
The Minnesota State Colleges and Universities system is an Equal Opportunity employer and educator.

MnSCU Retirement  Plans

Basic Training for Campus HR 

Administrators



Slide 2

Planned Modules:

• Module 1:  Retirement Plan Concepts

• Module 2:  Eligibility for Primary Plans

• Module 3:  Reporting in SCUPPS

• Module 4:  SRP:  Eligibility and Coding

• Module 5:  Forms Completion & Processing

• Module 6:  Phased Retirement Programs

• Module 7:  Voluntary Retirement Programs

• Module 8:  Retirement Plan Distributions
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Objectives:  Primary Plan Eligibility

• Classified employees 

– Special case of “unclassified rule 10” positions

• Unclassified faculty and staff

• MnSCU Administrators

• Eligibility Resources for HR Administrators
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MnSCU Retirement Plans 

Minnesota State Colleges & Universities

Retirement Plans

Mandatory Plans

Participation is determined

by bargaining unit/employee unit

Voluntary Plans

Open to all employees

Defined Benefit
Defined Contribution

457(b) Deferred 

Compensation Plan

403(b) Tax 

Sheltered 

Annuity Plan

TSA

Minnesota 

State 

Retirement 

System

MSRS

Teachers 

Retirement 

Association

TRA

401(a) 

Individual 

Retirement 

Account Plan 

IRAP

401(a) 

Supplemental 

Retirement 

Plan 

SRP



The Minnesota State Colleges and Universities system is an Equal Opportunity employer and educator.

MnSCU Retirement Plans 

To assist you in retirement coverage decision making, 

every new EE at your college or university should 

complete at initial orientation:  
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Retirement Checklist for New Hires

This form can be found here:

http://www.hr.mnscu.edu/retirement/campus_resources/documents/retirementChecklistNewHires.doc

http://www.hr.mnscu.edu/retirement/campus_resources/documents/retirementChecklistNewHires.doc
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Classified Employee Eligibility

• Every new classified employee is eligible 

for participation in MSRS except…

– Employees who are

• Temporary 

• Emergency (30 days or less);

• Exam Monitors

• Student Workers

• Former technical college employees who 

elected to retain their PERA coverage 
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Classified Employee Eligibility

• Special case for “Unclassified Rule 10” positions

– These positions are not the same as “regular” 

unclassified faculty/staff

– The position is classified, but the employee is 

unclassified

– They are treated differently than other classified or 

unclassified participants:

• They are covered by MSRS only if their appointment 

is longer than 6 months 

• They are NOT eligible for Supplemental Retirement 

Plan (SRP)
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Unclassified Employee Eligibility

• Which groups are covered?

– IFO

– MSCF

– MSUAASF

– MAPE, MnSCU Academic Unclassified

– MMA, MnSCU Academic Unclassified

– MnSCU Administrators

List of classifications is online at:

http://www.hr.mnscu.edu/Classification/UnclassifiedCodes.html

http://www.hr.mnscu.edu/Classification/UnclassifiedCodes.html
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Unclassified Employee Eligibility

• Minnesota Statutes define eligibility:

– Participants whose initial appointment is 25% or 

more of an academic or fiscal year (credit and non-

credit work)

• Excludes summer session work 

• Service is aggregated within MnSCU

• On-going eligibility (“once in, always in”) for all 

MnSCU service 

• Unclassified staff/faculty who are less than 25% FTE 

are coded with no retirement.  An Exception Report 

can be run in Hyperion using this query, located in the 

HR Retirement Folder: HR Unclassified Employees 

with no Retirement Plan
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Unclassified Employee Eligibility

• Two major groups for Eligibility:

– Unclassified Faculty/Staff

– MnSCU Administrators covered by 

MnSCU Personnel Plan, Unit 220



Slide 12

Faculty and Unclassified Staff Eligibility

NOT MnSCU Administrators

• Special rules apply for:

– TRA members with less than 25% time 

employment

– Retirees

– Those with prior MnSCU employment

– Those with prior PERA election 

• Use Retirement Decision-making matrix whenever 

possible:
http://www.hr.mnscu.edu/retirement/campus_resources/documents/IRAPFlowChart.pdf

• Follow instructions for the IRAP/TRA election process 

online:  
http://www.hr.mnscu.edu/retirement/campus_resources/IRAP-TRA_Admin_instr.html

http://www.hr.mnscu.edu/retirement/campus_resources/documents/IRAPFlowChart.pdf
http://www.hr.mnscu.edu/retirement/campus_resources/IRAP-TRA_Admin_instr.html
http://www.hr.mnscu.edu/retirement/campus_resources/IRAP-TRA_Admin_instr.html
http://www.hr.mnscu.edu/retirement/campus_resources/IRAP-TRA_Admin_instr.html
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• Once eligibility is determined, provide the 

newly eligible participant with these 

documents for review and completion:

Faculty and Unclassified Staff Eligibility

NOT MnSCU Administrators
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1)  Mandatory and 

Voluntary Retirement 

Plans Brochure

2)  Instructions for 

Enrolling Online 
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3)  Choosing Your Investments brochure 
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4)  Notification of Right to Elect TRA Form



Slide 17

Notes/Instructions for filling out 

TRA Notification of Right to Elect  

Form

• Campus HR office supplies eligibility date 

• Signature of faculty/staff is required

• If a signature cannot be acquired, a copy 

of a certified mail receipt qualifies as a 

signature 
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TRA Election Form

• Faculty/unclassified staff are automatically 

enrolled in IRAP and may elect to move to TRA 

within one (1) year of their eligibility for the 

retirement program

– Election is irrevocable

– Funds already in IRAP Account stay there 

• The TRA Election form is available only in the 

college/university HR office

– Do not provide the form to faculty unless they ask 

to make the election

– Signature of faculty/staff must be notarized
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TRA Election Form
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MnSCU Administrators’ (Unit 220) 

Eligibility

• MnSCU Administrators are unclassified 

managerial employees (i.e., deans, vice 

presidents, HR Directors, and other 

campus managers)

• Covered by the Personnel Plan for 

Administrators
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MnSCU Administrators’ (Unit 220) 

Eligibility

Special Rules for Acting & Interim Appointments:

• If currently in TRA, keeps TRA for the duration of 

the acting or interim appointment 

• If currently in MSRS, keeps MSRS for only the 

first 12 months of the acting or interim 

appointment.  If the acting or interim appointment 

exceeds 12 months, then the EE must be treated 

like a new MnSCU administrator for retirement 

purposes   
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MnSCU Administrators’ (Unit 220) 

Eligibility
• Special rules apply for:

– New to MnSCU Administrators who were employed by 

the State of Minnesota with MSRS general plan 

coverage prior to July 1, 1995 - they may elect coverage 

under MSRS Unclassified Plan

– The State of Minnesota service does include University 

of Minnesota service only for those administrators hired 

after January 1, 2006. They must also have been 

covered by the MSRS General Plan

• Enroll employee in IRAP and provide employee with 

Notification of Right to Elect MSRS 

• The MSRS Election Form is available only in the 

college/university Human Resources office  
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MSRS Election Form
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MnSCU Administrators’ (Unit 220) 

Eligibility

• Administrators with prior MnSCU service who had 

previously elected TRA as their primary plan 

must be enrolled in MSRS Unclassified Plan

• Other Prior MnSCU Service:

• PERA:  Retain Enrollment in PERA

• IRAP:  Retain Enrollment in IRAP

• MSRS General:  

– In MSRS prior to 7/1/95 – enroll in IRAP 

with Right To Elect MSRS

– After 7/1/95 – enroll in IRAP 
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MnSCU Administrators’ (Unit 220) 

Eligibility

New Administrators from outside of MnSCU:  

• Enroll in IRAP (no other options) if:

– Employed for at least .25 FTE and

– Were NOT employed by the State of 

Minnesota with MSRS General Plan coverage 

prior to 7/1/95
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MnSCU Administrators’ (Unit 220) 

Eligibility

• Once eligibility is determined, provide the 

newly eligible participant with these 

documents for review and completion:

1. Mandatory and Voluntary Retirement 

Brochure (see slide #14)

2. Instructions on how to enroll in IRAP online,  

if appropriate (see slide #14)

3. Choosing Your Investments (see slide #15)  
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General Eligibility Resources:

• Sections 2 and 4 of the Retirement Administration Manual

• MnSCU Retirement website

• Decision-making flowcharts: Two separate charts for 

faculty/unclassified staff and MnSCU Administrators

Resources for Employees:

• TIAA-CREF MnSCU website 

http://enroll.tiaa-cref.org/mnscu/

• TRA Information for new MnSCU employees:

https://www.minnesotatra.org/mnscu/dbdc.html

• TIAA-CREF brochure: Choosing Your Investments (see 

slide #16)

http://enroll.tiaa-cref.org/mnscu/
http://enroll.tiaa-cref.org/mnscu/
http://enroll.tiaa-cref.org/mnscu/
http://enroll.tiaa-cref.org/mnscu/
https://www.minnesotatra.org/mnscu/dbdc.html
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Module 2: Eligibility for Primary Plans

• Questions?


