
Retirement Decision Making When Hiring Unclassified Non-Administrator MnSCU Employees

Has this
employee

ever worked for
MnSCU previously?

No

Employee is less 
than .25 FTE

Employee is equal 
to or greater than 

.25 FTE

Is the 
employee
a current

TRA Member?

Employee is new 
to TRA or an 
active TRA 

member from non-
MnSCU 

employment

Employee is a 
TRA Retiree: 
Drawing TRA 

Annuity*

Employee 
prospectively
Elects TRA

Code the 
employee for 

TRA: AD

Retired from MnSCU: 
Drawing TRA Annuity or 

IRAP distribution*

Not a retiree

Code the 
employee for no 
retirement: AN

Use same 
retirement code as 

previous 
unclassified Non-

Administrator 
employment **

Yes No

Code the 
employee for 
no retirement: 

AN

Code the 
employee for 
no retirement: 

AN

Code the 
employee for 

TRA: AD

Code the 
employee for 
no retirement: 

AN

Code the
employee for 

IRAP: BB

Employee is a 
TRA Retiree: 
Drawing TRA 

Annuity*

Employee is an 
active TRA 

member from non-
MnSCU 

employment

Yes

* Verify receipt of TRA Annuity with TRA.
Verify distribution of IRAP funds with 

TIAA-CREF.
Employees who are not receiving an annuity 
or who have not taken a distribution are not 

retirees for this purpose.  Insure proper 
retirement status code is entered in 

SCUPPS.

** NOTE:  If change in 
status from prior 

employment apply retire 
code for current status.

Change in status from <.25 to >.25 FTEChange in status


