
Unlimited Faculty

Temporary and 
Adjunct Faculty

Salary 
Placement 
form goes 

to HR

Credentialing 
form goes to 

HR

HR verifies 
previous 

employment and 
sends form to 

OOC

HR mails 
transcript to 

OOC

OOC 
determines 

column 
placement

HR verifies 
previous 

employment, 
determines step 
placement and 
sends to OOC

OOC makes 
credentialing 

determination.

System sends 
email containing 

salary 
determination to 
faculty, campus 
HR, and Union.

System sends 
email containing 

credentialing 
determination to 
faculty, campus 
HR, and union.  

Determinations 
are 

permanently 
stored in 
system.

Salary 
Placement 

form goes to 
HR

Credentialing 
form goes to 

HR

HR verifies 
previous 

employment, 
determines step 
placement and 
sends to OOC

HR verifies 
employment and 
education items.

HR determines 
whether faculty 

meets 
minimum 

qualifications.

HR mails 
transcript to 

OOC

System sends 
email containing 

minimum 
qualification 

determination to 
faculty.

OOC 
determines 

column 
placement

System sends 
email containing 

salary 
determination to 
faculty, college 
HR and union.Determinations 

are 
permanently 

stored in 
system.

Faculty member is 
hired or is a new user 

to the system.

HR gives 
faculty 

member URL 
to site.

Faculty member 
registers themselves 

on the site

HR associates 
faculty member 

with their 
institution.  

Faculty creates their 
personal record, 

entering work and 
education history.

Faculty member creates 
salary placement and 
credentialing forms. 

Faculty provides HR 
with supporting 
documentation.

College Faculty Salary and Credentialing System Flowchart
Minnesota State Colleges and Universities

Temporary Faculty
*

* Adjunct faculty 
salary is not 

determined using 
this system.


	Page-1�

