Confidential Communication Form

This form is designed to allow you to specify the method Minnesota State Colleges and Universities and the Search Committee is to use in communicating with you.

Candidate’s Name: ________________________________________________

Please indicate how you would like your correspondence addressed:


__________________________________________


__________________________________________


__________________________________________

May we use our standard return address?


Minnesota State Colleges and Universities

Wells Fargo Place


30 East Seventh Street,  Suite 350

St. Paul, MN 55101-4946









⁭   Yes              ⁭  No

If you check the No box, we will leave the return address blank.

Should the envelope be marked Confidential?

⁭  Yes

⁭  No

May we call you at your office?



⁭  Yes

⁭  No


Office telephone number:  (____) _____-_____

If yes, is there an individual with whom we can leave a message to return a call?

Name: _______________________________________________________
If you do not wish to be contacted at your office, please provide an alternate telephone number:
Alternate telephone number:  (____)  ____-____
May we contact you by e-mail?



⁭  Yes

⁭  No


e-mail:___________________
Please fee free to provide us with any special instructions:
____________________________________________


___________________________________________

Name






Date

Pursuant to Minn. Stat. Sec. 13.43, subd. 3, an applicant’s name is considered private data until the applicant is “certified as eligible for appointment to a vacancy or when applicants are considered by the appointing authority to be finalists for a position in public employment.”  A finalist  is an applicant selected to be interviewed by the appointing authority prior to selection.
Please return this form to Linda Skallman, Associate Vice Chancellor for Human Resources, at the return address listed above






(over)
Where did you hear about this vacancy?


______________________________ Chronicle of Higher Education


______________________________Other Publications (Please Name)


_______________________________________________________________


_______________________________________________________________


______________________________ On line (Please list site)


_______________________________________________________________


______________________________ Executive Search Consultant

______________________________ Nomination


______________________________ Other


_______________________________________________________________


_______________________________________________________________
�











