
Retirement Decision Making When Hiring Unclassified Non-Administrator MnSCU Employees

Has this

employee

ever worked for

MnSCU previously?

Retired from MnSCU: 

Drawing TRA Annuity or 

IRAP distribution*

Not a retiree.

Previous position was  

unclassified

Code the employee for 

no retirement: AN

Use same retirement 

code as previous 

unclassified Non-

Administrator 

employment **

Yes

* Verify receipt of TRA Annuity with TRA.

Verify distribution of IRAP funds with 

TIAA-CREF.

Employees who are not receiving an 

annuity or who have not taken a 

distribution are not retirees for this 

purpose.  Insure proper retirement status 

code is entered in SCUPPS.

** NOTE:  If change in status 

from prior employment also 

results in ee going from <.25 to 

≥.25 FTE apply retire code for 

current status.

Change in status

Not a retiree

Previous position was 

classified

Concurrent Job or 

Permanent New Position

Code for TRA: AD

If .25 FTE or more

On LOA from Classified 

Position

Keep MSRS for up to 12 

months

Code AA

Any employee with current coverage by PERA 

must retain that coverage throughout all 

MnSCU employment, including any movement 

to a non-teaching faculty bargaining unit. The 

only exception to retention of PERA is if there 

has been a 30 day or more break in service.  In 

that case then treat the employee like a 

new hire

* NOTE:  If appointment 

exceeds 12 months, 

employee is given 

retirement choices as a 

regular unclassified 

employee upon reaching 

12 month limit.

No:
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No

Employee is less 

than .25 FTE

Employee is 

equal to or 

greater than .25 

FTE

Is the 

employee

a current

TRA Member?

Employee is new to 

TRA or an active 

TRA member from 

non-MnSCU 

employment

Employee is a TRA 

Retiree: Drawing 

TRA Annuity*

Employee 

prospectively

elects TRA

Code the 

employee for 

TRA: AD

Yes No

Code the 

employee for no 

retirement: AN

Code the 

employee for no 

retirement: AN

Code the 

employee for 

TRA: AD

Code the 

employee for 

no retirement: 

AN

Code the

employee for 

IRAP: BB

Employee is a TRA 

Retiree: Drawing TRA 

Annuity*

Employee is an active 

TRA member from 

non-MnSCU 

employment

Change in status from <.25 to >.25 FTE

Employee is new to 

IRAP 

Employee 

prospectively

elects IRAP

Code the 

employee for 

IRAP: BB

Code The 

employee for 

TRA: AD

Has the 

employee ever 

been a member 

of a public 

pension in Minnesota?

Yes No

Has this

employee

ever worked for

MnSCU previously?
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