based upon the needs of the university. Such determinations of
the President shall be subject to the meet and confer process specified herein, but not to the provisions of
the grievance procedure. Each university shall provide the Campus Association alist of departments,
programs, or service areas within sixty (60) calendar days after the execution of this Agreement.

Section F. Placement Area. The Employer, with the Association, shall select a placement consultant
and provide placement services and ass sance to any bargaining unit member whoisgiven notice of layoff
and who requests such service.

ARTICLE 23
DISMISSAL, SUSPENSION, AND DISCIPLINARY DEMOTION

Section A. Just Cause. ASF Members may be dismissed, suspended without pay, reduced in salary
for disciplinary reasons, demoted for disciplinary reasons, or reprimanded inwriting only for just cause.
"Just Cause" as used in this Agreement shall be defined as:

Subd. 1. Notice: Didthe employer givethe ASF Member forewarning or foreknowledge of the
possible probable disciplinary consequences of the ASF Member's conduct?

Subd. 2. Reasonableruleor order: Wasthe employer'srule or managerial order reasonably related

to (a) theorderly, efficient and safe operation of the employer'sbusiness, and (b) the performance
that the employer might properly expect of the ASF Member?
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Subd. 3. Investigation: Did the employer, before administering the disciplineto an ASF Member,
make an effort to discover whether the ASF Member did in fact violate or disobey arule or order
of the Employer?

Subd. 4. Fair investigation: Was the employer's investigation conducted fairly and objectively?

Subd. 5. Proof: During theinvestigation, did the employer obtain substantiad evidence or proof that
the ASF Member was guilty as charged?

Subd. 6. Equad trestment: Hastheemployer gpplied itsrules, orders and pendties even-handedly and
without discrimination to all ASF Members?

Subd. 7. Penalty: Wasthe degree of discipline administered by the employer in aparticular case
reasonably related to (a) the seriousness of the ASF Member's proven offense, and (b) the record
of the ASF Member in his’her service with the employer?

Section B. Procedures.

Subd. 1. Inthe event the President, or hisher designee, believesjust cause existsfor an action as
defined in Section A hereof, he/she shal give written notice of the action specifying al the reasonsto
the affected ASF Member. Any ASF Member who is given notice of his’her dismissal by the
President may request an opportunity to hear an explanation of the evidence against him/her, and to
present his/her side of the story to the President or his/her designee. The ASF Member may, at
his/her own request, have an Association Representative present at such meeting.

Subd. 2. Investigative Leave. The President/designee may place amember who isthe subject of a
disciplinary investigation on an investigatory leave with pay.

Section C. Right to Grieve. ASF Membersmay grieveany action specified in Section A in accordance

with the provisions of the grievance procedure through and including arbitration. ASFMember may not
appeal oral reprimands to the arbitration step of that procedure.

ARTICLE 24
HOUSING

Section A. Live-in. An ASF Member may be required by the Employer to livein auniversity-related
facility as a condition of employment.

Section B. Conver son Prohibited. An ASF Member living in university-related housing may not convert
such housing to any other useor purposewithout theexplicit, written permission of theuniversity President.
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Section C. Utilities. All utilities (excluding long distance telephone calls) will be paid by the Employer.

Section D. Optional Occupancy. Upon written notification to the President, an ASF Member may elect
to retain use of university-related housing during periods when he/she is not required to

perform servicesfor the university. Inthoseinstanceswherethe ASF Member dectsto do so, thefollowing
rental rates shall apply for the period of use:

0-599 sguare feet $60.00
600-799 square feet 90.00
800-999 square feet 120.00
1,000+ sguare feet 150.00

Such rental charges shall be paid on a monthly basis in advance.

Section E. Board Rates. ASF Membersand their familiesmay arrangeto participatein the campusfood
service program at the same rates charged students.

ARTICLE 25
GRIEVANCE PROCEDURE

Section A. Definitions. A grievance for the purpose of this Article is defined as a dispute or
disagreement as to the interpretation or application of any specific term or terms of this Agreement.

Section B. Informal Resolution. ASF Membersare encouraged to attempt to resol ve the occurrence
of any dleged violation of this Agreement on aninforma basiswith theemployee's designated supervisor,
and if the employee so chooses, with the assistance of the Campus Association. If the matter is not
resolved to the employee's satisfaction by informal discussion, it shall be settled in accordance with the
procedure set forth below.

Section C. Grievance Steps. Under no circumstances may an employee who has elected to use some
other appeal procedure availableto him/her under law use the grievance procedure of this Agreement for
the same dispute, except that it isunderstood this provision doesnot apply with specific regard to any rights
an employee possesses under federal and state anti-discrimination laws.

Step 1. If the grievance has not been settled in theinformal procedure above, it may be presented
by the Association or the employee, inwriting to the appropriate Vice President or equivalent
officer within twenty-one (21) cendar daysafter theemployee or the Association, throughtheuse
of reasonable diligence, should have had knowledge of the occurrence that gave rise to the
grievance. Thewritten grievance shal set forth the nature of the grievance, the facts upon which
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itisbased, the specific section(s) of the Agreement alegedly violated and the relief requested. The
Vice President or the equivalent officer or his’her designee shall respond in writing to the
Association and the employee within fourteen (14) calendar days.

Sepll. If thegrievanceremains unsettled, it may be presented by the Association or the employee
inwriting to the university President within ten (10) calendar days after the response of the Vice
President or hisher designee. The President or his’her designee shall respond to the Association
and the employee in writing within fourteen (14) calendar days after receipt of the appeal.

Sep lll. If thegrievanceis till unresolved after the response of the university President or hisher
designee, it may be presented to the Chancellor or his’/her designee by the Association or the
employeewithinfifteen (15) calendar daysafter the response of the President. The Chancellor or
his/her designee shall respond to the grievance within fifteen (15) calendar days.

Section D. Arbitration Procedure. If the grievanceis still unresolved after the response of the
Chancellor or hishher designee the Association may, within fifteen (15) caendar days, serve written notice
to the Chancellor or his/her designee of its intent to submit the issue to arbitration. The arbitration
proceeding shall be conducted by an arbitrator to be selected by mutual agreement of the office of the
Chancellor and the Association within seven (7) calendar daysafter the request for such action. If the
partiesfail to mutually agree upon an arbitrator within the said seven (7) caendar day period, either party
may request the Bureau of Mediation Servicesto provide alist of seven (7) neutral arbitrators. The
representatives of the Employer and the Association shall strike names and the last remaining person shall
bethearbitrator. Expensefor the arbitrator's service and the proceedings shall be borne equally by the
Employer and the A ssociation; however, each party shall be responsible for compensating its own
representatives and witnesses. If either party cancels an arbitration hearing or asks for alast minute
postponement that |eadsto the arbitrator'smaking acharge, the canceling party or the party asking for the
postponement shdl pay thischarge. The decison of the arbitrator shdl befind and binding upon the parties
and the arbitrator shall berequested to issue hisher decision within thirty (30) calendar days after the
conclusion of the testimony and argument. If either party desires atranscript record of the arbitration
proceedings, it may cause such arecord to be made, providingit paysfor therecord. However, any party
ordering a copy of the record shall pay for such copy.

Section E. Arbitrator'sAuthority. General Authority. The arbitrator shall have no right to amend, modify,
nullify, ignore, add to, or subtract from the provisions of this Agreement. He/she shall consider and decide
only the specific issue or issues submitted to him/her in writing by the partiesto this Agreement and shall have
not authority to make a decision on any matter not so submitted to him/her. The arbitrator shall be without
power to make decisions contrary to, inconsistent with, or modifying or varying in any way the application of
laws, rules, or regulations having the force and effect of law. The decision shall be based solely upon the
arbitrator's interpretation and application of the expressed terms of this Agreement and to the facts of the
grievance presented.

Section F. TimeLimits. Failing to adhere to the time limits set forth above may result in aforfeiture of
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the grievance. If agrievanceis not appealed to the next step or steps within the specified time limit or any
extension thereof, it shall be considered settled on the basis of the Employer'slast response. Failure of the
Employer to respond to a grievance or an appeal thereof within the specific time limits may result in
mandatory alleviation of the grievance as outlined in the last appeal by the representative or ASF Members.
The time limit in each step may be extended by mutual written agreement of the Employer and the
Association. Incomputing any period of time prescribed or allowed by this grievance procedure, the date of
the act or event, or default for which the designated time beginsto run shall not beincluded. Thelast day of
the period shall beincluded, unlessit isaSaturday, a Sunday or alegal holiday, in which event the period runs
until the end of the next day which is not a Saturday, a Sunday or legal holiday.

Section G. General Provison. All ASF Membersof the appropriate unit are freeto present grievances
inaccordancewiththisArticle. Inthisregard, it isunderstood that the grievant hastheright to be hisher
own representative in the processing of agrievance, and the Association shal not interfere with that right.

Section H. Grievance Processing. Whenever practicable, the processing of grievances shdl be handled
during the university'sregular work day. ASFMemberswho arerequired to participate in the processing
of such grievances shall not be subject to aloss of wages for doing so; however, the number of ASF
Memberswho may participate without loss of wages shdl be limited to amaximum of three (3), inclusive
of ASF Members who are representatives and/or officers of the Association.

Section |. Reprisals. The Employer shal engagein no reprisasor recriminations based upon thefiling
and pursuit of agrievance, or upon acting as awitness or advocate for a grievant.

Section J. Scope. Subject to Article 2 of this Agreement, nothing in this contract shall prevent an
employeefrom pursuing both agrievance under thiscontract and aChargeof Discrimination, including, but
not limited to, those charges of Discrimination brought under Title VII of the Civil Rights Act, the
Americans with Disability Act, the Age Discrimination in Employment Act, or the Equal Pay Act.

ARTICLE 26
SAVINGS CLAUSE

Section A. ConformancetoL aw. If any of the provisons of the Agreement are found by acourt or other
authority having jurisdiction to be in conflict with or contravene any Federa law or statute, State law or
statute, executive order, or any rule and regulation promulgated pursuant to one of the above, such
provisionsshal be considered null and void and shall not be binding on the parties hereto; in such event,
the remaining provisions of this Agreement shall remain in full force and effect. In the event that any
provision of this Agreement is thus found to be invalid, either party shall have the right to reopen
negotiations on that provision only.

Section B. Limit on Invalidity. If any provison or portion of this Agreement isprevented from being put
into effect because of applicablelegidative actions, executive order or regulation dealing with wage and
price controls, then only such specific provisonsor portions specified in such decison shdl beinvdid, the
remainder of this Agreement continuing in full force and effect for the term of the Agreement. However, any
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provison of this Agreement so prevented from being put into effect shall become effectivea suchtime, in
such amounts, and for such periods, retroactively and prospectively, asis permitted by law at any time
during the life of this Agreement or any extension thereof.

ARTICLE 27
COMPLETE AGREEMENT AND WAIVER

Section A. Complete Agreement. The Employer and the Association acknowledge that during the
negotiations which resulted in this Agreement, each had the unlimited right and opportunity to make
demands and proposal swith respect to any subject or matter not removed by law from the gpplicable area
of collective bargaining, and that the understandingsare set forth in this Agreement, and shall congtitutethe
sole Agreement between the parties for the duration thereof.

Section B. Modification and Repeal. The Employer agrees to modify or repeal the Governing Rules,
Internal Rules, Operating Policies, Administrative Procedures and university congtitutionswhich arein
conflict with or are superseded by this Agreement.

MSUAASK
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ARTICLE 28
DURATION

Section A. Effective Dates. Except as otherwise provided herein, this Agreement shal become effective
upon signing and shall remain in full force and effect through the 30th day of June 2001.

Section B. Legidative Action. Inthe event that any provision of this Agreement requireslegidative
action to become effective, including, but not limited to, amendment of existing statutes, the adoption of new
legidation, or thegranting of appropriations, that provision shal becomeeffectiveonly if suchlegidative
action istaken. Should any legidative action be required pursuant to this Section, the Employer and the
Association agree to cooperate in any effort to secure legidative approval.

Section C. Renewal and Reopening. This Agreement shall automatically renew itself from biennium to
biennium thereafter unless, not later than July 1t of each even-numbered year prior to the expiration of the
then current term of Agreement, either party shal servewritten notice on the other of itsdesireto terminate,
modify, or amend this Agreement.

IN WITNESS WHEREOF, the parties hereto have set their hands, this day of
1999.

FOR THE ASSOCIATION: FOR THE EMPLOYER:

FOR THE DEPARTMENT OF
EMPLOYEE RELATIONS:
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